TO PREPARE BACK-UP OF EXCHANGE’S PUBLIC FOLDERS:

SET CUBE TO 1 (BRADLEY SERVER)

OPEN EXCHANGE

PULL DOWN TREE TO SEE PUBLIC FOLDERS

CHOOSE FILE, EXPORT, EXPORT TO A FILE, CHOOSE PST

UNDER OPTION: CHOOSE ALLOW DUPLICATE ITEM TO BE CREATED

BROWSE FOR LAST DATE

GO UP ONE TIER

CREATE NEW FOLDER WITH CURRENT DATE IN THE

U:\COMPUWARE\WETWORKBACKUPS\EXCHANGE-PUBLIC FOLDERS/DATE

EXECUTE

NT-BACKUP TO BACK-UP PRI.EXCHANGE -- FOUR OPEN FILES

STOP EXCHANGE SERVER: BACKUP: EDB (E:\PROGRAM FILES\EXCHANGE SERVER)

TO BACK-UP GREAT PLAINS

SET CUBE TO 2

STOP SERVICE TO BACKUP

COPY GP.MDB FOLDER TO BACKUP FOLDER IN CM’S DRIVE

E:\PROGRAM FILES\EXCHANGE SER

