PREPARATION OF ANNUAL REPORT / REPORT TO WISCONSIN
Gifts report:  Grants, Alpha list – portrait

Criteria:  Grant date = this year; Fund code = R; State = WI

Heading:  Year WI Grants Awarded
Run report

Save in editable .txt format

Use search and replace feature to eliminate:  Bradley Grant, Active Grant, $0.00, .00, $ 
by leaving the “replace with” line blank.

When editing, leave no extra spaces after text at end of lines.
For each grant:


First line = Org name (no “the” “Inc.”…)


Second line = City, State


Third line = To support (description) 

[followed by 1 TAB]

grant amount (no $ and no .00)
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