BOARD OF DIRECTORS MEETING AGENDA BOOKS

AND

OLD WISCONSIN GRANTMAKING COMMITTEE AGENDA BOOKS
August 23, 2011
· The permanent file copies of all Board agenda books are kept at least one year in the filing cabinet next to the closed agency files beginning with “Z”.  Every even year, the past two years of books are archived to a CD-ROM and are then available using PaperVision software from everyone’s desktop.  They are discarded into the shredding bin after being archived.  The Librarian handles this process.

· Because space is available, two years of the "Library" copies are kept in the Garden Level of the Lion House shelving area.  After that time they are dismantled and contents placed into the shredding bins.
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