explett

February 7, 2000

NAME
TITLE
ORGANIZATION

ADDRESS

CITY, STATE ZIP

Dear Grantee Organization,

Under the Internal Revenue Code of the United States (U.S. Tax Law), organizations such as yours are required to report specific information about your organization before being awarded a grant.  The scope of this report will vary from organization to organization depending on the size and the purpose of the grant, the period over which the grant is to be paid, and the prior experience the XYZ Foundation has had with your organization.  At a minimum this report will include the name, address, and prior history of your organization.

Enclosed you will find a pre-grant inquiry that will help our organization determine if you meet U.S. Tax Law expenditure responsibility requirements.  In this inquiry you will find instructions and forms that will make it easier to report all of the required information.  Deadlines for turning in the reports are DATE.

Should you have any questions, please do not hesitate to contact XYZ Foundation.  Thank you for your time and cooperation.

SIGNED

Name

Title

