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Dear Community Member:  

Thank you so much for your willingness to serve as an ElecƟon Official for the City of Milwaukee ElecƟon 
Commission. 

We developed this manual to help you prepare for ElecƟon Day. It contains everything you need to know               
to provide assistance to voters and ensure that every vote is counted accurately and legally. We recognize it’s 
a large amount of informaƟon and encourage you to consult your manual throughout ElecƟon Day.   

 

You can check out training videos and updates by visiƟng  milwaukee.gov/elecƟon/Helpmilwaukeevote/
TrainingPage or by scanning this QR code.  

 
 
 
 
 
 
 
 
If you have any quesƟons, please call us at 414-286-3491 or email us at elecƟonworker@milwaukee.gov.  
 
Your demonstraƟon of civic responsibility is to be commended and is greatly appreciated. We hope you will 
find your elecƟon work experience to be posiƟve and rewarding. 

 

Best Regards,  

 

 

 

Claire Woodall-Vogg    
ExecuƟve Director    
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General InformaƟon Reminders 

On ElecƟon Day, your job is to faithfully follow elecƟon laws and serve voters to the best of your ability.  
 
You must:  
 
· Review your training manual prior to ElecƟon Day, especially the Opening the Polls, the Receiver, and 

Registrar secƟons. 
 
· Bring your training manual with you on ElecƟon Day. 
 
· Dress appropriately – business casual is acceptable; no t-shirts, sweatshirts, or sweatpants. 
 
· No campaign buƩons or other parƟsan aƫre. 
 
· Remain courteous and professional at all Ɵmes. 
 
· Refrain from parƟsan comments or discussions – leave your opinions at home. 
 
· Respect the secret ballot and the privacy of voters – do not scruƟnize ballots or reveal how a person 

voted. 
 



2 

 

General InformaƟon Important InformaƟon About Your Pay 

In order to receive Ɵmely payment for training and working on ElecƟon day, you must present a copy of 
your social security card to the ElecƟon Commission.  
 
· Online: Via a DocuSign link sent to you aŌer you apply 
· In-person: Monday – Friday, 8:00 A.M.—4:30 P.M. at 200 East Wells Street, 5th floor, Room 501   
· Mail: Milwaukee ElecƟon Commission, 200 East Wells Street, Room 501, Milwaukee, WI 53202  
· Email: elecƟonworker@milwaukee.gov   
· Fax: 414.286.8445   
 
ElecƟon Day ShiŌs: 
· FULL ShiŌ: 6:00am—closing (two 1/2 hour meal breaks) 
· AM ShiŌ: 6:00am—2:00pm (one 1/2 hour meal break) 
· PM ShiŌ: 1:30pm—closing (one 1/2 hour meal break) 
 
ReducƟon In Pay:  
If you are late or leave before your Chief Inspector dismisses you, your pay will be reduced.  
 
EvaluaƟon:  
For every elecƟon, your Chief Inspector will evaluate your work. Your behavior and work performance will 
determine whether we will assign you to a future elecƟon.  
 
A poor evaluaƟon could result in not being appointed to work in future elecƟons.  
 
Examples of poor behavior/performance:  

4 Failing to follow the Chief Inspector’s instrucƟons 
4 Failing to follow proper elecƟon procedures 
4 Leaving the voƟng site without permission of the Chief Inspector 
4 Sleeping on the job 

 
Payroll Sheet:  
Check the payroll sheet to be sure that your name and address are correct.  For any name or address 
change, complete an Employee InformaƟon Sheet.  
 
At the end of yoru shiŌ, verify the hours you worked and sign in the appropriate space.  
 
Your Chief Inspector has the payroll and Employee InformaƟon Sheets.  
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General InformaƟon Roles 

Each voƟng site has a Chief Inspector, who oversees the site, and a number of ElecƟon Inspectors.  There 
are three (3) primary posiƟons or roles assumed by Inspectors, and one (1) addiƟonal posiƟon during high 
voter turnout elecƟons. 
 

ElecƟon Inspector Roles 
· Receiver 
· Registrar 
· Machine AƩendant 
· Greeter (only in high voter turnout elecƟons) 
 
 
 
ElecƟon Inspector: Receiver 
Two (2) Receivers are assigned to each ward table and maintain the poll books. 
 
· Receivers are responsible for greeƟng registered voters, locaƟng names and addresses in the poll 

books, assigning sequenƟal voter numbers, and issuing ballots.  
 
· Receivers must work together to reconcile their poll books throughout ElecƟon Day as Ɵme allows. 
 
· There must ALWAYS be two (2) elecƟon Receivers at each ward table whenever a voter is being      
       issued a ballot. 
 
· The informaƟon recorded in each poll book by each Receiver must be idenƟcal, other than the  
       voter’s signature. 
 
· Only one poll book is used to obtain all of the voters’ signatures. 
 
· Assist Chief Inspector with other duƟes as assigned. 
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General InformaƟon 

ElecƟon Inspector: Registrar 
Every person must be registered before voƟng in an elecƟon.  
 
Wisconsin law allows a person to register on ElecƟon Day.  
 
A Registrar works with individuals who are registering to vote on ElecƟon Day.  
 
The duƟes of a Registrar are as follows:  
 

· Confirm the voter is at the correct site. 
 
· Facilitate the voter registraƟon process, including communicaƟng important and accurate       

informaƟon to the voter registering. 
 
· Check the voter’s Proof of Residence (POR) document and Photo ID. 
 
· Verify that the registraƟon applicaƟon is completed correctly and complete the Registrar       

SecƟon. 
 
· Issue voter numbers and ballots to newly registered voters in communicaƟon with Receivers. 
 
· Maintain a list of all completed voter registraƟon applicaƟons and secure the voter’s signature 

next to each entry on the list. 
 
· Assist the Chief Inspector as assigned. 

 
Staffing: Most voƟng sites designate one Registrar during smaller elecƟons and one or more per Ward    
during elecƟons with high voter turnout.  

Roles 
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General InformaƟon 

ElecƟon Inspector: Machine AƩendant 
Every voƟng site should have a poll worker assigned to monitor acƟviƟes at the DS200 voƟng machine.   
 
Machine AƩendants should stand or sit approximately 4 feet away from the front of the voƟng machine in 
order to allow voters to insert their ballot into the DS200 privately and without assistance (unless            
requested).  
 
Do not sit or stand next to the machine.  
 
NOTE: Ballots may be inserted into the machine in any direcƟon.  
 
In addiƟon to monitoring DS200 acƟviƟes, Machine AƩendants should:  
 

· Collect the pink slip voter numbers and ballot privacy folders from voters submiƫng their      
ballots.  Keep pink slip voter numbers organized by ward, as these can assist with reconciliaƟon 
at the end of the day.   

 
· Assist voters whose ballots were rejected by the DS200 voƟng machine by noƟfying the        

Chief Inspector. 
 
· Distribute “I VOTED” sƟckers. 
 
· Periodically check the voƟng booths, remove discarded materials, and replenish pens as      

needed.  
 
· Immediately report problems with the DS200 to the Chief Inspector. 

 

Roles 
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General InformaƟon 

ElecƟon Inspector: Greeter 
The Greeter posiƟon is assigned only during elecƟons where there is an anƟcipated high voter turnout, e.g., 
a gubernatorial or presidenƟal elecƟon. The duƟes of a Greeter are as follows: 
 

· Help voters determine their ward and correct voƟng site. 
 
· Direct voters to the proper table at the voƟng site. 
 
· Advise voters about the photo ID or proof of residence requirement. 
 
· Answer quesƟons about acceptable proof of residence or photo ID documents. 
 
· Answers general quesƟons about the voƟng process or direct quesƟons to the Chief Inspector. 
 
· Assist Receivers with curbside voters. 
 
· Help maintain clear pathways for voters to enter and move through the voƟng process in an  

orderly fashion. 
 
· Assists Chief Inspector as assigned. 

 
 

Roles 
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General InformaƟon 

Bilingual ElecƟon Inspectors (Specific Sites) 
Bilingual ElecƟon Inspectors must be readily available to help voters who need language assistance.    
Therefore, an ElecƟon Inspector or Chief must be prepared to take over a Bilingual ElecƟon Inspector’s   
assigned tasks so he or she can provide language assistance to a voter with Limited English Proficiency (LEP) 
who needs assistance.  
 
Language Assistance and the City of Milwaukee  

Þ Since 2012, the City of Milwaukee has been subject to SecƟon 203 of the federal VoƟng Rights 
Act (VRA), which requires the City to provide language assistance to Spanish-speaking voters 
with Limited English Proficiency (LEP). This means the City must provide ElecƟon Day materials 
in both English and Spanish. It also means that the City must place fluently bilingual workers at 
certain voƟng sites to help voters who need assistance in Spanish.  

 
Þ While the federal requirement is to provide assistance in Spanish, the City makes every effort to 

provide ElecƟon Inspectors who are bilingual in other languages to voƟng sites where there is a 
bona fide need.   

 
· Perform the same duƟes as any ElecƟon Inspector.  
 
· Direct voters to the proper table at the voƟng site. 
 
· Assist voters with Limited English Proficiency (LEP) in the voter’s primary language. 
 
· Keep a tally of the instances they provided language assistance on form #9 Language Assistance Report 

From (see form on next page).  
 
· Assist LEP voters at any step in the voƟng process; a voter may need a liƩle help or help with the enƟre 

process 

Roles 



9 

 

 
 
 FORM # 9 
 

LANGUAGE ASSISTANCE REPORT FORM 

NOVEMBER 3, 2020 — FALL GENERAL 
 

 ALD DIST.  9            WARD(S) 1          MACHINE # 100 
 
 WASHINGTON PARK LIBRARY— 2121 N SHERMAN BL 
 
 ATTENTION: CHIEF INSPECTORS 
 Please keep a tally of all requests for any type of language assistance. If your polling site has 
 bilingual (fluent English/Spanish-speaking) election workers(s), please have them keep a tally of 
 every instance they provide Spanish-language assistance to voters. 
 

 PLACE THIS FORM IN THE CLOSING CHECKLIST ENVELOPE 
 AT THE END OF ELECTION DAY. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 PLEASE INDICATE WHETHER YOUR POLLING SITE STILL NEEDS LANGUAGE ASSISTANCE IN LANGUAGES 
 OTHER THAN SPANISH: ____________________________________________________________________________ 
 

Form 9: Language Assistance Report Form 

NAME OF ELECTION WORKER 
TALLY (E.G., III) FOR SPANISH-                    

LANGUAGE ASSISTANCE  
TOTAL (E.G., 3) 

   

   

   

   

   

   

NAME OF ELECTION WORKER 
TALLY (E.G., III) FOR OTHER LANGUAGE 

ASSISTANCE (STATE WHICH LANGUAGE) 
TOTAL (E.G., 3) 

   

   

   

General InformaƟon 
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General InformaƟon 

Chief Inspector 
Chief Inspector, you are the manager of the voƟng site. A well-organized and efficient voƟng site is a result 
of good management and teamwork. How you manage the ElecƟon Inspectors at your site will determine 
how well they will work together as a team.  
 
Here is some advice that can help you encourage your ElecƟon Inspectors to return to work whenever 
there is an elecƟon, do their best work, and work together:  
 

4 Exercise good communicaƟon skills 
Communicate clearly and correctly when assigning tasks or giving deadlines, listen and     
address the concerns of ElecƟon Inspectors, share important informaƟon.  

 
4 Be considerate 

Remember to say “please” and “thank you”; show respect to all ElecƟon Inspectors.  
 
4 Be fair  

Showing favoriƟsm hurts teamwork. On ElecƟon Day, you want all ElecƟon Inspectors to do 
their best and work together.  

 
4 Feedback  

Give praise to deserving ElecƟon Inspectors and construcƟve feedback to ElecƟon Inspectors 
who may need more training. ElecƟon Inspectors should know truthfully from you whether 
they are doing a good job or not.  

 
4 CriƟcize construcƟvely 

Everyone makes mistakes. Try to understand the reasons for the error and demonstrate the 
right way to do things. Refrain from scolding someone in front of other ElecƟon Inspectors, 
give honest and construcƟve feedback.  
 
 

Roles 
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General InformaƟon 

Chief Inspector 
It is the policy of the ElecƟon Commission to provide a work environment that is free from harassment or 
unlawful discriminaƟon including, but not limited to, discriminaƟon on the basis of age, race, naƟonal 
origin, disability, religion, and sexual orientaƟon.  
 
As Chief Inspector, you should refrain from using any language or demonstraƟng any behavior that may be 
interpreted as harassing or discriminatory. AddiƟonally, if any ElecƟon Inspector behaves in a harassing or 
discriminatory manner towards anyone, you must:  
 

4 Bring to the ElecƟon Inspector’s aƩenƟon any inappropriate behavior. 
 
4 Give them an opportunity to correct their behavior. 
 
4 If the inappropriate behavior conƟnues, report them to the ElecƟon Commission, i.e., note the 

incident(s) on the back of the Payroll Data Sheet. 
 
 

 
 
 

Roles 
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General InformaƟon 

Chief Inspector 
At the compleƟon of training and prior to ElecƟon Day, every Chief Inspector should be able to understand 
the following:  
 
¨ The concept of a “voƟng site” and “ward,” and the assignment of voters to wards at voƟng sites based on 

residenƟal addresses.  
 
¨ A familiarity with the different types of elecƟons and ballots, including the Non-ParƟsan February Primary, 

the Non-ParƟsan April ElecƟon and PresidenƟal Preference, the Fall ParƟsan Primary, and the November 
General ElecƟon.  

 
¨  An overall understanding of how a voƟng room is set up and funcƟons, including:  

· Familiarity with a ward table includes poll books (lists of registered voters), voter numbers, and    
issuing ballots.  

· Voter registraƟon, including the steps necessary to complete an ElecƟon Day RegistraƟon                
ApplicaƟon and register a voter.  

· The operaƟons of a voƟng machine (DS200) and ExpressVote. 
 

¨ Understanding the roles and responsibiliƟes of ElecƟon Inspectors as they relate to ward tables, voter           
registraƟon, and the voƟng machine. Assigning and supervising accordingly.  

 
¨ Opening and operaƟng a voƟng site, including starƟng the DS200 and the ExpressVote.  
 
¨ Understanding the concept of reconciling the number of voters at a site to the number of ballots inserted 

into a voƟng machine, or voters = voter numbers = ballots.  
 
¨ CompleƟng all elecƟon forms, with parƟcular aƩenƟon to the EL-104 Chief Inspector’s Statement, the Elec-

Ɵon Day ReconciliaƟon Report, and the Closing Checklist.  
 
¨ Maintaining control of unused, official, and voted ballots at all Ɵmes, including addressing rejected ballots 

and ballots that must be reconstructed.  
 
¨  Issuing a Provisional Ballot and responding to a voter challenge.  
 
¨ Ensuring accessibility at your voƟng site, including facilitaƟng a curbside vote.  
 
¨ Maintaining order at your voƟng site, including managing observers.  
 
¨ Closing a voƟng site, including payroll, repacking the voƟng machine, and delivering all required items 

to your assigned drop-off site.  
 
 
 

Roles 
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General InformaƟon 

Chief Inspector 
Establish ElecƟon Worker Payroll  
 
Most of the names of the ElecƟon Inspectors reporƟng to your voƟng site will appear on the “ElecƟon 
Worker Payroll Data” (Payroll) sheet. The Chief Inspector should record the arrival Ɵme and departure Ɵme 
for each Inspector. It is parƟcularly important to note if an ElecƟon Inspector reports late or leaves early.  
 
ElecƟon Inspectors are REQUIRED to arrive at your designated voƟng site by 6:00 a.m. ElecƟon Inspectors 
normally have approximately 60 minutes (from 6:00 a.m. unƟl 7:00 a.m.) to complete set-up of a voƟng site 
(also known as a “polling place”) on ElecƟon Day.  
 
The Chief Inspector is responsible for supervising ElecƟon Inspectors, following all voƟng site policies and 
procedures (quality assurance), compleƟng all opening and closing procedures, and maintaining ballot    
control. As Chief Inspector, you should provide clear and concise direcƟon to your ElecƟon Inspectors and 
provide everyone with assignments.  
 
You should begin your day by introducing yourself to each ElecƟon Inspector and confirming their name  
appears on the payroll sheet and the hours they will be working.  
 

· Have the Inspectors review the Payroll sheet for accuracy in their address, scheduled shiŌ, and 
contact informaƟon.  

 
· If changes are needed, have the Inspector complete a “Employee InformaƟon Sheet” and aƩach 

it to the Payroll sheet .  
 

For ElecƟon Inspectors hired on ElecƟon Day only: They must complete an “Employee InformaƟon Sheet” 
and provide their Social Security card or receipt from the Social Security AdministraƟon to you, the Chief 
Inspector. Please make a photocopy of it, if available. Otherwise verify it for accuracy and instruct the In-
spector to bring it to the ElecƟon Commission no later than 2 days aŌer the elecƟon. Chief Inspectors may 
not hire on ElecƟon Day without calling the ElecƟon Commission for approval.  
 
 
 
 
 

 
 
 

Roles 
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General InformaƟon 

Chief Inspector 
Assign ElecƟon Inspectors 
 
Every voƟng site must have two (2) receivers on duty at a ward table at all Ɵmes and one (1) Machine 
AƩendant. The remaining ElecƟon Inspectors should be assigned as Registrars or as Runners (securing     
voter numbers and ballots for the Registrars) or Greeters.  
 
