THE LYNDE AND HARRY BRADLEY FOUNDATION, INC.

IRS GRANT COMPLIANCE CHECKLIST (Rev. 10-15-13)

I. 
GRANTEE  INFORMATION
Grant Request ID#:   «Request_ID»
Program Officer:    «Request_Staff_Person»
Organization Legal Name:     «Org_Legal_Name»
Organization Known as Name:     «Org_Name» 

Fiscal year end of Grantee:   «Org_Financial_Report_Date»
II. 
GRANTEE TYPE and CONFIRMATION OF EXEMPT STATUS
Grants to the following organizations may require expenditure responsibility (check if applicable):
____ Another private (operating or non-operating) foundation other than a non-related private operating foundation

____ An organization exempt under Section 501(c) other than 501(c)(3)

____ A new grantee that has no IRS classification*

____ Foreign organization without U.S. IRS classification or equivalency (complete Exhibit A)*
____ Supporting Organization that is controlled by a disqualified person(s) directly or indirectly (would not count as a qualifying distribution and Finance must be alerted)

____ A taxable organization* 

If yes to any of the above, then complete Exhibits B and C before grant is approved and Exhibit D during the grant period.  EXHIBITS B & C COMPLETED?
______YES    ______NO

Private Operating Foundation (non-related)?   «Org_Public_Charity_Flag».  Organization's Tax Status:
«Org_Tax_Status_1»   «Org_Tax_Status_2»   «Org_Tax_Status_3»   «Org_Tax_Status_4»   «Org_Tax_Status_5»
Please note that grants to non-functionally integrated Type III supporting organizations are not permitted.  If a 509(a)(3) supporting organization does not have an IRS determination letter showing its type, it is the policy of the Foundation to exercise expenditure responsibility if a public charity alternative is not suitable.

Charity Check Report in File:   ______YES    ______NO    ______N/A   (if ER grant as noted above)

IRS Determination Letter on file dated: «Org_Tax_Registration_Date»
 * Additional pre-grant inquiry required.  Completed?   ______YES   ______NO    ______N/A

III: 
REPEAT GRANTEE    Last grant date: «Org_Last_Grant_Date»
(If YES complete Items A and B below, if NO, Go to Part IV)
A.
Has the Repeat Grantee successfully completed their prior grant in a timely manner and with achievement of stated purposes?   ______YES    ______NO

B.
If Expenditure Responsibility was required, has the Repeat Grantee complied with the expenditure responsibility report requirement in a timely manner for interim and final reporting for all prior grants?  ______YES     ______NO

(If no to either of above, consider whether another grant to this organization should even be considered in light of these circumstances.)
Will grant be recommended?   ______YES (complete remainder of checklist)      ______NO (stop here)
IV. 
THE PATRIOT ACT AND EXECUTIVE ORDER 13224 
This organization does not appear on any lists identifying organizations with links to terrorism or money laundering such as The Specially Designated Nationals List under the Treasury department's website has been checked for identifiable organizations.  Date checked:  _______________      ______YES     ______NO

(<http://www.treasury.gov/resource-center/sanctions/SDN-List/Pages/default.aspx>)

V. 
CONFLICT OF INTEREST

A.
Is any Officer, Board Member or Employee of the Foundation:

i.    Serving on the board or as an officer of any organization which is being considered for a grant by the Foundation; or
ii.   Has a close relationship or association with a proposed recipient of a grant (including a close relationship or association with a director or officer of such proposed recipient); shall disclose such service, relationship or association to the members of the Board of the Foundation before participating in deliberations on such proposal.  Should the Board or the Officer, Board Member or Employee deem it appropriate, he or she may be excused from the deliberations.  A Board Member should abstain from voting on such proposals.   Grant conflict of interest:   «Codes_Conflict»     Procedure followed and documented?
______YES   ______NO

B.
For grants recommended for $ ________ or more, a list of board members has been obtained (either directly or a copy of part VII of the organization's last filed Form 990) and the grant officer has independently determined that the organization is not controlled by disqualified persons of the foundation as described above.   Procedure followed and documented?
______YES   ______NO

C.
For controlled grantees, special conditions may be required.

A grantee operating foundation:

i.   May not treat the grant from the Foundation as a qualifying distribution on its annual return.

ii.  Must provide detailed report of distributions that count as qualifying distributions for the Foundation.

iii.  Failure to meet above results in grant not counting as a qualifying distribution by the Foundation and notification must be provided to Finance.

A grantee non-operating foundation must also:

iv.  Must make an election to treat the distribution of the grant proceeds from Foundation as a distribution out of corpus.

VI.
PURPOSE OF GRANT:
«Request_Project_Title» 
A.
Does the grant proposal indicate the exempt purpose of the grant?     ______YES    ______NO

B.
For 509(a)(1) or 509(a)(2) recipients:

 Will the size of the Foundation's grant potentially cause the organization to lose its public charity status? (include last filed 990 Schedule A in file)   ______YES   ______NO (If yes, follow expenditure responsibility procedures.)

C.   Has it has been determined from the proposal and grant agreement that the grant will not be expended for any of       the following?  ____YES   ____NO (If NO, then consider NOT recommending a grant.)


A political campaign or influencing voters - see Exhibit D for additional review if necessary


Influencing legislation at the national, state, or local level  - see Exhibit D for additional review if necessary


Individual grants (unless the recipient's choice is totally under the control of the recipient organization)


A grant to another private foundation, unless there is an "expenditure responsibility"  contract


A commercial venture, except for a program-related investment


A grant to a Type III non-functionally integrated 501(c)(3)supporting organization


A grant to a supporting organization controlled by a disqualified person of the foundation

D.
Based on a review of the information received from the grantee applicant and other available information, to the best of my knowledge it appears that the grant will be used exclusively for religious, charitable, scientific, testing for public safety, literary or educational purposes or to foster national or international amateur sport competition (but only if no part of its activities involve the provision of athletic facilities or equipment) or the prevention of cruelty to children or animals. (Circle all that apply)  ______YES     ______NO
E.
Based on a review of the information received and other inquiries, grant monies will not be used for political activities? ______YES    ______NO

Influencing legislation?      ______YES   ______NO

VII: 
GRANT AGREEMENT 
(see special instructions)

Award date: «Request_Meeting_Date»
Date sent:  «Request_Meeting_Date»
Type of agreement used:
_____CHARITY     ______FOREIGN     ______PRIVATE non-operating FOUNDATION    ______OTHER   

Expenditure Accounting required (as noted on page 1):       ______YES   ______NO (Go to part VIII.)
Full Grant Agreement (with signature page) is received, along with a copy of the Form 990 if the grantee is a domestic charity as part of pre-grant inquiry and as part of follow-up in particular on larger grants:

______YES   ______NO

VIII. 
INTERNAL APPROVAL BEFORE PAYMENT

A.
Board Approval Date: «Request_Meeting_Date» 

Recommended Grant Amount:  «Request_Recommended_Amount» 

B.
Confirmed Grant Agreement has been signed by an officer, director or trustee of the organization prior to the grant payment being made and a full executed copy is in the grant file:   ____YES    ____NO

  IX.
FOLLOW-UP 
-      Use Exhibit E to record site visits, events attended, and phone contacts. 
