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December 7, 2001
ADDRESSEE

TITLE

ORGANIZATION

ADDRESS


RE:
Grant No.: GRANT NO.
Dear SALUTATION:


It is my pleasure to inform you that the Board of Directors of the XYZ Foundation (Grantor) has approved a grant in the amount of $GRANT AMOUNT, payable at the rate of ANNUAL PAYMENT SCHEDULE, to ORGANIZATION LEGAL NAME in support of GRANT PURPOSE.  The grant funds will be used as described herein and in the proposal PROPOSAL DESCRIPTION, and the budget (hereinafter called the "approved budget") BUDGET STATUS.  These grant funds are to be expended over the period START DATE through END DATE.


The grant funds will be paid as follows, provided your organization is in compliance with the terms and conditions of this letter at the time of the scheduled payment:

	AMOUNT
	PAYABLE AFTER
	CONTINGENT UPON

	$ 666,800
	April 1, 1998
	Return of Signed Grant Letter

	$ 333,300
	March 1, 1999
	Receipt of Acceptable progress report

	$ 333,300
	August 1, 1999
	Receipt of Acceptable progress report

	$ 333,300
	March 1, 2000
	Receipt of Acceptable progress report

	$ 333,300
	August 1, 2000
	Receipt of Acceptable progress report

	$2,000,000
	
	



These terms apply to your organization's use of the Foundation's grant:

1. Purpose


Under United States law, Foundation grant funds, and income earned thereon, may be expended only for charitable, religious, scientific, literary or educational purposes.  This grant is made only for the purposes stated in this letter, and it is understood that these grant funds will be used only for such purposes substantially in accordance with the approved budget.  It is also understood that no substantial variances, including the timing of expenditures, will be made from the approved budget without the Foundation's prior approval in writing.

2. Publicity


Two copies of any publications produced or disseminated wholly or in part with these grant funds will be furnished to the Foundation.  Such publications should include an appropriate acknowledgement of the support from the Foundation through a "grant from the PROGRAM of XYZ Foundation."

3. Reporting


Two copies of a written report signed by an appropriate officer of your organization are to be furnished to the Foundation to the attention of NAME, TITLE, PROGRAM/FUND, within three (3) months after the close of each fiscal year in which your organization receives or expends any portion of Foundation grant funds (including income, if any, from such funds) until the grant funds are expended in full or the grant is otherwise terminated.  (According to our records, your organization's fiscal year ends FISCAL YEAR END.)  The report for each fiscal year is due no later than REPORT DUE DATE.  In addition, within three (3) months following the fiscal year‑end in which your organization completes its use of the grant funds, a final written report is to be furnished to the Foundation with respect to all expenditures under the grant (including salaries, travel, and supplies).


Each written report, including the final written report, should contain a narrative and financial account of what was accomplished by the expenditure of the grant funds during the period covered by the report.  The narrative account should contain a detailed description of what was accomplished by the grant, including a description of the progress made toward achieving the goals of the grant and an assurance that the activities under the grant have been conducted in conformity with the terms of the grant.  The financial account should contain a financial statement reporting, in U.S. dollars, all expenditures of Foundation grant funds and any income earned thereon.  The financial statement should include only Foundation funds received and expended under this grant during the period covered by the report.  It is assumed that the financial statement will be prepared from books and records maintained on a fund‑accounting (cash) basis.  Only expenditures made in furtherance of the grant purposes should be charged against the grant, and records should be maintained of such expenditures adequate to enable the use of such funds to be checked readily.


If written reports are not submitted to the Foundation on a timely basis, United States law requires that the Foundation withhold further payments, if any, to your organization and any affiliate organization under this grant or under any other Foundation grant and prohibits the Foundation from awarding any new grants to your organization or any affiliate organization.

4. Account


The grant funds must be physically segregated in a separate bank account established and maintained exclusively for charitable, religious, scientific, literary, or educational purposes.  Although this separate account may include charitable funds from sources other than the Foundation, receipt and expenditure of Foundation funds should be shown separately in your organization's accounting records.