All ElecƟon Inspectors must have the skill and knowledge to work in any of the three posiƟons on ElecƟon 
Day. Chief Inspectors should rotate the ElecƟon Inspectors throughout the day. ElecƟon Inspectors        
CANNOT refuse to rotate into other posiƟons.  
 
ElecƟon Inspectors should receive two (2) half-hour meal breaks when working a full shiŌ or one (1)         
half-hour break if working a half shiŌ during ElecƟon Day. Break Ɵme should be scheduled in advance to 
avoid overlap.  
 
Once assigned, administer the ElecƟon Inspector Official Oath, including obtaining all ElecƟon Inspector  
signatures on the form.  
 
 
 
 
 
 

 
 
 

Roles 
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General InformaƟon 

Chief Inspector 
Form 1: Chief Inspectors Statement EL-104 
Use this form to report and record: 
 

· Any facility or voƟng equipment problems or other issues that may have disrupted or delayed 
voƟng. 

 
· Any issues or unusual situaƟons that occur that involved voters, observers, elecƟon workers, or 

law enforcement. 
 
· Anything that has impacted your ability to reconcile (balance your voter numbers to your       

ballots). 
 
· Any provisional ballots issued for a ward. 
 
· The number of spoiled ballots. 

Roles 
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Form 1: Chief Inspectors’ Statement (EL-104) 
  
 

 
We, the undersigned election inspectors, certify the following is a true and correct statement for an election 
held in the DIST 9, WARD: 1, Firehouse Engine 38 
of the CITY OF MILWAUKEE, County of MILWAUKEE, State of Wisconsin, on the 3rd of November, 2020 
 

THE ELECTION COMMISION ඘ක඗ඞඑඌඍඛ ගඐඍ ඎ඗ඔඔ඗ඟඑඖඏ එඖඎ඗කඕඉගඑ඗ඖ: 

Voting Unit Number 102                  Memory Device Serial Number: 000102 

Jump Drive Tamper-Evident SEAL SERIAL NUMBER: 45585799 

Tඐඑඛ ඛඍඋගඑ඗ඖ ග඗ ඊඍ උ඗ඕ඘ඔඍගඍඌ ඊඡ උඐඑඍඎ එඖඛ඘ඍඋග඗ක:  

V඗ගඑඖඏ E඙ඝඑ඘ඕඍඖග/Bඉඔඔ඗ග C඗ඖගඉඑඖඍක Cඐඉඑඖ-඗ඎ-Cඝඛග඗ඌඡ Rඍඋ඗කඌ 

Confirm that the SEAL SERIAL NUMBER (recorded above) is the same as the seal number on the  

DS200 jump drive door.  

Verified by Chief Inspector  (CI):  PRE-election: ________ POST-election: ________ 

NUMBER OF BALLOTS FOR THIS WARD:  

BALLOT BAG CHAIN-OF-CUSTODY RECORD - CIRCLE AND INITIAL THE BALLOT BAG TIE SERIAL NUMBERS USED 

FOR WARD 1: 54220 54221 CHIEF INSPECTOR INITIALS: ________ 

PROVISIONAL BALLOT BAG#: NONE CHECK IF PROVISIONAL BALLOTS WERE ISSUED ________ 

Tඐඑඛ ඛඍඋගඑ඗ඖ ග඗ ඊඍ උ඗ඕ඘ඔඍගඍඌ ඊඡ ඍඔඍඋගඑ඗ඖ එඖඛ඘ඍඋග඗කඛ ඉඖඌ ඞඍකඑඎඑඍඌ ඊඡ උඐඑඍඎ එඖඛ඘ඍඋග඗ක: 

V඗ගඍක Sගඉගඑඛගඑඋඛ 

Total Number of Voters (Last Voter Number):   ________ 

Total Number of Ballots Cast (from the DS200 Tape):  ________ 

Difference between Last Voter Number and Ballots Cast: ________ 

IMPORTANT ! Number of Provisional Ballots ISSSUED ________ 

 

  Signatures of Election Inspectors             Time Worked  Signatures of Election Inspectors            Time Worked 

____________________________          ______to______ ____________________________          ______to______ 

____________________________          ______to______       ____________________________          ______to______  

____________________________          ______to______       ____________________________          ______to______  

 
Cඍකගඑඎඑඋඉගඑ඗ඖ ඗ඎ Cඐඑඍඎ Iඖඛ඘ඍඋග඗ක 
I certify that: I have completed the required training administered by the Wisconsin Elections Commission, and have been 
duly certified as a Chief Inspector.  I served as the Chief Inspector for the election described above for the time                 
period indicated below. 
________________________________________________ q Eඖගඑකඍ Dඉඡ    q Fක඗ඕ ____          ග඗:  ____     

       (Printed Name and Signature of Chief Inspector for this Ward) 

 
 
 

 

PLACE COMPLETED FORM IN CLOSING CHECKIST ENVELOPE! 

Chief Inspectors’ Statement/ EL-104 

am 
pm 

am 
pm 

FORM 
# 1 

102 

General InformaƟon 
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City of Milwaukee Election Commission EL-104  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
City of Milwaukee Election Commission - 414-286-3491 

Non-Emergency Police - 414-963-4444  Emergency 9-1-1 
 

Form 1: Chief Inspectors’ Statement (EL-104) 

  
Incident 
Number 

  

Dඍඛඋකඑ඘ගඑ඗ඖ ඗ඎ Iඖඋඑඌඍඖග 
Time 
Incident 
Occurred 

Chief  
Inspector 
Initials 

   Record on your EL-104:    

  ü Any facility or voting equipment problems or other issues that 
may have disrupted or delayed voting. 

   

  ü Any issues or unusual situations that occur that involved        
voters, observers, election workers, or law enforcement.   

   

  ü Anything that has impacted your ability to reconcile (balance 
your voter numbers to your ballots. 

   

  ü Any provisional ballots issued for this ward. 
   

  ü The number of spoiled ballots. 
   

  
     

  
     

  
     

  
     

  
     

  
     

  
     

    

General InformaƟon 
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General InformaƟon Accessibility At The VoƟng Site 

Recognizing and eliminaƟng barriers when parƟcipaƟng in the voƟng process should be a key priority to all 
elecƟon workers. This is parƟcularly important to voters with disabiliƟes. The City of Milwaukee ElecƟon 
Commission is dedicated to ensuring that voƟng sites are fully accessible to persons with a disability,       
including those in wheelchairs.  
 
Every voƟng site has a piece of voƟng equipment called the ExpressVote. The ExpressVote allows most peo-
ple with a disability the opportunity to vote privately and independently (without assistance or observa-
Ɵon, unless requested).  
 
All voters deserve courteous aƩenƟon when exercising their right as ciƟzens to vote. A person with a      
disability has the same right to vote at their voƟng site (instead of voƟng an absentee ballot) as any other     
voter.  
 
Many ElecƟon Inspectors may have had liƩle interacƟon with people with disabiliƟes. Please pracƟce the 
following common courtesies:  
 
PosiƟve Aƫtude  
· Provide unhurried aƩenƟon to a person who has difficulty speaking or understanding a process.  

· Be considerate of the extra Ɵme it may take for a person with a disability or an elderly person to 
complete procedures.  

 
· Greet a person who is visually impaired by leƫng the person know who and where you are.  
 
· Speak clearly to the person who has a disability rather than speaking to a companion who may be ac-

companying them.  
 
· Speak calmly, slowly, and directly to a person who is hearing impaired.  

· Your facial expressions, gestures, and body movements help in understanding.  
· Don’t shout or speak in the person’s ear.  
· If full understanding is doubƞul, try wriƟng on paper and allow the person to read it. 
· If asked to speak louder or closer to the person – please do so.  
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General InformaƟon Accessibility At The VoƟng Site 

Offer and/or Allow Assistance 
· Voters with disabiliƟes may be accompanied by and receive assistance from another person in the 

voƟng room.  
 
· Do not be reluctant to ASK a disabled voter if they would like assistance during any part of the voƟng 

process, including instrucƟons on use of the ExpressVote.  
 
· Before pushing someone in a wheelchair, ask if you may do so and how you should proceed.  
 
· When offering walking assistance, allow the person to take your arm and tell him or her if you are     

approaching steps or inclines or turning.  
 
· Offer a person waiƟng in line the opportunity to sit in a chair. Make sure you have a plan in place that 

would allow a person resƟng in a chair to re-enter the line when it is their turn (e.g. ask the person be-
hind them to “save their place”).  

 
NOTE: Service animals that assist people with disabiliƟes must be admiƩed into all buildings.  
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General InformaƟon Accessibility At The VoƟng Site 

Be comfortable and competent with the ExpressVote 
 
· Make sure the ExpressVote is set-up and turned on BEFORE the polls open. 
 
· Be familiar with the purpose of the ExpressVote.  

· It is a ballot marker, not a tabulator (voƟng machine). 
· It allows ANY person (including a person with a disability) the opportunity to mark their ballot 

privately and independently. 
· Once marked, the ballot is ejected and must then be inserted into the DS200 voƟng machine. 

 
· Promote use of the ExpressVote as an opportunity for ALL VOTERS. Do not limit use of the machine to 

people with disabiliƟes. 
 
· Do not appear inconvenienced if a voter chooses to use the ExpressVote or requires instrucƟon. 
 
· IMMEDIATELY contact the ElecƟon Commission if the ExpressVote is not funcƟoning properly. 
 
· Set up the ExpressVote near the voƟng booths and make sure the screen is posiƟoned away from the 

public. VoƟng should be private for ALL voters. 
 
PracƟce voƟng using the ExpressVote to mark your ballot. (You can tear your ballot in half aŌerwards as a 
“spoiled ballot.”).  
 
Role play and pracƟce explaining how the ExpressVote works to other ElecƟon Inspectors.  
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General InformaƟon VoƟng Day Accessibility Checklists 

The purpose of these checklists, as provided courtesy of Disability Rights Wisconsin, is to allow you, the    
ElecƟon Inspector, to quickly assess whether or not your polling site has barriers for people with disabiliƟes 
on ElecƟon Day. If you idenƟfy barriers, you should inform the Chief Inspector and the Milwaukee ElecƟon 
Commission so the barrier can be addressed as soon as possible. Many barriers can be easily corrected on 
ElecƟon Day.  
 
Follow the steps on this checklist for parking. (For polling locaƟons that have parking lots) 
Check the box next to the item as it is completed. 

 
 
 
 
 
 
 
 
 
 
Follow the steps on this checklist for parking. (For polling locaƟons that DO NOT have parking lots) 
Check the box next to the item as it is completed. 

 
 
 
Follow the steps on this checklist for pathways to the building. 
Check the box next to the item as it is completed. 

Check Step # Task to complete: 

The accessible space(s) are clearly marked with the standard accessible parking sign.  

The accessible space(s) are located nearest to the accessible entrance.  

There is at least one (1) van accessible space.  

The parking lot is paved. 

1 

2 

3 

4 

Check Step # Task to complete: 

There is an accessible passenger drop-off area, or temporary on- or off-street accessible parking that 
could be designated on ElecƟon Day.  

1 

Check Step # Task to complete: 

The path to the accessible entrance is clearly marked with large-print signs if it is different from the  
primary route to the building.  

 The path of travel is free of breaks and edges and is clear of debris such as snow, ice, leaves,  
and low-hanging objects, such as tree branches.  

 

 
The path of travel has the necessary curb cuts and ramps so that a person using a mobility device  
can access the building with ease.  

All ramps have handrails.  

1 

2 

3 

4 

5 The path of travel is well-lit when necessary. 



22 

 

General InformaƟon VoƟng Day Accessibility Checklists 

Follow the steps on this checklist for entrance to the building. 
Check the box next to the item as it is completed. 

 

 
 
 
 
 
 
 
Follow the steps on this checklist for travel within the building. 
Check the box next to the item as it is completed. 

 

 
 
 

Check Step # Task to complete: 

The entrance to the building is free of steps or has a ramp or elevator.  

The accessible entrance to the building is unlocked.  

The accessible entrance to the building has an automaƟc door opener or a call buƩon, or there is 
someone staƟoned at the door to open it.  

1 

2 

3 

Check Step # Task to complete: 

The accessible route to the voƟng area is clearly marked with large-print signs, if different from  
the main route and/or not immediately inside the accessible entrance.  

Interior doors along the accessible route are unlocked and either have automaƟc doors or are  
propped open.  

 

 
If there are stairs to get to the voƟng area, there is an accessible elevator.  

Hallways are well-lit and free of low-hanging objects and items protruding from the wall or placed 
on the floor.  

1 

2 

3 

4 

5 All rugs and mats along the accessible route have low pile and are securely fastened (or removed).  
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General InformaƟon VoƟng Day Accessibility Checklists 

Follow the steps on this checklist for voƟng area. 
Check the box next to the item as it is completed. 

 

 
 
 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

InstrucƟons for voƟng are printed in large print and displayed in a convenient and obvious locaƟon.  

The path of travel in the voƟng area is wide enough for an individual using a mobility device to  
navigate and turn around with ease.  

1 

2 

3 
There is an accessible voƟng booth (extra wide at the boƩom and shorter in height) to allow      
someone who uses a mobility device to use it comfortably.  

Poll workers are trained in using and explaining the ExpressVote to voters.  

The ExpressVote is: 
 A. Housed in the same area of the room as all the other polling booths. 
 B.  Strategically placed to ensure the privacy of the voter using the machine AND contains        
       a privacy screen.  

The ExpressVote is turned on, tested, and in proper working order for voters to use when the polls 
open on ElecƟon Day.  

There is a feasible plan in place to idenƟfy when a voter wants to vote curbside, and poll workers   
are aware of the curbside voƟng procedures.  

Poll workers are aware of the special needs of voters with disabiliƟes and are willing to provide    
reasonable accommodaƟons when requested.  

4 

5 

6 

7 

8 

9 

The polling site has the following:  
 A. CommunicaƟon cards or pen/paper to communicate with someone who is deaf or hard 
      of hearing.  
 B. Extra seaƟng and a policy to allow voters who have trouble standing or walking to sit     
      while waiƟng to vote and sƟll maintain their place in line.  
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General InformaƟon Maintaining Order at the VoƟng Site 

ElecƟon Inspectors are responsible for maintaining an environment at the polling site that allows voters to 
cast their ballots without disrupƟon. ElecƟon Inspectors must also ensure that the voƟng process is     
transparent and open to the public.  
 
ElecƟon Observers 
Observers are individuals who wish to exercise their right to be present at the polling site on ElecƟon Day.  

· One of the primary objecƟves of observers is to keep track of voters so that they can determine 
that supporters of their candidate (or issue) have made it to the polls on ElecƟon Day.  

· AddiƟonally, members of the public may simply be interested in observing the conduct of the 
elecƟon.  

· Anyone, other than a candidate up for elecƟon (appearing on the ballot), has the right to be   
present at the polling site to observe the conduct of the elecƟon.  

· There is no requirement for observers to obtain a permit.  
 
ElecƟon Observers Must 

· Check-in with the Chief Inspector upon entering the voƟng site,  
· Provide a photo ID. Any kind of ID with their photo and name is acceptable for this purpose.  
· Complete and sign the ElecƟon Observer Log (see page 28) 
· Direct quesƟons and comments only to the Chief Inspector. ElecƟon Inspectors must not answer 

quesƟons or provide informaƟon to observers.  
 
Observer Area  
A designated observaƟon area at the polling site should permit observers to hear instrucƟons and to     
readily observe all public aspects of the voƟng process.  
 

1. An observaƟon area should always be established when seƫng up the polling site on ElecƟon 
Day.  

· These areas can be marked off with the green masking tape that is included                       
in the polling place supplies.  

· This area must be within three (3) to eight (8) feet of the receiver table and                    
the registraƟon table. 

 
2. Observers may be placed behind the Receivers handling the voter lists or to the side of the    

ElecƟon Inspectors.  
 

3. If space is limited, the Chief Inspector has the authority to limit the number of people               
represenƟng the same organizaƟon in the observaƟon area. 
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General InformaƟon Maintaining Order at the VoƟng Site  
Conduct of Observers  
While observers are present at the voƟng site, they are prohibited from elecƟoneering or interfering with 
the orderly conduct of the elecƟon.  
 
The Chief Inspector may order the removal of any individual who disrupts the operaƟon of the polling site 
or aƩempts to influence voters.  
 
The Chief Inspector or a designated ElecƟon Inspector should contact the ElecƟon Commission immediately 
for guidance if having conflict with an observer.  

4 The poll books may not be handed to the observers. Observers may examine the poll books so 
long as they do not interfere with any ElecƟon Inspector responsibiliƟes, but they must remain 
under the control of the ElecƟon Inspectors at all Ɵmes.  

 
4 The Chief Inspector can determine whether it is an appropriate Ɵme to allow an observer to   

examine the poll books. If voters are standing in line to have their names recorded and receive a 
ballot, it would not be an appropriate Ɵme to allow observers to view the poll books. 

 
4 All observers should be treated equally with respect.  
 
4 Observers CANNOT view the confidenƟal porƟon of the poll book or the Voter  
       RegistraƟon ApplicaƟons. 
 
4 Observers may view the Supplemental List of ElecƟon Day Registrants. 
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General InformaƟon Maintaining Order at the VoƟng Site  
ElecƟoneering 
ElecƟoneering is any acƟvity intended to influence voƟng at an elecƟon. ElecƟoneering is prohibited on 
public property within 100 feet of any entrance to a building containing a polling site. This does not apply 
to private property.  
 
Some circumstances to consider:  
 1. Vehicles  

a. There is an excepƟon for elecƟon-related bumper sƟckers on vehicles  
parked within 100 feet of an entrance to a polling site for the length of Ɵme  
it takes for the occupants to vote.  

 
  b. Employees who work in the building containing the polling site may have  
  sƟckers on their cars, but if complaints are made, the employee should be  
  asked to move their vehicle.  
 
  C. If it appears that the primary purpose of parking a vehicle within 100 feet  
  of an entrance to a polling site is to influence voƟng, the Chief Inspector should  
  contact the ElecƟon Commission.  
 
 2. ElecƟon Materials  
  a. Campaign signs or flyers may not be posted or distributed within the polling  
  site or within 100 feet of any entrance to a polling place.  
 
  b. This prohibiƟon does not apply to elecƟoneering on private property within 100  
  feet of an entrance to a polling site. The placement of elecƟon signs on private  
  property within the 100-foot radius is permissible.  
 
 3. SolicitaƟons or individuals randomly asking voters if they need assistance  
  a. SolicitaƟon, or a person randomly asking a voter if they need assistance, is not  
  allowed at the polling site as this can interfere with the orderly conduct of the 
  elecƟon.  
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General InformaƟon Maintaining Order at the VoƟng Site  
 4. Members of the Media  
  a. Members of the media may be present at the polling site but cannot interfere  
  with voters waiƟng in line to cast their ballots.  
 
  b. Contact with voters in the voƟng area should be limited.  
 
  c. Media should conduct the majority of their acƟviƟes outside the room where  
  voƟng is being conducted.  
 
  d. Interviews should be held outside the polling site to ensure doors and entrances  
  are not blocked and the voƟng process is not disrupted.  
  
 5. Exit Polls  
  a. Exit polls are permiƩed by Wisconsin law but must not interfere with the orderly  
  conduct of the elecƟon.  
 
  b. Exit polls should be conducted outside of the polling site.  
  
  c. Voters who complain about exit polls should be informed they need not parƟcipate.  
 
Chief Inspectors are authorized to remove anyone from the voƟng site who interferes with or distracts 
those voƟng at the elecƟon. A law enforcement officer may also remove from the voƟng area any   person 
refusing to obey such direcƟve.  
 
Chief Inspectors shall record any incidents involving observers, elecƟoneering, or exit polling on the EL- 104.  
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Form 7: Wisconsin ElecƟon Observer Log 
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General InformaƟon 

City of Milwaukee Election Commission 
 
Complete two copies of this form: 

ü Maintain one copy and submit this with EL-104 

ü Provide Observer with second copy 

  
____________________________________________________ 
Date and time 
 
___________________________________________ 
Name of Polling Location 
 
___________________________________________ 
Street address 
City of Milwaukee, WI 

  
 (Observer) Order to Leave Polling Place 

 
_______________________________________________ 
Name of observer 
 
_______________________________________________ 
Organization, if any 

 
 

The observer listed above, is hereby ordered, pursuant to Wis. Stat. § 7.41(3), to leave the polling place,                         
immediately for the reason(s) described below: 

  
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
____________________________________________________________________ 
  
____________________________________________________________________ 
 
____________________________________________________________________ 
 
 
_______________________________________________ _______________________________________________ 
Signature of chief inspector Signature of Inspector    
  
_______________________________________________ _______________________________________________ 
Printed name of chief inspector Print name of inspector 
  
A copy of this document is required to be filed with the Wisconsin Election Commission within 7 days of  
the incident. 
 
EL-110 | 2014-07 | Wisconsin Election Commission, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028 | web: ections.wi.gov/ 
 | email: elections@wi.gov  

 

Order to Leave Polling Place Form 
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General InformaƟon Wisconsin ElecƟon Observers Rules-at-a-Glance 
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General InformaƟon Wisconsin ElecƟon Observers Rules-at-a-Glance 
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General InformaƟon 

The Chief Inspector must administer the oath to all ElecƟon Inspectors who are present at the voƟng site in 
the early morning before 7:00 A.M., when the voƟng site opens.  
 
The Chief Inspector must also administer the oath to ElecƟon Inspectors who report to the voƟng site later 
in the day.  
 
All ElecƟon Inspectors must take the oath, sign and print their name on the form whether they are paid or 
volunteer.  

ElecƟon Inspector Official Oath 
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General InformaƟon 

 

Form 8: ElecƟon Inspector Official Oath 

 
ELECTION INSPECTOR OFFICAL OATH 

CITY OF MILWAUKEE 
NOVEMBER 3, 2020— FALL GENERAL ELECTION 

 
Chief  Inspector:  The  Inspector  Oath is  to  review and s igned by al l  e lect ion inspectors   
working at  this  vot ing  s i te  ( including those working a part ial  shif t ) .  At  c lose ,  the should  
be  placed in the  closing envelope of  the smal lest  ward ( i f  a  multiple  ward  
s i te) .   
 

State of Wisconsin 
County of Milwaukee 
 
 I do solemnly swear that I will support the Constitution of the United  
States and the Constitution of the State of Wisconsin, and will perform the  
duties of Inspector of Election according to the law and will faithfully and  
studiously  endeavor to prevent all fraud, deceit or abuse in conducting the 
same, according to the best of my ability. 

 

 City of Milwaukee  Site #195 

 

 Firehouse Engine 38 
 5151 S 6th St 
  

 Aldermanic District 9, Ward(s): 1 
  
 Election Inspector Signatures: 
 
 X ________________________ X ________________________  X ________________________      
 __________________________ __________________________  __________________________ 
 Print Name As Above  Print Name As Above   Print Name As Above 
 

 X ________________________ X ________________________  X _________________________      
 __________________________ __________________________  ___________________________ 
 Print Name As Above  Print Name As Above   Print Name As Above 
 

 X ________________________ X ________________________  X _________________________      
 __________________________ __________________________  ___________________________ 
 Print Name As Above  Print Name As Above   Print Name As Above 
 
  
 Subscribed and sworn to before me on this 3rd day of November, 2020. 
 
 _______________________________________  _______________________________________     
 Chief Inspector (1)                 Chief Inspector (2) 
 
               SEE REVERSE SIDE FOR ADDITIONAL SIGNATURE LINES 

FORM 
# 8 
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Seƫng up the VoƟng Site 

35 VoƟng Room Setup 

36 VoƟng Booth Setup 

37 Supplies Packed in the DS200 

38 ElecƟon Inspector: Receiver Supplies 

39 ElecƟon Inspector: Registrar Supplies 

40 Chief Inspector Supplies 

43 BulleƟn Board Signage 

44 VoƟng Site Signage 

45 Supply Box Supplies 

46 PosƟng NoƟces & Signage Around VoƟng Site 

48 BulleƟn Board 1 

49 BulleƟn Board 2 

50 DS200 VoƟng Machine Setup 

55 ExpressVote Setup 

58 Using the ExpressVote  

 

 

Opening The VoƟng Site 

 You can view a short video on opening the voƟng site at  
Milwaukee.gov/pwtraining or by using this QR code. 
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VoƟng Room Setup 

VoƟng Room Setup 
Review the setup of the voƟng room to ensure there is a place for lines to form and for people to safely 
maneuver around, especially during a high voter turnout elecƟon.  
 
See sample room setup diagram below. 
 

Opening The VoƟng Site 

Polling Room Setup for a Two Ward Site 

Registrar 
ElecƟon Day  
RegistraƟon 

Chief Inspector 

BulleƟn Boards 

ExpressVote 

Receivers 
Registered Voters 

Ward 1 
Receivers 

Registered Voters 
Ward 2 

VoƟng Booths 

Machine AƩendant 
VoƟng Machine 
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VoƟng Booth Setup 

Follow the steps on this checklist for VoƟng Room Setup 
Check the box next to the item as it is completed 

 

 
 
 
 
Follow the steps on this checklist for VoƟng Booths 
Check the box next to the item as it is completed 

 

 
 

Opening The VoƟng Site 

Check Step # Task to complete: 

Assemble and setup tables. 
1 

2 Assemble and setup chairs. 

Check Step # Task to complete: 

A. Open the voƟng booth case by pulling the latches 
         out and down. 
B. Remove the leg assemblies stored in the lid. 
C. Close the lid and re-latch the case. 

A. Place the case upside down on a flat surface with 
     the leg holes facing upward. 
B. Connect leg assemblies to create four legs. 
C. Push the four legs into the holes in the case, using 
    a twisƟng moƟon for a snug fit. 

1 

2 

3 

A. Stand the voƟng booth upright onto its legs. 
     → If it appears unstable, pull the front legs 
      slightly forward. 
B. Open the case and liŌ the side panels. 
C. AƩach the side panels to the back lid using the 
     clips on the panel. 

4 

A. Place the voƟng booths close to an electrical outlet. 
B. Plug only one booth into an electrical outlet. 
C. Set up ALL voƟng booths. 
D. Plug the cords from one voƟng booth into the plug unit of the one next to it. 
Note: VoƟng booths can be plugged into each other (like a string of lights), with the cord from the 
last booth plugged into an electrical outlet.  
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Supplies Packed in the DS200 

Supplies Packed in the VoƟng Machine 
Distribute the supplies packed in the voƟng machine.  
· Assist the Chief Inspector in unloading the voƟng machine bins and distribuƟng supplies to the           

appropriate work staƟons – ward table(s), registraƟon table, and the bundle of signs for the bulleƟn 
board 

 
NOTE: Only the Chief Inspector should unpack and distribute ballots from the voƟng machine during the  
setup process. 
 
ElecƟon Inspector Receivers  
Receivers assigned to a ward table should unpack the large plasƟc envelope (contents listed on following 
page) containing the supplies for their ward.  
 
Confirm that the ward number that appears on the supply envelope is the same as the ward number on the 
two (2) poll books. Verify that you have the correct ballots. The ward number appears about midway down 
on the right side of the ballot).  
 
 

Opening The VoƟng Site 
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ElecƟon Inspector: Receiver Supplies 

Poll List  
Divider Envelope 

DISTRICT _________ 

    WARD __________ 

 

POLL LIST 

DIVIDER 

ENVELOPE 

 

Voter List/Poll Books 

   Ald District __________  Ward __________ 

Voter Number:   1 
VOTER: Please give this number to the                                           
Machine Attendant when you insert your ballot. 

______________         ______________  
Certified: Initials of Election Inspectors on 

     LAST VOTER NUMBER (only). 

Voter Numbers 

WARD/PRECINTO 
 
 

Provide your LASF NAME, FIRST NAME, 
and FULL ADDRESS 

 
Provea su APELLIDO, PRIMER NOMBRE,  

y DIRECCIÓN COMPLETA. 

Tent Signs w/ Ward  
Number 

Form 5:  
Voter List                

CorrecƟon Form 

Form 4: 
Supplemental Late 

Registered Voter Form 

Black or Blue Pens 
& Ruler 

Summary Procedure 
for Checking in Voters 

Voter Number  
ReconciliaƟon 

Form 

Acceptable Photo 
IDs w/Pictures 

Acceptable Forms 
of Photo ID 

Sample Receiver 
Script 

Ballot Privacy/ 
Secrecy Sleeves 

BALLOT  

PRIVACY  

FOLDER 

PLEASE PLACE YOUR BALLOT 

(DO NOT FOLD) 

IN THIS FOLDER WHEN 

TAKING YOU VOTED 

BALLOT TO THE  

VOTING MACHINE. 

 

INSERT YOUR VOTED BALLOT 

INTO THE VOTING MACHINE 

AND RETURN THIS FOLDER TO 

AN ELECTION INSECTOR. 

 

THANK YOU FOR VOTING 

City of Milwaukee 

ElecƟon Commission 

Opening The VoƟng Site 
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RegistraƟon Box 
 

ElecƟon Inspector: Registrar Supplies 

Machine No: 100 District: 15 
 
Ward(s):   155, 156 
 
 

This box contains all VOTER 
REGISTRATION supplies for: 

 
Washington Park Library 

 

REGISTATION BOX  
NOVERME R 3, 2020 - FALL GENERAL  
 
MACHINE # 100  
DISTRICT: 15  
WARD(S): 155, 156  
WASHINGTON PARK LIBRARY  
2121 N  SHERMAN BL  

 

ATTENTION REGISTRARS:  

Confirm that this box contains all the supplies necessary for the VOTER 
REGISTRATION TABLE. 
¨ VOTER REGIST RATION APPLICATIONS– ENGLISH & SPANISH  
¨ ELECTION DAY REGISTE RED VOTE R LIST  
¨ “INELIGIBLE VOTER LI ST” (FELON S ON PRO BATION OR PA ROLE ON ELE CTION  
     DAY FO R EA CH WARD)  
¨ INELGIBILE VOTER IN FORMATION SHE ET  
¨ NINE STEPS TO REGI STRATION/A CCEPTABLE PROO F O F RESIDEN CE  
     DOCUMENTS 
¨ ELECTION DAY APPLICATION & SUPPLEMENTAL ENEV ELOPE (ELECTION DAY  
    FO RMS FO R EA CH WARD)  
¨ PARAMETE R GUIDE(S)  
¨ PARAMENTE R SHEE T(S)  
¨ VOTING LOCATION GUIDE  
¨ BLACK O R BLUE PENS (ALWAY S U SE BLA CK -OR-BLUE -INK PENS; DO NOT  
    USE RED -INK OR P ENCIL  
¨ RULER  
¨ GLOSSA RY O F KEY ELE CTION TE RMS - ENGLISH/SPANISH  
¨ SCRAP PAPER FO R WRITING ADD RESSE S 
¨ FORMS O F A CCEPTA BLE PHOTO IDs (2)  
¨ ACCEPTA BLE PHOTO ID w/PICTU RES (2) - ENGLISH/SPANISH  
¨ WI VOTER REGI STRA TION PROOF O F RESIDEN CE REQUIRE MENTS 
¨ CITY OF MILWAUKEE ELE CTION CO MISSION ELECTION DAY  VOTER  
    REGISTRATION APPLICATION (SA MPLE) 

Parameter Sheets 

ElecƟon Day Registered Voter List 

Voter RegistraƟon ApplicaƟons 
 (English) 

SPANISH ELECTION DAY REG ISTATION F ORMS  

Alder Dist: 15       Ward(s ): 15 5 156

Voter RegistraƟon ApplicaƟons  
(Spanish) 

Ineligible Voter 
 InformaƟon Sheet 

Ineligible Voter List 

EDR Step by Step Guide 

 

ELECTION DAY VOTER 
REGISTRATION 
APPLICATIONS & 
REGISTERED VOTER LISTS 

Alder Dist: 15    
    Ward(s ): 155 1 56

  

ElecƟon Day ApplicaƟon &  
Supplemental Envelope 

Black or Blue Pens 
& Ruler 

Glossary of Key ElecƟon Terms 
(English/Spanish) 

Scrap Paper 

REGISTERED SCRAP PAPER 

Forms of Acceptable Photo ID 
Acceptable Photo ID w/Pictures 

(English/Spanish) 

WI Voter RegistraƟon POR 
Requirements 

POR v. POI 

Opening The VoƟng Site 

Tablet(s) 
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Chief Inspector Supplies 

Form 2:  
ElecƟon Day Voter  

ReconciliaƟon Report  

Form 1:  
Chief Inspectors’ 

Statement EL-104 

Form 3:  
Tally Sheet for            
Write  In Votes 

Form 6: 
Provisional Ballot 
ReporƟng Form 

Inspectors’ CerƟficate of               
Provisional Ballots  
(EL-108) Envelope 

Observer  
Pamphlet 

& tags 

Provisional Ballot 
CerƟficate Envelope 

(EL-123)  

Order to Leave  
Polling Place Form 

Bubble Wrap 
Envelope 

Bilingual 
NoƟce 

Cell Phone 
InstrucƟons 

Elector EvaluaƟon 
Form 

Opening The VoƟng Site 

Form 7: 
Wisconsin ElecƟon 

Observer Log 

Form 8: 
ElecƟon Inspector 

Official Oath 

Form 9: 
Language  

Assistance Form 

Challenge Document 
Forms 

(English & Spanish) 

Provisional Voter 
InformaƟon Sheet 
(English & Spanish) 

Cell Phone & Charger 

Payroll Sheet 
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Chief Inspector Supplies 

 
 
 
 

RECONSTRUCTED 
BALLOTS 

ORIGINALS 

DISTRICT: 9 
WARD: 1 

 
 
 
 

Spoiled  

DISTRICT: 9 
WARD: 1 

 
 
 
 

 

 
 
 
 

 

Payroll Envelope 

Reconstructed Ballots 
(Originals) 
Envelope Closing Checklist Envelope 

Spoiled Ballots Envelope 

Opening The VoƟng Site 

Payroll Envelope 
DISTRICT: 9 
WARD: 1 
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Chief Inspector Supplies 

Ballot Bag 

Opening The VoƟng Site 
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BulleƟn Board Signage 
 

BulleƟn Board Signage 

City of Milwaukee                    PARAMETER SHEET BY WARD           ElecƟon Commission 

Parameter Sheet Ward Map Sample Ballot GAB-115 
(English & Spanish) 

GAB-117 
(English & Spanish) 

GAB-111 
(English & Spanish) 

Proof of Residence 
(English & Spanish) 

Type D NoƟce 
(English & Spanish) 

Type B NoƟce 
(English & Spanish) 

GAB-118 
(English & Spanish) 

BulleƟn Board  
InstrucƟons 

Opening The VoƟng Site 
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VoƟng Site Signage 
 

VoƟng Site Signage Opening The VoƟng Site 
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Supply Box Supplies Opening The VoƟng Site 

Green Tape  Pens I voted SƟckers ElecƟon Official 
Tags 

Clipboards 
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PosƟng NoƟces & Signage Around VoƟng Site Opening The VoƟng Site 

PosƟng NoƟces 
AddiƟonal Signs 

· Language Assistance in Spanish 
· ElecƟon Day Vote Here (in English & Spanish) 
· Language Assistance Bilingual ElecƟon Workers (Target sites only) 

 
AddiƟonal Signs (English & Spanish) 

· Ward Number Signs  
4 Post at ward table 

· AƩenƟon Voters - Register to Vote Here 
4 Post at registraƟon table 

· VoƟng InstrucƟons (How to mark a ballot) 
4 Post at each voƟng booth 

· Arrow DirecƟonals 
4 Post along route of your main voter entrance(s) to the voƟng room 

· Large metal “VOTE HERE” sign and A-frame  
4 Post outside of the main voter entrance 

 
ALL SIGNS MUST BE POSTED.  
 