The Foundation encourages, whenever feasible, the deposit of grant funds in an interest‑bearing account.  Any grant funds, and income earned thereon, not expended or committed for the purposes of the grant, will be returned to the Foundation.


United States law requires that such accounting records, as well as copies of the reports submitted to the Foundation, be kept by your organization for at least four years after completion of the use of the grant funds and made available to the Foundation for examination upon request.

5. Prohibited Activities


So that the Foundation may comply with the tax laws of the United States to which it is subject, it is understood that Foundation grant funds will not be used for any of the following purposes:

(a) to carry on propaganda, or otherwise to attempt to influence any legislation (within the meaning of Section 4945(d)(1) of the United States Internal Revenue Code);


(b) to influence the outcome of any specific public election or to carry on, directly or indirectly, any voter registration drive (within the meaning of Section 4945(d)(2) of the United States Internal Revenue Code);


(c)  to make grants to individuals for travel, study or other similar purposes by such individuals, unless such grants satisfy the requirements of Section 4945(g) of the IRC. 


(d) to make any grant which does not comply with the requirements of Section 4945(d)(3) or (4) of the United States Internal Revenue Code; or

(e) to undertake any activity for any purpose other than one specified in Section 170(c)(2)(B) of the United States Internal Revenue Code.


For your information, attached is a summary of activities prohibited under Section 4945 of the United States Internal Revenue Code.  If you have further questions regarding impermissible activities, please contact your tax or legal advisor.

6. Oversight


The Foundation may monitor and conduct an evaluation of operations under this grant, which may include a visit from Foundation personnel to observe your organization's program, discuss the program with your organization's personnel, and review financial and other records and materials connected with the activities financed by this grant.


The Foundation may include basic information about this grant in its periodic public reports and may also refer to the grant in a press release.  If there are special considerations concerning the public announcement of this grant at your organization, or if you would like to coordinate a public announcement of the grant with the Foundation's announcement, we encourage you to contact the Foundation's Office of Public Affairs to discuss your concerns.

7. Compliance


The Foundation reserves the right, in its sole discretion, to discontinue funding if it is not satisfied with the progress of the grant or the content of any written report required herein.


Further, your organization acknowledges that payments under this grant are conditioned upon receipt, approval and execution by the Foundation, in its sole discretion, of a distribution agreement ensuring that the Work will be disseminated to the public within a reasonable time period, at minimum or low cost, following completion of the film or program.


Your organization has previously submitted to the Foundation a statement dated CERTDATE providing answers to and accompanying documentation for the form entitled Pre-Grant Inquiry Letter.  It is understood that by countersigning this letter, your organization confirms that there have been no material changes in such statement or documentation and that you will inform the Foundation of any material changes in such statement or documentation in the future.


If this letter correctly sets forth your understanding of the terms of this grant, please indicate your organization's agreement to such terms by having the enclosed copy of this letter countersigned by an appropriate officer of your organization and returned to the Foundation to the attention of GRANT ADMINISTRATOR.  In countersigning this letter, such officer represents to the Foundation that he/she has the authority to sign this letter on the organization's behalf.  Payment of any grant funds hereunder will commence following receipt by the Foundation of a countersigned copy of this letter.


On behalf of the Foundation, may I extend every good wish for the success of this endeavor.

Sincerely,

NAME

TITLE

Enclosure

Grant No. GRANT NO.

ACCEPTED AND AGREED

this ____ day of __________, 19__

ORGANIZATION LEGAL NAME

By: _________________________________


Signature

Printed Name: ________________________

Title: _______________________________

To facilitate receipt of grant funds, complete the following:

Payment should be made payable to:  ORGANIZATION LEGAL NAME

____
Check here and complete if payment should be mailed:

Name: ______________________________

Title: _______________________________

Organization: ________________________

Address:
____________________________


____________________________

____
Check here if payment should be wired and attach separate sheet with complete wire instructions (used only with non-U.S. accounts):