· Confirm the large “VOTE HERE” sign has been set up outside the main voter entrance and interior      

direcƟonal signs are posted marking the pathway to the voƟng room.  
 
· Confirm the “ACCESSIBLE ENTRANCE” sign is posted at the accessible entrance to the building                

(if different than the main voter entrance) and interior direcƟonal signs are posted marking the       
pathway to the voƟng room.  
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PosƟng BulleƟn Board NoƟces & Signage 

Post Signage 
Assemble the bulleƟn boards and post all noƟces from the “ElecƟon Day Signs” packet.  
 
All noƟces appear in English and Spanish.  
 
The bulleƟn boards should appear EXACTLY as they appear in the photo that is provided with the posƟng 
instrucƟons.  
 
· Each site should receive two bulleƟn boards . 

4 If you did not, immediately contact the ElecƟon Commission. 
 
· Post all of the signs, post signs in Spanish next to their English signs. 

4 Alert the ElecƟon Commission if a Spanish or English version of a sign are missing. 
 
· If the sign has mulƟple pages that are stapled, pin it to the board at the top leŌ corner so that the first 

page can be liŌed to see the pages aŌer. 
 
· Post signs to the appropriate bulleƟn board.  
 
 
Board 1 
· Parameter Sheet(s)  Top leŌ 
· Ward Map(s)  Next to Parameter Sheet(s) 
· Sample Ballot(s)  Two for each ward at the voƟng site 
 
· Sign 1a: Type B NoƟce (English & Spanish) 
· Sign 1b: Type D NoƟce (English & Spanish) 
· Sign 1c: IdenƟficaƟon PeƟƟon Process (IDPP) (English & Spanish) 
 
Board 2 
· Sign 2 (Blue Dot)   GAB-115 Voter QualificaƟon Poster 
· Sign 3 (Orange Dot) GAB-117 VoƟng Rights (English & Spanish) *hung at angle 
· Sign 4 (Neon Green Dot) GAB-118 Contact InformaƟon 
· Sign 5 (White Dot)  GAB-111 Statement of ElecƟon Fraud *hung at angle 
· Sign 6 (Pink Paper) Acceptable Proof of Residence for EDRs 
· Sign 7 (Pictures)  Acceptable photo ID 

Opening The VoƟng Site 
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BulleƟn Board 1 Opening The VoƟng Site 

PosƟng NoƟces 
BulleƟn Board 1 

Sign 1A 
Type B 

(English) 

Sign 1A 
Type B 

(Spanish) 

Sign 1B 
Type D 

(Spanish) 

Sign 1B 
Type D 

(English) 

Parameter  
Sheet 

Ward 
Map 

Sample  
Ballot 

Parameter  
Sheet 

Ward 
Map 

Sample  
Ballot 

Ward 
Map 

Sign 1C 
IdenƟficaƟon 

PeƟƟon  
Process 
(English) 

Sign 1C 
IdenƟficaƟon 

PeƟƟon  
Process 

(Spanish) 
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BulleƟn Board 2 Opening The VoƟng Site 

PosƟng NoƟces 
BulleƟn Board 2 

Sign 2 
GAB-115 
(English) 

Sign 2 
GAB-115 
(Spanish) 

Sign 4 
GAB-118 
(English) 

Sign 4 
GAB-118 
(Spanish) 

Sign 6 
Proof of Residence 

(English) 

Sign 6 
Proof of Residence 

(Spanish) 
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DS200 VoƟng Machine Setup 

Assist with DS200 VoƟng Machine Setup 
 
OPERATING NOTES:  
· The DS200 will accept ballots the moment you select to open the polls. 
 
· However, do not allow voters to insert ballots unƟl the polls open at 7:00 a.m. 
 
· Nothing will print on the tape beyond the opening and closing reports. 
 
· Rejected ballot messages will not appear on the tape, but will instead appear on the monitor. 
 
· The message will disappear from the monitor as soon as the rejected ballot is removed. 
 
· Do not remove the ballot unƟl the message has been read and communicated to the voter. 
 
· There is no sound or printed message on the tape when a ballot is accepted. 
 
· However, the “public count” number on the monitor does advance. 
 
· There are only two (2) bins in the DS200 ballot compartment. 

· The first is the main ballot bin and the second is the auxiliary ballot bin                                                   
(to be used whenever the machine is not operable). 

· Auxiliary bin—to be used whenever the machine is not operable to secure the ballots.  
 
· Use the “public count” number that is always at the top of the screen (when ballots are being accepted) 

when confirming that the voter number is equal to the number of ballots accepted. 
 
· Always disregard the “protected count” number. 
 
· If the Ɵme on the voƟng machine is incorrect you should immediately contact the ElecƟon Commission 

and go by the Ɵme on your cell phone or wall clock.  
 
 
 
 
 

Opening The VoƟng Site 
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DS200 VoƟng Machine Setup 

Assist with DS200 VoƟng Machine Setup 
Assist the Chief Inspector with preparing the DS200 voƟng machine to accept ballots.  
 
The Chief Inspector is responsible for preparing the DS200 voƟng machine to accept ballots. However,   
ElecƟon Inspectors may assist throughout the process.  
  
Follow the steps on this checklist for DS200 VoƟng Machine. 
Check the box next to the item as it is completed. 

 
 

Opening The VoƟng Site 

Check Step # Task to complete: 

Confirm the tag on the  DS200 matches the name of your voƟng site. 

Use the silver “J236” key to unlock the rear door to the DS200. 
(turn the key to the right) 

1 

2 

3 

A. Remove the power cord. 
B. Plug the cord directly into an electrical outlet. 
(or into an extension cord and into an outlet) 
C. Remove the key. 
 
 
Do Not move or adjust the chrome bar at the back of the machine. 
The machine must be plugged in before advancing to the next steps. 

4 

A. Use the silver “J236” key to unlock the front of the         
DS200 that is posiƟoned on the two suitcase-like latches. 
*turn the key to the leŌ 
 
 
 
B. Open the latches on both sides of the lock. 
 

A. Raise the lid. 
 
Make sure that the latches are fully disengaged or you                    
will not be able to raise the lid. 5 
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DS200 VoƟng Machine Setup Opening The VoƟng Site 

A. Using the black fob key, unlock the DS200 monitor. 
B. Insert the key so that the notch on the key is at a noon posiƟon. 
C. Turn the key to the leŌ to unlock. 

6 

7 

8 

A. Raise the monitor into a fully upright posiƟon. 
     (there may be a slight resistance) 
B. Wait as the machine begins booƟng. 

A screen will appear requesƟng an ElecƟon Code. 
 
A. Touch the ShiŌ key on the keypad to capitalize the first leƩer, enter the code, and touch the 

“accept” key.  

The machine will then run through numerous operaƟons (about 60 seconds) before ending on a 
screen that indicates the machine is prinƟng a “ConfiguraƟon Report”.  
 

9 
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DS200 VoƟng Machine Setup Opening The VoƟng Site 

10 

While waiƟng for the equipment to fully boot, confirm that the seal number appearing on the flash 
drive door sƟcker (to the leŌ of where ballots are inserted) matches the seal number on the  EL-104. 
IniƟal the EL-104 to confirm the serial number matches.  
 

11 

Once the “ConfiguraƟon Report” has printed, the screen will change to read:  
 
(top of screen)  
Public Count: 0  
Protected Count: XX ( this number varies from elecƟon to elecƟon)  
(middle of screen)  
This voƟng device is ready for polls to be opened.  

üElecƟon definiƟon found  

üPlugged into electricity!  
(boƩom of screen)  
Don’t Open – Turn Off (red prompt)  
Open Poll (green prompt)  

12 

A. Confirm that the “Public Count” number is zero ( 0 ). If it is 
not, call the ElecƟon Commission.  

B. Confirm the Ɵme is correct. 
C. Choose the “Open Poll” opƟon by touching the screen          

prompt.   
Note:  You should do this prior to 7:00a.m. 

A. Allow a zero (0) tape to run (it will follow a few iniƟal reports).  
 
B. Confirm that the wards, contests, and candidates on the tape match the   
appropriate ward’s ballot. 
 
C. Have all of the ElecƟon Inspectors sign the tape.  
 
D. DO NOT TEAR the tape. Fold it or roll it up and leave it aƩached to the       
machine.  
 

13 ü 

45456996 
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DS200 VoƟng Machine Setup Opening The VoƟng Site 

14 

 A. Once the zero (0) tape has run, a screen will 
appear with prompts reading “Report OpƟons” or 
“Go to VoƟng Mode”.  
 
B. Select “Go to VoƟng Mode”.  
 

15 

Before allowing voters to insert their ballots (at 7:00 a.m.), confirm the auxiliary bin door is closed 
and locked or a voter may inadvertently insert their ballot into the auxiliary bin.  

Lock for 
Emergency 
Ballot Bin 

Emergency 
Ballot Bin and 
Hinged Door 
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ExpressVote Setup 

ExpressVote Setup 
  
The ExpressVote must be assembled and operaƟonal for EVERY elecƟon. 
 
Follow the steps on this checklist for ExpressVote. 
Check the box next to the item as it is completed. 

 
 

Opening The VoƟng Site 

Check Step # Task to complete: 

Assemble the ExpressVote table (packed in a gray cardboard box)  
A. Insert the four (4) legs into the table top.  1 

2 

Take the ExpressVote out of the black carrying case and place it with the screen facing down -- on 
the table. 

3 

4 

A. Retrieve the power supply cord from the side pouch of the bag. Connect the cord to the AC 
adapter. 

B. Making sure the flat side of the plug is facing up, push power cord into the connecƟon on the 
back of the voƟng machine while holding the cylinder on the cord. THE PLUG WILL ONLY GO IN THIS 
WAY.  

Pull out metal leg stand and set unit up on table. 
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ExpressVote Setup Opening The VoƟng Site 

Plug unit into an electrical outlet. 

5 

6 

7 

A. Open the side door using the black fob key by turning to the right (downwards) and, using the 
ON/OFF switch, turn the unit on.  

 

 

 

 

 

 

 

 

B. Close and relock side door (there is a notch in the top of the door where the cord goes while 
shuƫng the door) 

A. The unit will come on, the screen will flash a couple of Ɵmes 
and will take approximately 3  minutes to boot.   

B. A screen will appear requesƟng an ElecƟon Code.  

C. Enter the same ElecƟon Code as the DS200 voƟng machine.   

Review the screen that should appear with 4 green check-
marks.  

A. Confirm the elecƟon name and date on the top. 

B. Be certain the 3rd check-mark says, “Running on AC” and 
NOT “Running on baƩery.”  

C. Press blue buƩon that says “OK.” 

8 
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ExpressVote Setup Opening The VoƟng Site 

9 

A. Remove the headphones from the black carrying case and plug them into the unit.  

10 
A. Locate loose seal sƟcker in your plasƟc, lime green chief folder. 

B. Record seal number on your EL-104 and iniƟal that you are placing it on the ExpressVote 
side door. 

 

 

 

 

 

 

 

 

 

C.    Place seal on locked side door so that it would be broken if someone were to open the                                                    
ExpressVote during the day. 

4575598 SCW 
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ExpressVote Setup Opening The VoƟng Site 

1. Access compartment 

2. Power source indicator 

3. BaƩery status indicator 

4. Accessibility device port 

5. Headphone jack 

6. Paper ballot feed 

7. Touch screen 

8. Paper Path Access Compartment 

ExpressVote Components 

BuƩon DescripƟon 

Up Arrow Moves the cursor up the screen menu. 
Back Arrow Moves to the previous screen. 
Select Selects the voter’s contest choices. 
Forward Arrow Advances to next screen. 
Down Arrow Opens screen with voƟng instrucƟons. 
Home Opens screen with voƟng instrucƟons. 
Pause Stops the audio message momentarily. 
Screen Darkens the monitor for privacy viewing. 
Repeat Repeats the last spoken phrase of audio. 
Tempo Adjusts the audio speed. 
Volume Adjusts the audio level 

Audio-tacƟle Keypad Controls 
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Using the ExpressVote  
The ExpressVote is a ballot-marking device designed to capture and mark ballots for voters who require it. 

The ExpressVote does not count votes or store voter data in the unit. 

 
Follow the steps on this checklist for ExpressVote. 
Check the box next to the item as it is completed. 

 
 

Opening The VoƟng Site 

Check Step # Task to complete: 

Ensure two ElecƟon Inspectors have iniƟaled and wriƩen the ward number on the boƩom 
part of the ExpressVote Ballot. 1 

2 

Insert the ballot into the ExpressVote ballot feeder.  

The right corner of the ballot has to match the ballot  
feeder.  

3 
Enter the ward number for the voter and press “Search”. 

OS 
NS 
1 
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Using the ExpressVote  Opening The VoƟng Site 

The screen will display the results from the search.  

Select the ward number for the voter.  

4 

5 

6 

Confirm the ward number and press “AcƟvate”.  

 

Select a language. 
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Using the ExpressVote  Opening The VoƟng Site 

The voter will use the touch screen or the audio-tacƟle      
keypad to select their candidate.  

The voter will press “Next” to cycle through all the contests on 
their ballot. 

Give the voter privacy while selecƟng their candidates.  
7 

8 

9 

Once the voter has made all their selecƟons, a screen will 
display a summary of their selecƟons.  

The voter will review their selecƟons and press “Next”.  

If needed, the voter can make changes to their selecƟon 
by pressing on the contest. The voter will make the      
desired changes and press “Next” to return to the verify   
selecƟons screen.  

 

The voter will press “Print Card” to print the completed bal-
lot.   

10 

The voter will remove the ballot from the ExpressVote and 
insert it into DS200 voƟng machine.  

Insert             
ExpressVote 
Ballot 
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Opening The VoƟng Site 



63 

 

Opening The Polls 

 
 
 
 

At 7:00 A.M. 
Publicly announce: 
“Hear Ye, Hear Ye, 

The Polls Are Now Open” 
  
 
 

Opening The Polls 
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ElecƟon Inspector: Receiver 
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Receiver Overview 

Two (2) Receivers are assigned to each ward table.  
 
The duƟes of a Receiver are as follows:  

4 Checking in pre-registered voters. 
4 Recording appropriate notaƟons in the poll books. 
4 Verifying the acceptable photo ID of voters. 
4 Obtaining the signatures of voters in one poll book.  
4 Issuing ballots and voter numbers (pink slips). 
4 Working together to ensure complete accuracy and the maintenance of the ward’s two (2) iden-

Ɵcal poll books.  
 
Important Notes: 
· There must ALWAYS be two (2) elecƟon Receivers at each ward table whenever a voter is being issued a 

ballot. 
 
· Receivers must reconcile their poll books throughout ElecƟon Day as Ɵme allows. 
 
· The informaƟon recorded in each poll book by each Receiver must be idenƟcal, other than the  
       voter’s signature. 
 
· Only one poll book is used to obtain all of the voters’ signatures. 
 
 

ElecƟon Inspector: Receiver 
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Poll Book 1 Sample ElecƟon Inspector: Receiver 

25 

45 

13 

74 

75 

76 

Assisted by David Wilson—2548A N. 15th St. Uppr               

Both poll books must have the same 
voter numbers. 

Both poll books must have the same    
notaƟons. 
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Poll Book 2 Sample ElecƟon Inspector: Receiver 

25 

45 

13 

74 

75 

76 

Assisted by David Wilson—2548A N. 15th St. Uppr               

Lena Adams 

Annette Agee 

x 

Derrick Alexander 

Dora Alexander 

Trena Alexander 

Only one poll book 
has all the voter 
signatures.  
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Regular Voter with Acceptable Photo ID 

Follow the steps on this checklist to check in a Regular Voter with Acceptable Photo ID. 
 

 
 
 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

Ask the voter to state their name and address. 

Find the voter in the poll book. 

1 

2 

3 
Verify the voter’s idenƟty from the acceptable form of photo ID they provide. 
See page 182 for acceptable forms of photo ID. 
 
An acceptable photo ID must have the following: 
 
ü Photo that reasonably resembles the voter. 
ü Name that conforms (does not need to be idenƟcal)  
        to the poll book.  
ü ExpiraƟon date that is acceptable based on the  
        type of ID.  

IdenƟfy if there are any notaƟons related to the voter’s record. 
 
 
 
 
 
 

 
 
 
 
“Absentee Issued” appears inside the voter’s signature box. 
See page 80 for Absentee Voter Process. 

4 

BS 01    00009006201  Wimberly, Vera Jean  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               2 

    
Notes: ABSENTEE ISSUED 

2   Jean Vera Wimberly 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53206 

ABSENTEE ISSUED 

Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 

BS 01    00009006201  Wimberly, Vera Jean  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               2 

    
Notes: ABSENTEE ISSUED 

2   Jean Vera Wimberly 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53206 

ABSENTEE ISSUED 

Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 

ElecƟon Inspector: Receiver 

 An acceptable photo ID does NOT have to include a current address.  
 If the voter does not have an acceptable form of photo ID, they can vote provisionally 
see page 103. 

! 
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Regular Voter with Acceptable Photo ID 

5 

6 

Inform the voter that a signature is required in the appropriate signature box in one (1) poll book. 
 
The poll book is designed to be signed upside down when it is slid across the table for the voter to 
sign.  
 
Assist the voter in locaƟng the correct signature box.  

 
 
 

Assign the voter a number from the printed sequenƟally pink pad of numbers. 
Start with Number 1. 
 
 
 
 
 
 
Both Receivers MUST record the voter number next to the voter’s name on their respecƟve voter 
lists. 
 
CHECK ACCURACY!  

BS 01    00009006201  Wimberly, Vera Jean  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               2 

    
Notes: ABSENTEE ISSUED 

2   Jean Vera Wimberly 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53206 

ABSENTEE ISSUED 

Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 

If a voter claims to be physically unable to sign the poll book, both Receivers must agree on the       
voter’s inability to sign. If both Receivers agree, the Receiver handling voter signatures shall write the 
word “exempt” in the voter’s signature block.  

Ruby J Wilson 
Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 

Ruby J Wilson 

1 
Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 1 

   Ald District __________  Ward __________ 

Voter Number:   1 
VOTER: Please give this number to the                                           
Machine Attendant when you insert your ballot. 

______________         ______________  
Certified: Initials of Election Inspectors on 

     LAST VOTER NUMBER (only). 

 

ElecƟon Inspector: Receiver 
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Regular Voter with Acceptable Photo ID 

7 

8 

A. Take one ballot from the stack of ballots assigned to the ward table.  
B. Confirm the ward number on the ballot. 
C. Both Receivers MUST iniƟal the ballot. 

A. Issue the ballot and pink voter number slip to the voter. 
B. Offer a ballot privacy shield. 
C. Tell the voter to give the pink voter number slip and ballot privacy shield (if applicable) to the        
Machine AƩendant aŌer inserƟng their ballot into the voƟng machine. 
 
 
 
 
 
 
 
 
If the voter needs assistance, see page 71. 
 

Official General Ballot 
Partisan Office 

November 3, 2020 

Papeleta Oficial General 
Cargo Partidista 

3 de noviembre 2020 
for / por 

City Of Milwaukee 
la ciudad de Milwaukee 

A.D. 13 Ward 314 

 

 

 

 

Ballot Issued by / Papeleta de 
votación emitida por 

_________________________ 

_________________________ 

Initials of election inspectors 

Iniciales de inspectors electorales 

 

 

B 

OS 
NS C 

ü 

   Ald District __________  Ward __________ 

Voter Number:   1 
VOTER: Please give this number to the                                           
Machine Attendant when you insert your ballot. 

______________         ______________  
Certified: Initials of Election Inspectors on 

     LAST VOTER NUMBER (only). 

 

9 1 

ElecƟon Inspector: Receiver 
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Ballot Control 
It is important for ElecƟon Inspectors on ElecƟon Day to:  
 
· Never maintain a supply of more than 50 ballots on each ward table. 
 
· Keep surplus ballots in a safe and secure place away from public contact. Ballot should only be supplied 

to the ward tables by the Chief Inspector. 
 
· Remember, two (2) ElecƟon Inspectors must iniƟal each ballot prior to issuing it to a voter.  

à Up to 10 ballots may be                
pre-iniƟaled with one (1) elecƟon 
worker’s iniƟals.  

  
· Provide the correct ballot (respecƟve ward) to 

the voter.  
* Be parƟcularly careful to check the ward 

number when issuing: 
· A ballot to an ElecƟon Day              

RegistraƟon  
· A voter with a rejected ballot 

Þ A voter from an incorrect ward is the 
most common error at sites with                  
mulƟple wards.  

 
· Allow a voter to mark a ballot privately and                                            
       Independently. 
 
· Allow a maximum of three (3) aƩempts to vote or 

three (3) ballots.  
* Inform the voter of this law when issuing                                   
       the third ballot. Enlist the  
       Chief Inspector’s assistance.  

 
· Assist the Chief Inspector in securing all unvoted 

ballots and the poll books inside the voƟng         
machine, in the event of an evacuaƟon of a voƟng 
site (due to fire drill, fire, or other emergency), if 

      Ɵme and safety allow. 
 

Official General Ballot 
Partisan Office 

November 3, 2020 

Papeleta Oficial General 
Cargo Partidista 

3 de noviembre 2020 
for / por 

City Of Milwaukee 
la ciudad de Milwaukee 

A.D. 13 Ward 314 

 

 

 

 

Ballot Issued by / Papeleta de 
votación emitida por 

_________________________ 

_________________________ 
Initials of election inspectors 

Iniciales de inspectors electorales 

 

 

 

 

ElecƟon Inspector: Receiver 
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Maintaining Accuracy & ReconciliaƟon of Poll Books 

Maintaining Accuracy  
 
The last voter number (pink slip) issued at the end of an ElecƟon Day MUST equal the number of ballots 
accepted by the DS200 (total ballots cast for each ward).  
 
Receivers play a key role in this process. Check your work by reconciling at every opportunity to avoid any 
errors or discrepancies when closing at the end of the night.  
 
ReconciliaƟon of Poll Books 
 
Two (2) Receivers are assigned to each ward table for the purpose of cross-checking one another’s work 
and avoiding errors.  
Receivers must:  

· Compare informaƟon by communicaƟng with one another. 
· Assist one another whenever possible. 
       (call out the page number when a voter’s name is located in the poll book)  
· Reconcile the two voter poll books throughout the day.  

· Every two or three hours, complete a page-by-page comparison of: 
· Names 
· Assigned voter numbers 
· NotaƟons 

· Make a mark such as a dot [•] in the outer margin by the voter names that have been 
compared so that future reviews only require aƩenƟon to new voters.  

· If the last voter number does not balance to the number of ballots inserted into the DS200,    
review the Voter Number reconciliaƟon form.  

 
 
 
 
 

Ballot, Ward  Voter Reg &  Name and Address Voter #  Voter Signature 
District   Barcode 
 
BS 01   0009914473  Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993        

              
AL-09 CG-04 3619 TC-01 AS-12    

1       Ruby J Wilson 

Names beginning with the letter [W] 

 
584A N 15TH ST UPPR 
MILWAUKEE, WI 53206 

Ruby J Wilson 

36 
Ballot, Ward  Voter Reg &  Name and Address Voter #  Voter Signature 
District   Barcode 
 
BS 01   0009006201   Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993        

              
AL-09 CG-04 3619 TC-01 AS-12    

1      Ruby J Wilson 

Names beginning with the letter [W] 

584A N 15TH ST UPPR 
MILWAUKEE, WI 53206 36 

ElecƟon Inspector: Receiver 
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Voter Needing Assistance 

Follow the steps on this checklist to check in a Voter Needing Assistance 
 

 
 
 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

The definiƟon of “assistance” for purposes of cerƟfying voter assistance is limited to actual help 
compleƟng the ballot. ExplanaƟons of how to mark a ballot or physical assistance reaching a voƟng 
booth do not require cerƟficaƟon.  
 
A. If the voter will be receiving ballot voƟng assistance: 
 1. Explain to the voter the “CerƟficaƟon of Voter Assistance” secƟon that appears in the 
 lower right corner of the ballot. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Anyone may assist a voter in marking their ballot 
including ElecƟon Inspectors except the voter’s     employer or agent of that employer or an officer or 
agent of a labor organizaƟon which represents the voter.   

1 

2 

Record the name and address of the person providing the assistance next to the voter’s name in 
both poll book. 

Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 

Ruby J Wilson 

1 
Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 1 

Assisted by David Wilson—2548A N. 15th St. Uppr               

 

 

 

 

Certification of Voter Assistance 
Certificación de Asistencia Elector 
 
I certify that I marked or read aloud this 
ballot at the request and direction of a 
voter who is authorized under Wis, Stat. 
§ 6.82 to receive assistance. 
 
Certifico que marqué o leí en voz alta esta 
Papeleta bajo la petición y dirección de un 
elector quien bajo la ley de Wis. Stat. 
§ 6.82 tiene la autorización de recibir 
asistencia. 
 
___________________________________ 
Signature of assistor /  
Firma de la persona quien le ayudó 

ElecƟon Inspector: Receiver 

Assisted by David Wilson—2548A N. 15th St. Uppr               
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Voter Needing Assistance 

3 

  
Incident 
Number 

  
Dඍඛඋකඑ඘ගඑ඗ඖ ඗ඎ Iඖඋඑඌඍඖග Time 

Incident 
Occurred 

Chief  
Inspector 
Initials 

   Record on your EL-104: 
   

  ü Any facility or voting equipment problems or other 
issues that may have disrupted or delayed voting. 

   

  ü Any issues or unusual situations that occur that 
involved  voters, observers, election workers, or law 
enforcement.   

   

  ü Anything that has impacted your ability to reconcile 
(balance your voter numbers to your ballots. 

   

  
ü Any provisional ballots issued for this ward. 

   

  ü The number of spoiled ballots. 

   

 1 
 Voter #1 needed assistance assisted by David  

Wilson 
10:00 AM NP 

  
     

  
     

  
     

  
     

  
     

  
     

    

NoƟfy the Chief Inspector to record the assistance given on the EL-104 

ElecƟon Inspector: Receiver 
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Voter CorrecƟons 

If there are spelling errors or transposed numbers in addresses, record the error on Form #5 Voter List                            
CorrecƟon Form (see form on next page).  
 

· Allow these voters to vote. Make correcƟons on the notes secƟon for the voter in the poll book. 
· If a voter informs of another voter’s death or move to another address, record the name and 

address of the person providing the informaƟon on the Voter List CorrecƟon Form. 
 
Do NOT use Voter List CorrecƟon form if a person has a name or address change. The voter must complete 
a new registraƟon applicaƟon. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

ElecƟon Inspector: Receiver 

Use Voter List  
CorrecƟon Form 

Voter Must Complete  
RegistraƟon Form 

Name is misspelled Changes first or last name 

Transposed numbers in address (voter has never 
lived at that address) 

Changes address (regardless if it’s within the 
same building, next door or across the street) 
 

In some cases the voter adds a second last name.  
For example, the name on the poll book is Jane Adams. The name on the photo ID is  
Jane Adams-Johnson. In this case the voter has 2 opƟons: 
1. The voter can vote as-is because the name reasonably conforms to the poll book.  
2. The voter can complete a voter registraƟon form to update the poll book.  
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Form 5: Voter List CorrecƟon Form 
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ElecƟon Inspector: Receiver 
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Late Registered Voter 

Late Registered Voter 
A Late Registered Voter is a voter that registers to vote at the ElecƟon Commission aŌer the close of       
general registraƟon (20 days before an elecƟon) and aŌer the poll books have been printed. 
 
Follow the steps on this checklist to check in a Late Registered Voter 

 
 
 
 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

Ask the voter to state their name and address. 

A. Receivers will NOT find the voter in the poll book. 
B. Ask the voter for the CerƟficate of Late RegistraƟon. Keep the cerƟficate. 
C. If voter forgot or lost their cerƟficate, call the ElecƟon Commission to confirm their voter        
registraƟon status.  
 

 

1 

2 

 
 

 

CITY OF MILWAUKEE 
CERTIFICATE OF LATE REGISTRATION 

 

Aldermanic District _____          Ward _____                       CerƟficate #0811-47 

Municipality:     City of Milwaukee      County: Milwaukee County 

To the ElecƟon Inspectors at ______________________________________________ 
    (VoƟng Site and Address) 

 

This CerƟficate is to verify that: 

            

     Name__________________________________________________________ 

     Address________________________________________________________ 

 

Has completed the required voter registraƟon applicaƟon at the City of Milwaukee ElecƟon Commission. This 
voter’s  name will NOT appear in your voter list because the registraƟon was completed aŌer the lists were      
printed. Please issue this voter a ballot and voter number for the 

November 3, 2020 fall General ElecƟon 
And, record the voter’s name, address, and voter number on the Supplemental Late RegistraƟon Sheet. AƩach all  
cerƟficates to the list. 

 

3 
Verify the voter’s idenƟty from the acceptable form of photo ID they provide. 
See page 182 for acceptable forms of photo ID. 

ElecƟon Inspector: Receiver 
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Late Registered Voter 

A. Record the voter’s cerƟficate number, district number/ward,  name, address, and voter number 
on the Supplemental Late RegistraƟon Voter List Form. 

B. The voter MUST sign the form. 

4 

5 
A. Offer a ballot privacy shield. 
B. Tell the voter to give the pink voter number slip and ballot privacy shield (if applicable) to the        
Machine AƩendant aŌer inserƟng their ballot into the voƟng machine. 

 

 
 

Certificate      
Number 

District / 
Ward Name Address 

Voter  
Signature 

Voter  
Number 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 
1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

F 
O 
R 
M 
# 
4 

Completed By:  __________________________  __________________________ 
  Ward Table Election Worker   Ward Table Election Worker 

 City Of Milwaukee Election Commission   DIST: 9  WARD: 4  MACHINE# 3 
 Election Date: NOVEMBER 3, 2020 - FALL PRIMARY  Spirit Life Church 

  
 SUPPLEMENT LATE REGISTRATION VOTER LIST 
This form is to be used by any person a (lime green) Certificate of Late Registration as issued by the Election Commission. 
Even though their name does not appear in the poll book, this certificate meets the registration requirement. 
Collect/attach the certificate, record the appropriate information on this form, issue a voter number and ballot, and allow the person to vote. 

   Ald District __________  Ward __________ 

Voter Number:   1 
VOTER: Please give this number to the                                           
Machine Attendant when you insert your ballot. 

______________         ______________  
Certified: Initials of Election Inspectors on 

     LAST VOTER NUMBER (only). 

 

9 1 

ElecƟon Inspector: Receiver 
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Curbside Voter 

Curbside Voter 
Milwaukee’s voƟng sites are now fully accessible to persons with disabiliƟes, however, some disabled     
voters may sƟll choose to parƟcipate in a curbside voƟng process. 
 
“Curbside VoƟng” is the term used to describe the pracƟce of delivering a ballot to an individual’s vehicle 
for voƟng purposes. You may be noƟfied that the voter is making this request because:  

· Someone accompanying the voter has entered your voƟng site 
· The Chief Inspector receives a call from the ElecƟon Commission (the number to call for a 

curbside vote should be posted on your site’s “VOTE HERE” sign) 
Follow the steps on this checklist to check in a Curbside Voter 

 
Check Step # Task to complete: 

One ElecƟon Inspector will go to the curbside and assess the situaƟon: 
A. Ask the voter to state their name and address, record this on a scrap sheet of paper.  
B. Ask the voter if they have registered and voted from this address before. If not, voter will need to 
register. Confirm they have proof of address with them.  
C. Confirm voter has an acceptable photo ID.  1 

A. The Receiver will go back into the polling site to find the voter in the poll book. 
B. IdenƟfy if there are any notaƟons related to the voter’s record. 
If registered, confirm the voter’s ward in the poll book and write “CV” in the Notes. 
If the voter needs to register, see page 88. 

2 

3 

As required by law, two ElecƟon Inspectors must deliver the ballot and a ballot privacy shield to the 
voter’s car. 
 
Don’t forget the voter’s pink slip. 
 
One ElecƟon Inspector will verify the voter’s idenƟty from the acceptable form of photo ID they  
provide. See page 182 for acceptable forms of photo ID. 

BS 01    00009006201  Wimberly, Vera Jean  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               2 

    
Notes: ABSENTEE ISSUED 

2   Jean Vera Wimberly 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53206 

ABSENTEE ISSUED 

Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 

 CURBISDE VOTERS ARE EXEMPT FROM THE VOTER SIGNATURE REQUIREMENT          
 AND ARE NOT REQUIRED TO SIGN THE POLL BOOK. 

POLL BOOKS DO NOT LEAVE THE BUILDING! 

! 

ElecƟon Inspector: Receiver 

CV B 
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Curbside Voter 

Allow the voter to vote their ballot privately. 
If the voter needs assistance, see page 71. 

4 

A. Collect the ballot and place in the ballot privacy shield. 
B. Ask the voter to wait unƟl noƟfied by an ElecƟon Inspector that the ballot has been accepted into 
the DS200. 

5 

7 

A. The ElecƟon Inspectors will return to the voƟng room with the ballot. 
B. An ElecƟon Inspector will announce: 
 
   “This is a ballot offered by (staƟng voter’s name), a voter who is unable to
    enter the voƟng place. Does anyone object to the receipt of this ballot?”  
 
 
If there is a challenge to the ballot, see page 131. 

6 

Insert the ballot into the voƟng machine. 
 

4 If the ballot is accepted,  noƟfy the voter their ballot has  
        been processed. 
        *Give their pink slip to the machine aƩendant. 
 
4 If the ballot is rejected, issue the voter a new ballot. 
         Follow the spoiled ballot procedures on page  82. 

ElecƟon Inspector: Receiver 
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ConfidenƟal Voter 

ConfidenƟal Voter 
Voters who are vicƟms of domesƟc abuse, sexual assault, or stalking have the opƟon to be listed              
confidenƟally on a voter list.  
 
Follow the steps on this checklist to check in a ConfidenƟal Voter 

 
 
 
 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

The voter will show a voter idenƟficaƟon card with a unique idenƟficaƟon serial number given to 
them by the City of Milwaukee ElecƟon Commission. 

1 

2 

3 
DO NOT ASK the voter for their name or address. 

IDENTIFICATION CARD OF PROTECTED INDIVIDUAL 

   _____________________________              _________________ 
   Name of Municipality (Indicate Town, Village, or City)                        County (Required if a Town) 

     The following individual has qualified for protection under s.6.47, Stats: 

 

      _______________________________________________________________               _________________ 
      Name of Protected Person                                                                                       Ward 

                    Identification Serial Number ___________________________________________________ 
 
 
 

EB-148 This form is prescribed by State Elections Board, 132 East Wilson Street, Suite 200, Madison, WI 53701-2973 
608-266-8005, http://elections.state.wi.us The information on this form is required by s.6.47, Stats. 

 

A corresponding number will appear in the pages of the poll book in the secƟon for confidenƟal   
voters (in the back of the poll book). 

4 

A. Assign voter number (pink slip). 
B. Record the voter number next to their serial number in the poll book and issue a ballot. 

ElecƟon Inspector: Receiver 

5 

The voter signs the poll book. 

The confidenƟal porƟon of the poll book is NOT open to public inspecƟon.        
ElecƟon officials may, upon request, disclose the existence of the list, the number 

of electors whose names appear on the list, and the number of those electors 
who have voted at any point in the proceedings.  

! 
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Absentee Voter Process 

Absentee Voter 

Do not accept absentee ballots at the polling place. The City of Milwaukee processes and counts           
absentee ballots at a Central Count site.  

A notaƟon “absentee issued” or “absentee received” will appear in the signature line of the voters who  
requested or returned an absentee ballot. AddiƟonally, on ElecƟon Day you will receive a log of addiƟonal 
absentee voters.  

ElecƟon Inspector: Receiver 

Check Step # Task to complete: 

At the start of the day, highlight all voters with an absentee notaƟon by their names in the poll 
books.  

1 

2 

3 
You MUST ask any voter with a highlighted name (because they were ISSUED an absentee ballot) if 
they returned their absentee ballot.   

When you receive the Absentee Ballot Log, compare the log to the poll book. 

A. Highlight the names of any addiƟonal absentee voters.  

B. In addiƟon to highlighƟng their name, place an “R” (for “returned ballot) next to the name of any 
voter that appears on the list and has a date recorded in the “BALLOT RETURNED” column. 

BS 01    00009006201  Wimberly, Vera Jean  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                                

    
 
Notes: 

2   Jean Vera Wimberly 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53206 

ABSENTEE ISSUED 

Wimberly, Vera Jean 

BS 01    00009006201  Wimberly, Vera Jean  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                                

    
 
Notes: 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53206 

ABSENTEE ISSUED 

Wimberly, Vera Jean R 

Absentee Issued 

Absentee Issued 
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Absentee Voter Process 

NoƟfy the voter that they were issued an 
absentee ballot 

Ask if they returned the ballot 

Do not issue them a ballot. 
Remind the voter that voƟng absentee 

counts as voƟng in the elecƟon, and they 
may not vote twice. 

Call Downtown if in doubt. 

YES NO 

Allow the person to vote 
(voter signs over “Absentee Issued” in  

signature box) 

ElecƟon Inspector: Receiver 

BS 01    00009006201  Wimberly, Vera Jean  
WD-145 

41251-145-3619-1 0009914479993 584A N 15TH ST UPPR          

                                     2 
    
Notes: 

2   Jean Vera Wimberly 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53206 

ABSENTEE ISSUED 

Wimberly, Vera Jean 
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Spoiled Ballot Process 

Spoiled Ballot 
When a voter makes an error, they may be issued a new ballot. The Machine AƩendant or the Chief will 
give the new ballot to the voter.  
 
Follow the steps on this checklist to Spoil a ballot. 

 
 

 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

1 

2 

If you are a mulƟple ward site, confirm that the original ballot was issued at your table. 
Check the ward number on the ballot to be spoiled. 

Secure both Receivers’ iniƟals on a new ballot. 

3 

Issue  a new ballot to the Chief Inspector or the Machine AƩendant. 

Official General Ballot 
Partisan Office 

November 3, 2020 

Papeleta Oficial General 
Cargo Partidista 

3 de noviembre 2020 
for / por 

City Of Milwaukee 
la ciudad de Milwaukee 

A.D. 13 Ward 314 

 

 

 

 

Ballot Issued by / Papeleta de 
votación emitida por 

_________________________ 

_________________________ 

Initials of election inspectors 

Iniciales de inspectors electorales 

 

 

OS 
NS 

 DO NOT  issue a new voter number. ! 

ElecƟon Inspector: Receiver 
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Spoiled Ballot Process 

4 

Tear  the original ballot in half and place in the Spoiled Envelope 

 
The Machine AƩendant should keep count of spoiled ballots and report it to the Chief Inspector to 
record on the EL-104 

  ü Anything that has impacted your ability to reconcile 
(balance your voter numbers to your ballots). 

   

  
ü Any provisional ballots issued for this ward. 

   

  ü The number of spoiled ballots. 

   

1 Spoiled Ballot 11:35 
AM NS 

   
 

5 

 
 
 
 

Spoiled  

DISTRICT: 9 
WARD: 1 

ElecƟon Inspector: Receiver 
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ElecƟon Day RegistraƟon 

 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

ElecƟon Inspector: Registrar ElecƟon Inspector: Registrar 
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Every person must be registered before voƟng in an elecƟon. Wisconsin law allows a person to register to 
vote on ElecƟon Day.  
 
The duƟes of a Registrar are as follows:  

4 Confirm the voter is at the correct site. 
4 Facilitate the voter registraƟon process, including communicaƟng important and accurate       

informaƟon to the person registering. 
4 Check the voter’s Proof of Residence (POR) document and photo ID. 
4 Verify that the registraƟon applicaƟon is completed correctly and complete the Registrar’s  
       secƟon. 
4 Issue voter numbers and ballots to newly registered voters in communicaƟon with Receivers. 
4 Maintain a list of all completed voter registraƟon applicaƟons and secure the voters’ signatures 

next to each entry on the list. 
 
Staffing: Most voƟng sites designate one (1) Registrar during smaller elecƟons and one (1) or more per ward 
during elecƟons with high voter turnout.  

Registrar Overview ElecƟon Inspector: Registrar 
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ElecƟon Day RegistraƟon QualificaƟons 

Who May Register to Vote 
QualificaƟons to register are as follows: 
4 A U.S. ciƟzen 
4 At least 18 years old  
4 Reside in the City of Milwaukee  
4 Display two pieces of proof (could be one item as a WI driver license) 

· Photo ID 
· Proof of Residence 

 
Person registering to vote:  
· is not currently serving a sentence, including probaƟon, parole, or extended supervision, for a felony 

convicƟon. 
 
· has lived at their address for at least 28 consecuƟve days before the elecƟon with no present intent to 

move. 
  
· is not otherwise disqualified from voƟng. 
 
· has not already voted in this elecƟon, including by absentee ballot. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 

ElecƟon Inspector: Registrar 
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ElecƟon Inspector: Registrar 

Determine if voter is at the correct voƟng 
site. 

Review voter’s Proof of Residence (POR). 

Direct voter to the correct voƟng site.  

YES 

NO 

ElecƟon Day RegistraƟon Flowchart 

Review voter’s acceptable photo ID. 

Voter cannot register without acceptable 
POR and therefore cannot vote.  

NO VALID POR 

Voter completes registraƟon applicaƟon. 

VALID POR 

ACCEPTABLE 
PHOTO ID  

Compare the voter’s name and date of 
birth to the Ineligible Voter List . 

VOTER HAS CURRENT AND 
VALID WI DL,  BUT IS  
UNABLE TO RECORD DL 
NUMBER  

NO ACCEPTABLE PHOTO ID 
Elector may vote a provisional ballot 

unƟl the WI DL number or an          
acceptable photo ID is obtained.    

NoƟfy the Chief Inspector and follow 
provisional ballot voƟng procedures. 

 see page 103. 

Individual is ineligible and cannot vote.  

VOTER’S 
NAME IS ON 
LIST  

Review the applicaƟon and complete the 
secƟon for official use only.  

Record voter on the ElecƟon Day Regis-
tered Voter List and have voter sign list.  

Take the completed Voter RegistraƟon 
ApplicaƟon to the appropriate ward table.  

VOTER’S 
NAME NOT 
ON LIST  

Allow the Receiver to confirm the ward 
and issue a voter number and ballot. 
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ElecƟon Day RegistraƟon  
Follow the steps on this checklist to register an ElecƟon Day RegistraƟon Voter. 

 
 

 
 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

ElecƟon Inspector: Registrar 

1 

A. Ask the voter for their full address. Use the tablet to confirm the voter is at the correct site. 
· House number 
· Street DirecƟon 
· Street Name 
· Street Suffix 
 

Ex: 9707 W Allyn St 

A. Turn the tablet horizontally.  

 

 

 

 

 

 

 

B. Press and hold the leŌ side buƩon for 5 seconds to turn the tablet on. 

 

 

 

 

 

 

 

C. Wait for the tablet to boot. 

 

 

 

 

 

 

*1 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

D. VoƟng Ward Inquiry  will automaƟcally load. 

 

 

 

 

 

 

 

 

E. Tap the keyboard icon on the lower right hand corner of the tablet screen. 

 

 

 

 

 

 

 

 

F. A keyboard will appear on the screen. 

Downloaded file vwi.zip 
No update required for ‘CVotingWardInquiry.exe~’ 
No application updates available 
Downloaded file dime.csv 
Downloaded file pl.csv 
File update complete. Successfully downloaded 2 voting ward files. 
Successfully loaded 18173 dime records from dime.csv 
Successfully loaded 327 Polling locations for pl.csv 

*1 

Downloaded file vwi.zip 
No update required for ‘CVotingWardInquiry.exe~’ 
No application updates available 
Downloaded file dime.csv 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

G. Type an address to find correct voter ward. 

   Ex: 200 East Wells St. 

 1. Type “200” 

 2. Press Space 

 3. Type “e” 

 4. Press Space 

 5. Type “wells” 

 6. Press Space 

The address will prefill 

 6. Tap the “Search buƩon” 

Note: 

· When typing an address, use only the first leƩer of the direcƟon:  
Þ North (n) 
Þ South (s) 
Þ East (e) 
Þ West (w) 
* No period 

· Use only a two leƩer abbreviaƟon for the street suffix: 
Þ Street (st) 
Þ Avenue (av) 
Þ Boulevard (bl)  
Þ Place (pl) 
Þ Lane (ln) 
* No period 

 

Downloaded file vwi.zip 
No update required for ‘CVotingWardInquiry.exe~’ 
No application updates available 
Downloaded file dime.csv 
 

200 E WEL LS ST 
*1 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

H. The Polling LocaƟon will appear. 

 

I. Tap  the “Clear” buƩon to clear and search again. 

 

 
 

 

 

 

 

 

 

 

 

*1 

Polling Location for 200 E WELLS ST (Ward 186) 
 
Frank P. Zeidler Municipal Building 
841 N Broadway 
 

200 E WELL ST 

When closing the polls, put this tablet in the registraƟon bin and lock it inside the   
voƟng machine. DO NOT LEAVE THE TABLET UNATTENDED OR IT MAY BE STOLEN. ! 
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ElecƟon Day RegistraƟon Voter 

 
 
 
 
 
 
 
 
 
 
 
 

If the tablet is not available, use the parameter sheets to confirm an ElecƟon Day RegistraƟon voter 
is at the proper polling place. .Ask the voter for their full address: 

· House number 
· Street direcƟon 
· Street name 
· Street suffix 

Ex: 9707 W. Allyn St. 

*1 

 

ElecƟon Inspector: Registrar 

A. Locate the street name and suffix in the parameter sheets. 
B. IdenƟfy if the house number ends with an odd or even number. 

· Odd numbers: 1, 3, 5, 7 or 9 
Þ follow the column for ODD address ranges  

· Even number 0, 2, 4, 6, or 8  
Þ follow the column for EVEN address ranges 

C. Determine if the address house number falls within any of the address ranges listed next to the   
street name.  

A B C 
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ElecƟon Day RegistraƟon  
Follow the steps on this checklist to register an ElecƟon Day RegistraƟon Voter. 

 
 

 
 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

Ask the voter to present their Proof of Residence and photo ID.  

 

 

 

An acceptable form of Proof of Residence must include: 

 1. Current and complete name (first and last name) 
 2. Current and complete residenƟal address (numbered street address in the city of  
     Milwaukee 
 * A P.O. Box is NOT an acceptable address 

See page 184 for acceptable forms of Proof of Residence. 
 

2 

3 

ElecƟon Inspector: Registrar 

 ALL ELECTION DAY REGISTRANTS COMPLETEING A REGISTRATION APPLICATION 
 MUST PROVIDE A PROOF OF RESIDENCE DOCUMENT ! 

Verify the voter’s idenƟty from the acceptable form of photo ID they provide. 
See page 182 for acceptable forms of photo ID. 
 
An acceptable photo ID must have the following: 
 
ü Photo reasonably resembles the voter. 
ü Name that conforms (does not need to be idenƟcal)  
        to the poll book.  
ü ExpiraƟon date that is acceptable based on the  
        type of ID.  

 An acceptable photo ID does NOT have to include a current address.  
 If the voter does not have an acceptable form of photo ID, they can vote provisionally. 
See page 103. 

! 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

Have the voter complete the voter registraƟon applicaƟon Boxes 1-9. 

4 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

Example of the voter’s porƟon of the voter registraƟon applicaƟon. 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

Compare the voter’s name and date of birth to the Ineligible Voter List. 

 

 

 

 

 

 

 

 

 

* If there is a match, inform the voter that their name appears on a list of ineligible voters. 

Þ If the voter agrees with the match, they cannot vote. 

Þ If the voter disagrees with the match, the Chief Inspector should contact the ElecƟon 
Commission to verify the voter’s status. 

 

 

5 

6 

Review the voter registraƟon applicaƟon and complete the secƟon for official use only.  

A. Review the voter registraƟon applicaƟon for legibility and completeness. 

B. Circle the type of Proof of Residence (POR) presented by the voter. 

     See page 184 for acceptable form of POR. 

C. Record the name of the enƟty issuing the POR document. For example if it’s a uƟlity bill from WE 
Energies write “WE Energies”.  

D. Record the number from the POR. 

· If the account number has more than six (6) digits, record only the last four (4) num-
bers of the document/account number. If the account number is six (6) digits or less, 
record only the last two (2) digits of the account number. 

· Some POR documents, such as a leƩer from a government enƟty, might not have a 
document number. If there is none, please write “none.”  

E. Record today’s date, the district, and the ward number. 

F. Print your name and sign. B 
C D 

E F 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

Record informaƟon on the ElecƟon Day Registered Voter List and have voter sign list. 

A. Record the voter’s name and address on the ElecƟon Day Registered Voter List. 
B. Ask the voter to sign the ElecƟon Day Registered Voter List under signature. 
 *If the voter refuses, the voter cannot vote. 

7 

 

 
 

    ___________________________        ____________             ___________________________             ___________ 
      Election Inspector Signature                                     Date                                          Election Inspector Signature                  Date      

City Of Milwaukee Election Commission                                                    Aldermanic District _________  Ward  _________   

ELECTION DAY REGISTERED VOTER LIST               Election Date: _____ / ______ / _____ 

Record ALL Election Day registrants below. ALL Electors are required to sign. Once complete, this form, along with registration 
applications, should be placed in the Election Day Registration carrier envelope.  

9             1 
02  15   22 

 
Voter 

Number 
Voter  
Name 

Address Signature  

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

15     

           Jane M. Smith         200 E. Wells St. Apt 501          

A. Take the completed Voter RegistraƟon ApplicaƟon to the appropriate ward table and give it to 
the Receiver. 

B. Announce loudly (so that an observer may hear): 

    

   “A ballot is being issued to (name), a newly registered voter 
   residing at (address), in ward (ward #).” 
 

 

 

 

 

  

 

8 
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ElecƟon Day RegistraƟon Voter ElecƟon Inspector: Registrar 

A. Allow the Receiver to confirm the Ward and issue a voter number and ballot.  
    *Verify that the ballot is for the correct Ward and has both ElecƟon Inspector iniƟals. 
B. Record a voter number on the Voter RegistraƟon ApplicaƟon. Record voter number on the  
    ElecƟon Day RegistraƟon Voter List. 

9 

A. Issue the ballot and pink voter number slip to the voter. 
B. Offer a ballot privacy shield. 
C. Tell the voter to give the pink voter number slip and ballot privacy shield (if applicable) to the        
Machine AƩendant aŌer inserƟng their ballot into the voƟng machine. 
 
 
 
  

   Ald District __________  Ward __________ 

Voter Number:   37 
VOTER: Please give this number to the                                           
Machine Attendant when you insert your ballot. 

______________         ______________  
Certified: Initials of Election Inspectors on 

     LAST VOTER NUMBER (only). 

 

9 1 10 

 

 
 

City Of Milwaukee Election Commission                                                    Aldermanic District _________  Ward  _________   

ELECTION DAY REGISTERED VOTER LIST               Election Date: _____ / ______ / _____ 

Record ALL Election Day registrants below. ALL Electors are required to sign. Once complete, this form, along with registration 
applications, should be placed in the Election Day Registration carrier envelope.  

9             1 
02  15   22 

 
Voter 

Number 
Voter  
Name 

Address Signature  

1     

2     

37        Jane M. Smith       200 E. Wells St. Apt 501          
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Example of a Completed Voter RegistraƟon App. ElecƟon Inspector: Registrar 
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ElecƟon Day RegistraƟon InformaƟon 

Important InformaƟon 
* In order to register to vote, an individual must complete all required secƟons of the Wisconsin Voter                 

RegistraƟon ApplicaƟon and provide Proof of Residence 
 
· The Help America Vote Act of 2002 and Wisconsin law require that individuals provide certain informaƟon when 

registering to vote:  
· A voter who has been issued a current (not expired) and valid (not revoked or suspended) Wisconsin 

Driver License (WDL) OR WI Department of TransportaƟon (DOT) issued ID must provide their WDL or 
DOT ID number and the expiraƟon date on the voter registraƟon  applicaƟon 

· The voter does not have to show the Registrar their driver license in order to complete 
this secƟon of the form, but does need to show the Registrar if they are using the       
driver license as Proof of Residence 

 
· If an individual has a current and valid Wisconsin Driver License or DOT issued ID, but cannot provide the 

number (i.e., forgot to bring it and does not know the number), he or she may call the Wisconsin         
Department of TransportaƟon (available between 7:30 A.M. and 5:00 P.M.) at 608-266-2353. (Once     
connected, the caller should listen for the start of the menu of opƟons and select “4.” The caller will then 
hear a second menu of opƟons and again select “4” and “4” once more.)  

· The voter may aƩempt to reach the DOT while at the polling site. The voter should step 
outside while making this call so as not to interrupt the registraƟon process. 

· If the voter cannot or will not provide the DL or ID number, they can register and vote a 
provisional ballot. The provisional ballot will not be counted unƟl the individual provides 
the license number to an ElecƟon Inspector before the polls close, or delivers the           
informaƟon to the ElecƟon Commission by 4:00 P.M. the Friday following the elecƟon. 
Only a Chief Inspector may issue a Provisional Ballot. 

 
· If a voter idenƟfies or suspects that their Wisconsin Driver License is revoked, suspended, or expired, or 

their WI DOT issued ID is expired, the voter must instead provide the last four (4) digits of their Social 
Security Number (SSN). The voter may choose to provide their expired, suspended, or revoked WDL or 
DOT ID number - in addiƟon to the last four (4) digits of their SSN - but it is not required.  

 
· If the individual has never been issued a WI Driver License or state ID card, the voter must record the last 

four (4) digits of their Social Security number.  
 
· If the individual has never been issued a WI driver’s license, state ID card, OR a Social Security number, 

the individual may indicate this on the voter registraƟon applicaƟon by marking the circle provided for 
this purpose.  

 
* Remember, a voter does not need to show their driver license, DOT issued ID, or Social Security Card as a         

condiƟon of registraƟon. However, if the individual wishes to use their driver’s license as Proof of Residence, 
then they must present the license to the Registrar.  

ElecƟon Inspector: Registrar 
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ElecƟon Day RegistraƟon InformaƟon 

AddiƟonal way to find driver license or DOT-ID number and expiraƟon date: 
· If voter has a smart phone and knows their Social Security Number, go to WisDOT website 

(wisconsindot.gov). 
· Click on Online Services 
· Click on Check Status of Your Driver License 
· Click on blue box “Check Driver License InformaƟon” 

 
Common Occurrences and QuesƟons with the 28 Day Residency Requirement 
The voter is aƩempƟng to register at a new address, but moved to that address within 28 days of the      
elecƟon.  

· The voter should return to the voƟng site for their previous address, even if the voter was not            
registered to vote at the previous address.  

 
The voter has moved within 28 days of the elecƟon and returns to the voƟng site for their previous           
address.  

· If the voter is registered, allow the voter to cast a ballot using their voter registraƟon record in 
the poll book.  

· If the voter is not registered, allow them to register to vote using their previous address (before       
moving) as their current address on the registraƟon form.  

· NOTE: the voter must sƟll provide Proof of Residence for their previous address.  
 
The voter’s Proof of Residence is dated within 28 days of the elecƟon.  

· The 28 day requirement is a residency requirement and is not related to Proof of Residence. A 
Proof of Residence document cannot be expired, but may have been issued on any date (with 
the excepƟon of uƟlity bills, which cannot be more than 90 days old).  

 
ExcepƟon to 28 day residency requirement in PRESIDENTIAL ELECTIONS ONLY  
The voter has moved into the State of Wisconsin within the 28 days preceding the elecƟon.  

· The Chief Inspector should allow the voter to register and will then issue the voter a PresidenƟal 
Only Ballot.  

 
 
 
 
 
 
 
 

ElecƟon Inspector: Registrar 
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Provisional VoƟng - Important InformaƟon 
In Wisconsin, provisional voƟng is used in ONLY two (2) situaƟons: 

1. Registered voter with no acceptable photo ID—A voter does not provide an acceptable photo 
ID. 

2. ElecƟon Day Registrant— An individual who registers on ElecƟon Day has a current (not          
expired) and valid (not suspended or revoked) Wisconsin Driver License or WisDOT-issued ID but 
is unwilling or unable to provide the license or ID number.  

There is no other situaƟon in which provisional voƟng should be used. 
 
Provisional voters have unƟl 8:00 P.M. on ElecƟon Day to return to their polling site or unƟl 4:00 P.M. on 
the Friday following the elecƟon at the ElecƟon Commission Office to provide the missing documentaƟon/
informaƟon. 
 
 
 

Provisional VoƟng Special VoƟng Procedures 

Important InformaƟon 
· Each voter issued a provisional ballot must be provided a Provisional VoƟng InformaƟon Sheet. This 

sheet outlines how and where the voter is to contact the City of Milwaukee ElecƟon Commission with 
the required informaƟon. 

 
· The Inspectors’ CerƟficate of Provisional Ballots Envelope (GAB-108) must be kept secure throughout 

ElecƟon Day. 
 
· Provisional ballots are NOT given when a voter is at the wrong polling place. If a voter appears at the 

wrong polling place, the voter should be directed to the correct polling place. 
 
· Provisional ballots are NOT given when a person is aƩempƟng to register at the polling place and does 

not provide a Proof of Residence document. The voter may not register to vote or vote.   
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Voter with No Acceptable Photo ID 
Follow the steps on this checklist to process a Voter with No Acceptable Photo ID. 

 
 

 
 
 
 
 
 
 
 
 
 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

Check Step # Task to complete: 

1 

2 

Voter must complete a Provisional Ballot CerƟficate Envelope (GAB-123) in the presence of at least 
one ElecƟon Inspector. 

Verify that the voter fills in the following informaƟon: 
· Date of ElecƟon 
· Full Name (last, first, middle) 
· Address 
· Date of Birth 
· CiƟzenship 
· Signature and date 

ü 
CERTIFICATION OF VOTER 

I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                          (414) 555-1234 

5/3/1984 

11/3/2020 Sʋrɪɓ C. Anȫʑrsʝɚ 

ü ü 
ü 

ü 
ü 

X 

Provisional VoƟng Special VoƟng Procedures 
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Voter with No Acceptable Photo ID Provisional VoƟng 

3 

The ElecƟon Inspector issues a provisional voter number (PV#).  
· This number is issued sequenƟally, starƟng with “1”. 

· Record this number: 
4 In the poll book for pre-registered voters or ElecƟon Day Registered Voter List 

for voters registering on ElecƟon Day 
4 Back of the ballot 
4 Inspector’s Statement (EL-104) 
4 Provisional Ballot CerƟficate Envelope (GAB-123) 
4 Provisional Ballot ReporƟng Form (GAB-123r) 
4 Supplemental Poll List 
4 Provisional VoƟng InformaƟon Sheet (given to voter) 

4 

Complete the following secƟons of the Provisional Ballot CerƟficate Envelope: 

· County 

· Municipality  

· Ward 

· IndicaƟng the type of informaƟon missing: 
4 WI Driver License Number 
4 Photo ID 

· Sign and date 

 A VOTER NUMBER (PINK SLIP) IS NOT ISSUED TO THE VOTER. 

THE VOTER DOES NOT SIGN THE POLL BOOK. 
! 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                       (414) 555-1234 

5/3/1984 X 

Niɭɖ Pȱɰʙpɡ 11/3/2020 

Milwaukee 
X Milwaukee 1 

X 

Sʋrɪɓ C. Anȫʑrsʝɚ 11/3/2020 

Special VoƟng Procedures 
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Voter with No Acceptable Photo ID Provisional VoƟng 

5 

6 

AL- 09 CG-04 3619 TC-01 AS-16                                  MILWAU-
PV 1 

BS 01    00009006201  Anderson, Sarah C  
WD-145 

41251-145-3619-1 0009914479993  200 E WELLS ST                                               2 

 
    
Notes: 

2   Sarah C Anderson 

4 In the poll book for pre-registered voters. 
 
 
 
 
 
 

4 In the ElecƟon Day Registered Voter List, for voters registering on ElecƟon Day. 

 

Official General Ballot 
Partisan Office 

November 3, 2020 

Papeleta Oficial General 
Cargo Partidista 

3 de noviembre 2020 
for / por 

City Of Milwaukee 
la ciudad de Milwaukee 

A.D. 13 Ward 314 

 

 

 

 

Ballot Issued by / Papeleta de 
votación emitida por 

_________________________ 

_________________________ 

Initials of election inspectors 

Iniciales de inspectors electorales 

 

 

OS 
NS 

PV 1 

Special VoƟng Procedures 

4 On the back of the ballot. 
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Voter with No Acceptable Photo ID Provisional VoƟng 

7 

4 Inspector’s Statement (EL-104) 

City of Milwaukee Election Commission EL-104  
  
Incident 
Number 

  
Dඍඛඋකඑ඘ගඑ඗ඖ ඗ඎ Iඖඋඑඌඍඖග Time 

Incident 
Occurred 

Chief  
Inspector 
Initials 

   Record on your EL-104: 
   

  ü Any facility or voting equipment problems or other 
issues that may have disrupted or delayed voting. 

   

  ü Any issues or unusual situations that occur that 
involved  voters, observers, election workers, or law 
enforcement.   

   

  ü Anything that has impacted your ability to reconcile 
(balance your voter numbers to your ballots. 

   

  
ü Any provisional ballots issued for this ward. 

   

  ü The number of spoiled ballots. 

   

1 Voter didn't have photo ID, PV 1 10:45 
AM NP 

   
 

   
 

   
 

   
 

   
 

   
 

   
 

Special VoƟng Procedures 
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Voter with No Acceptable Photo ID Provisional VoƟng 

8 

9 

4 Provisional Ballot CerƟficate Envelope (GAB-123) 

4 Provisional Ballot ReporƟng Form (GAB-123r) 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                       (414) 555-1234 

5/3/1984 X 

Niɭɖ Pȱɰʙpɡ 11/3/2020 

Milwaukee 
X Milwaukee 1 

X 

Sʋrɪɓ C. Anȫʑrsʝɚ 11/3/2020 

1 

                FORM # 6                                                                                                           Provisional Ballot ReporƟng Form  Side 1 of 2 

 November 3, 2020, Fall General 

 County: Milwaukee  Reason Codes for Issuing Provisional Ballot: 
A. Unable or willing to provide WI DL/ID # (when registering to vote) 
B. Unable or willing to provide acceptable proof of idenƟficaƟon (photo ID) Municipality: City of Milwaukee   

 

 

Name and Address of Elector    
Reason  
Code –  
A or B 

Type of Provisional 
DocumentaƟon 

Provided 

Date and Time Elector Provided 
Missing  

InformaƟon 

Chief Inspector 
Name 

Voter  
Number  
Issued 

Sarah C. Anderson 

5/3
/8

4
 1 1      200 E. Wells St.       

Milwaukee, WI 53202 
 

        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
1. Periodically, noƟfy the City of Milwaukee ElecƟon Commission if a provisional ballot is issued by calling 414-286-3691 
2. Complete the shaded area of this form if someone returns with the required document and their ballot is counted. 
3. Write “NONE” across this form if no provisional ballots are issued 

GAB-123r Rev. 2015-04                                                                                     USE REVERSE SIDE FOR ADDITIONAL LINES 

Firehouse Engine 38  AD: 9, Wards: 1  

Da
te

 o
f  

Bi
rt

h 

W
ar

d 
# 

PV
 #

 

Special VoƟng Procedures 
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Voter with No Acceptable Photo ID Provisional VoƟng 

11 

4 On the Provisional VoƟng InformaƟon Sheet (MUST give to voter) 

 

 

 
                  City of Milwaukee Election Commission 
        PROVISIONAL VOTING INFORMATION SHEET 

 
 

You are being given a provisional ballot today because one of the following situations applies: 
 
____ You are unable or unwilling to list your Wisconsin driver license or identification card 
 number on your voter registration application. 
 
____ You are unable or unwilling to present an acceptable proof of identification (photo ID). 
 
 
Your provisional ballot number is PV# ___________________________ . 
 
 
Your provisional ballot will not count unless you provide the poll workers with the required                                                   
information before the polling place closes at 8:00 p.m. tonight, or you provide the required                                              
information to the City of Milwaukee Election Commission by 4:00 p.m. the Friday after the                                                
election. 
 
 
If you need to provide your Wisconsin driver license or identification card number, you may                                                                 

forms of proof of identification my be found on the back of this handout. 
 
 
City of Milwaukee Election Commission Contact Information: 
Claire Woodall Vogg, Executive Director 
TELEPHONE: 414-286-3491 
FAX: 414-286-8845 
200 East Wells, Room 501 
Milwaukee, WI 53202 
CWOODA@MILWAUAKEE.GOV 
 
 
You may check whether your ballot was counted by contacting the municipal clerk or the                                          
MyVote WI website at https://myvote.wi.gov, or contact the Wisconsin Elections Commission                                         
at 866-VOTEWIS (868-3947). 
 
 
NOTE: A Provisional ballot will NOT be issued when a voter is at the wrong polling place or                                        
when a person is attempting to register in-person at the polling place and does not provide                                            
the require proof of residence. 
 
 
 
GAB-123is | Rev 2020-01| Wisconsin Elections Commission, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028 |  
web: elections.wi.gov | email: elections@wi.gov  

X 

    1 

Special VoƟng Procedures 
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Provisional VoƟng Voter with No Acceptable Photo ID 

12 

13 

A. Instruct the voter to cast their votes on the ballot. 
B. Seal the voted ballot in the Provisional Ballot CerƟficate Envelope (GAB-123). 
C. Return the sealed envelope to the ElecƟon Inspector. 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                          (414) 555-1234 

5/3/1984 X 

Niɭɖ Pȱɰʙpɡ 11/3/2020 

Milwaukee 
X Milwaukee 1 

X 

Sʋrɪɓ C. Anȫʑrsʝɚ 11/3/2020 

1 

The sealed Provisional Ballot CerƟficate Envelope (GAB-123) is placed inside the Inspectors’          
CerƟficate for Provisional Ballots Envelope (GAB-108). 

Special VoƟng Procedures 



113 

 

EDR Not Providing WI DL/State ID Number 

Follow the steps on this checklist to process an EDR Not Providing WI DL/State ID Number OR Acceptable 
Photo ID. 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

Check Step # Task to complete: 

1 

2 

Voter must complete a Provisional Ballot CerƟficate Envelope (GAB-123) in the presence of at least 
one ElecƟon Inspector. 

Verify that the voter fills in the following informaƟon: 
· Date of ElecƟon 
· Full Name (last, first, middle) 
· Address 
· Date of Birth 
· CiƟzenship 
· Signature and date 

ü 
CERTIFICATION OF VOTER 

I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                          (414) 555-1234 

5/3/1984 

11/3/2020 Sʋrɪɓ C. Anȫʑrsʝɚ 

ü ü 
ü 

ü 
ü 

X 

Provisional VoƟng Special VoƟng Procedures 
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EDR Not Providing WI DL/State ID Number Provisional VoƟng 

3 

The ElecƟon Inspector issues a provisional voter number (PV#). 
· This number is issued sequenƟally, starƟng with “1”. 

· Record this number: 
4 Back of the ballot 
4 Inspector’s Statement (EL-104) 
4 Provisional Ballot CerƟficate Envelope (GAB-123) 
4 Provisional Ballot ReporƟng Form (GAB-123r) 
4 ElecƟon Day Registered Voter List 
4 Provisional VoƟng InformaƟon Sheet (given to voter) 

4 

Complete the following secƟons of the Provisional Ballot CerƟficate Envelope: 

· County 

· Municipality o 

· Ward 

· IndicaƟng the type of informaƟon missing: 
4 WI Driver License Number 
4 Photo ID 

· Sign and date 

 A VOTER NUMBER IS NOT ISSUED TO THE VOTER AT THIS TIME. 

THE VOTER DOES NOT SIGN THE ELECTION DAY REGISTERED VOTER LIST. 
! 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                       (414) 555-1234 

5/3/1984 X 

Niɭɖ Pȱɰʙpɡ 11/3/2020 

Milwaukee 
X Milwaukee 1 

X 

Sʋrɪɓ C. Anȫʑrsʝɚ 11/3/2020 

Special VoƟng Procedures 
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EDR Not Providing WI DL/State ID Number Provisional VoƟng 

5 

Official General Ballot 
Partisan Office 

November 3, 2020 

Papeleta Oficial General 
Cargo Partidista 

3 de noviembre 2020 
for / por 

City Of Milwaukee 
la ciudad de Milwaukee 

A.D. 13 Ward 314 

 

 

 

 

Ballot Issued by / Papeleta de 
votación emitida por 

_________________________ 

_________________________ 

Initials of election inspectors 

Iniciales de inspectors electorales 

 

 

OS 
NS 

PV 1 

4 Back of the ballot 
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EDR Not Providing WI DL/State ID Number Provisional VoƟng 

6 

4 Inspectors’ Statement (EL-104) 

City of Milwaukee Election Commission EL-104  
  
Incident 
Number 

  
Dඍඛඋකඑ඘ගඑ඗ඖ ඗ඎ Iඖඋඑඌඍඖග Time 

Incident 
Occurred 

Chief  
Inspector 
Initials 

   Record on your EL-104: 
   

  ü Any facility or voting equipment problems or other 
issues that may have disrupted or delayed voting. 

   

  ü Any issues or unusual situations that occur that 
involved  voters, observers, election workers, or law 
enforcement.   

   

  ü Anything that has impacted your ability to reconcile 
(balance your voter numbers to your ballots. 

   

  
ü Any provisional ballots issued for this ward. 

   

  ü The number of spoiled ballots. 

   

1 Provisional ballot issued to EDR   
Voter, didn't have DL or ID #, PV1 

10:45 
AM NP 
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EDR Not Providing WI DL/State ID Number Provisional VoƟng 

7 

8 

4 Provisional Ballot CerƟficate Envelope (GAB-123) 

4 Provisional Ballot ReporƟng Form (GAB-123r) 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                       (414) 555-1234 

5/3/1984 X 

Niɭɖ Pȱɰʙpɡ 11/3/2020 

Milwaukee 
X Milwaukee 1 

X 

Sʋrɪɓ C. Anȫʑrsʝɚ 11/3/2020 

1 

                FORM # 6                                                                                                           Provisional Ballot ReporƟng Form  Side 1 of 2 

 November 3, 2020, Fall General 

 County: Milwaukee  Reason Codes for Issuing Provisional Ballot: 
A. Unable or willing to provide WI DL/ID # (when registering to vote) 
B. Unable or willing to provide acceptable proof of idenƟficaƟon (photo ID) Municipality: City of Milwaukee   

 

 

Name and Address of Elector    
Reason  
Code –  
A or B 

Type of Provisional 
DocumentaƟon 

Provided 

Date and Time Elector Provided 
Missing  

InformaƟon 

Chief Inspector 
Name 

Voter  
Number  
Issued 

Sarah C. Anderson 

5/3
/8

4
 1 1      

200 E. Wells St. Milwau-
kee, WI 53202 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
1. Periodically, noƟfy the City of Milwaukee ElecƟon Commission if a provisional ballot is issued by calling 414-286-3691 
2. Complete the shaded area of this form if someone returns with the required document and their ballot is counted. 
3. Write “NONE” across this form if no provisional ballots are issued 

GAB-123r Rev. 2015-04                                                                                     USE REVERSE SIDE FOR ADDITIONAL LINES 

Firehouse Engine 38  AD: 9, Wards: 1  

Da
te

 o
f  

Bi
rt

h 

W
ar

d 
# 

PV
 #
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EDR Not Providing WI DL/State ID Number Provisional VoƟng 

9 

 

4 On the ElecƟon Day Registered Voter List 

 
 

    ___________________________        ____________             ___________________________             ___________ 
      Election Inspector Signature                                     Date                                          Election Inspector Signature                  Date      

City Of Milwaukee Election Commission                                                    Aldermanic District _________  Ward  _________   

ELECTION DAY REGISTERED VOTER LIST               Election Date: _____ / ______ / _____ 

Record ALL Election Day registrants below. ALL Electors are required to sign. Once complete, this form, along with registration 
applications, should be placed in the Election Day Registration carrier envelope.  

 
Voter 

Number 
Voter  
Name 

Address Signature  

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

15     

9 1 

11    3    20 

Sara C. Anderson            200 E. Wells St.  Milwaukee, WI 53202 PV1 

Special VoƟng Procedures 
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EDR Not Providing WI DL/State ID Number Provisional VoƟng 

10 

4 On the Provisional VoƟng InformaƟon Sheet (MUST give to voter) 

 

 

 
                  City of Milwaukee Election Commission 
        PROVISIONAL VOTING INFORMATION SHEET 

 
 

You are being given a provisional ballot today because one of the following situations applies: 
 
____ You are unable or unwilling to list your Wisconsin driver license or identification card 
 number on your voter registration application. 
 
____ You are unable or unwilling to present an acceptable proof of identification (photo ID). 
 
 
Your provisional ballot number is PV# ___________________________ . 
 
 
Your provisional ballot will not count unless you provide the poll workers with the required                                                   
information before the polling place closes at 8:00 p.m. tonight, or you provide the required                                              
information to the City of Milwaukee Election Commission by 4:00 p.m. the Friday after the                                                
election. 
 
 
If you need to provide your Wisconsin driver license or identification card number, you may                                                                 

forms of proof of identification my be found on the back of this handout. 
 
 
City of Milwaukee Election Commission Contact Information: 
Claire Woodall Vogg, Executive Director 
TELEPHONE: 414-286-3491 
FAX: 414-286-8845 
200 East Wells, Room 501 
Milwaukee, WI 53202 
CWOODA@MILWAUAKEE.GOV 
 
 
You may check whether your ballot was counted by contacting the municipal clerk or the                                          
MyVote WI website at https://myvote.wi.gov, or contact the Wisconsin Elections Commission                                         
at 866-VOTEWIS (868-3947). 
 
 
NOTE: A Provisional ballot will NOT be issued when a voter is at the wrong polling place or                                        
when a person is attempting to register in-person at the polling place and does not provide                                            
the require proof of residence. 
 
 
 
GAB-123is | Rev 2020-01| Wisconsin Elections Commission, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028 |  
web: elections.wi.gov | email: elections@wi.gov  

X 

 

    1 
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EDR Not Providing WI DL/State ID Number Provisional VoƟng 

11 

12 

A. Instruct the voter to cast their votes on the ballot. 
B. Seal the voted ballot in the Provisional Ballot CerƟficate Envelope (GAB-123). 
C. Return the sealed envelope to the ElecƟon Inspector. 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

11/3/2020 

Anderson, Sarah C 
200 E Wells St. 
Milwaukee, WI, 53202                       (414) 555-1234 

5/3/1984 X 

Niɭɖ Pȱɰʙpɡ 11/3/2020 

Milwaukee 
X Milwaukee 1 

X 

Sʋrɪɓ C. Anȫʑrsʝɚ 11/3/2020 

1 

The sealed Provisional Ballot CerƟficate Envelope (GAB-123) is placed inside the Inspectors’          
CerƟficate for Provisional Ballots Envelope (GAB-108). 

Special VoƟng Procedures 
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PV Returns with Missing DocumentaƟon 
Provisional Voter (PV) 
Any voter who was issued a provisional ballot may return to the polling site before 8:00 P.M. on ElecƟon 
Day to provide the missing documentaƟon to the ElecƟon Inspectors. An ElecƟon Inspector shall review the 
provided documentaƟon to determine if it is saƟsfactory.  
 
Follow the steps on this checklist if PV returns with WI Driver License / State ID Number or photo ID. 

 
 

 
 
 
 

Check Step # Task to complete: 

Review the provided documentaƟon. 

4 If the provided documentaƟon is valid and they are an EDR, then the voter must sign 
the ElecƟon Day Registered  Voter List. 

1 

 

 
 

    ___________________________        ____________             ___________________________             ___________ 
      Election Inspector Signature                                     Date                                          Election Inspector Signature                  Date      

City Of Milwaukee Election Commission                                                    Aldermanic District _________  Ward  _________   

ELECTION DAY REGISTERED VOTER LIST               Election Date: _____ / ______ / _____ 

Record ALL Election Day registrants below. ALL Electors are required to sign. Once complete, this form, along with registration 
applications, should be placed in the Election Day Registration carrier envelope.  

 
Voter 

Number 
Voter  
Name 

Address Signature  

1 PV1 
Sara C. Anderson 

200 E. Wells St.                          
Milwaukee, WI 53202 

Sara C. Anderson 

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

9              1 
11    3    20 

4 If the provided documentaƟon is valid and they are a registered voter, then the voter 
must sign the poll book. 

 

 

Provisional VoƟng 

AL-09 CG-04 3619 TC-01 AS-16                                  MILWAUKEE, WI 53202 

BS 01    00009006201  Anderson, Sarah C  
WD-145 

41251-145-3619-1 0009914479993  200 E WELLS ST                                               2 

 
    
Notes: 

2   Sarah C Anderson 

 

PV 1 

Sarah C. Anderson 
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PV Returns with Missing DocumentaƟon Provisional VoƟng 

Complete the shaded area on the Provisional Ballot ReporƟng Form (GAB-123r). 

4 Reason code for issuing provisional ballot 
4 Type of provisional documentaƟon provided 
4 Method of providing missing informaƟon  
4 Date and Ɵme elector provided missing informaƟon 

3 

                FORM # 6                                                                                                           Provisional Ballot ReporƟng Form  Side 1 of 2 

 November 3, 2020, Fall General 

 County: Milwaukee  Reason Codes for Issuing Provisional Ballot: 
A. Unable or willing to provide WI DL/ID # (when registering to vote) 
B. Unable or willing to provide acceptable proof of idenƟficaƟon (photo ID) Municipality: City of Milwaukee   

 

 

Name and Address of Elector    
Reason  
Code –  
A or B 

Type of Provisional 
DocumentaƟon 

Provided 

Date and Time Elector Provided 
Missing  

InformaƟon 

Chief Inspector 
Name 

Voter  
Number  
Issued 

Sarah C. Anderson 
5/3
/84 

1 1 B 
Drivers License 

# 
11/3/20 
12:00 PM 

Nick Phelps  200 E. Wells St. Milwaukee, WI 
53202 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
1. Periodically, noƟfy the City of Milwaukee ElecƟon Commission if a provisional ballot is issued by calling 414-286-3691 
2. Complete the shaded area of this form if someone returns with the required document and their ballot is counted. 
3. Write “NONE” across this form if no provisional ballots are issued 

GAB-123r Rev. 2015-04                                                                                     USE REVERSE SIDE FOR ADDITIONAL LINES 

Firehouse Engine 38  AD: 9, Wards: 1  

2 

Note on the EL-104 the voter provided the required documentaƟon. 

  ü Anything that has impacted your ability to reconcile 
(balance your voter numbers to your ballots. 

   

  
ü Any provisional ballots issued for this ward. 

   

  ü The number of spoiled ballots. 

   

1 Provisional ballot issued to EDR   
Voter, didn't have DL or ID # 

10:45 
AM NP 

2 Provisional EDR Voter returned valid 
DL # 

12:00 
PM NP 

Special VoƟng Procedures 
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PV Returns with Missing DocumentaƟon Provisional VoƟng 

5 
   Ald District __________  Ward __________ 

Voter Number:   45 
VOTER: Please give this number to the                                           
Machine Attendant when you insert your ballot. 

______________         ______________  
Certified: Initials of Election Inspectors on 

     LAST VOTER NUMBER (only). 

 

9 1 

The voter is issued a voter number (pink slip), which is recorded in the poll book or ElecƟon Day   
Registered Voter List. 
 

The voter number is recorded on the Provisional Ballot ReporƟng Form (GAB-123r). 

6 

                FORM # 6                                                                                                           Provisional Ballot ReporƟng Form  Side 1 of 2 

 November 3, 2020, Fall General 

 County: Milwaukee  Reason Codes for Issuing Provisional Ballot: 
A. Unable or willing to provide WI DL/ID # (when registering to vote) 
B. Unable or willing to provide acceptable proof of idenƟficaƟon (photo ID) Municipality: City of Milwaukee   

Firehouse Engine 38  AD: 9, Wards: 1   

 

Name and Address of Elector    
Reason  
Code –  
A or B 

Type of Provisional 
DocumentaƟon 

Provided 

Date and Time Elector Provided 
Missing  

InformaƟon 

Chief Inspector 
Name 

Voter  
Number  
Issued 

Sarah C. Anderson 
5/3
/84 

1 1 B 
Drivers License 

# 
11/3/20 
12:00 PM 

Nick Phelps 45 200 E. Wells St. Milwaukee, WI 
53202 

 
        

 

 
1. Periodically, noƟfy the City of Milwaukee ElecƟon Commission if a provisional ballot is issued by calling 414-286-3691 
2. Complete the shaded area of this form if someone returns with the required document and their ballot is counted. 
3. Write “NONE” across this form if no provisional ballots are issued 

GAB-123r Rev. 2015-04                                                                                     USE REVERSE SIDE FOR ADDITIONAL LINES 

4 

 
 
Offer to spoil the provisional ballot. 
 
If the voter chooses to cast the provisional ballot  
A. Remove the voter’s Provisional Ballot CerƟficate Envelope (GAB-123) from 
 the Inspectors’ CerƟficate of Provisional Ballots (GAB-108) envelope. 
B. Verify that the Provisional Ballot CerƟficate Envelope (GAB-123) has not been 
tampered with. 
 
If the Provisional Ballot CerƟficate Envelope (GAB-123) has been tampered with 
the ElecƟon Inspector will have to spoil the provisional ballot and instruct the  
voter to cast a new ballot. 

Special VoƟng Procedures 
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PV Returns with Missing DocumentaƟon Provisional VoƟng 

7 

8 

A. Return the Provisional Ballot CerƟficate Envelope (GAB-123) to the voter. 
 
 
 
 
 
 
 
 
B. Instruct the voter to remove their ballot and insert it into the DS200 voƟng machine. 
 

VOTER 

Collect the used Provisional Ballot CerƟficate Envelope (GAB-123) from the voter and place it back 
into the Inspectors’ CerƟficate of Provisional Ballots (GAB-108) envelope. 

Special VoƟng Procedures 
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Provisional Ballot CerƟficate 

 PV # 
 Voter must supply the following information to the 
 municipal clerk no later than 4:00 pm on the Friday 
 following the election in order for this ballot to be counted: 
 
 q   WI Driver License number 
 
 q   Proof of Residence 
 
 q   Photo I.D. 
 
 

CERTIFICATION OF VOTER 
I certify, subject to the penalties of Wis. Stat. § 12.13(3)(g), that I am a qualified elector of the ward and municipality in the county of the state of Wisconsin indicated above. I am eligible to vote in this 
ward at the election today. I understand that if I fail to submit the required information listed above to my municipal clerk no later than 4:00 p.m. on the Friday following the election, my ballot may not be 
counted. 
 
              _______________________________________________________________________                _______________________________________________________________________ 
              Signature of Voter                                Date                             Signature of Election Inspector        Date 
 
GAB-123 | Rev 2011-12 | Wisconsin Elections Commission, P.O. Box 7984Madison, WI 53703-7984 | 608-266-8005| web: elections.wi.gov | mail: elections@wi.gov| 

PROVISIONAL BALLOT CERTIFICATE 
Ballot under Section 6.97 Wis. Stats. 

Voter: Complete the information below and sign the certification in the presence of an election inspector who must also sign.     Official Use Only: 

Date of Election (month/ day /year)                                                 County 
 
Municipality (check type and list name)   Ward # 
Town    q      Village    q     City     q    of 

Name (Last, First, Middle) including suffix 
 
Street Address - include street name or fire number and name of street, or rural route and number box 
 
City, State, Zip                         Phone Number, including area code 
 

Date of Birth (month/ day /year)   Are you a citizen of the United States? 
     
                    Yes q    No   q 

Special VoƟng Procedures 
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} 

 
 

  
 

 

 

WISCONSIN INSPECTOR’S CERTIFICATE 
OF PROVISONAL BALLOTS 

 
  We certify that the provisional ballots contained in the envelope were cast by voters unable to provide the 
  unable to provide the Wisconsin drivers license or state identification card number required pursuant to  
  Wis. Stat. § 6.55(2)(a)1., or unable to provide an acceptable form of photo identification pursuant to Wis. Stat. § 6.79 (2)(a),  
  at the election held in 
 
  the _________________ Ward(s) 
              Town 
  Of the  Village                of _____________________________, _________________ County, Wisconsin 
              City 
 
  On the __________ day of ____________________________, ________ 
 
  Each provisional voter was assigned a serial number beginning PV# ___. The number was recorded on the 
  registration list, the back of the ballot, the Provisional Ballot Certificate Envelope (GAB-123), the Provisional 
  Ballot Reporting Form (GAB-123r), the GAB-123is “Provisional Voting Information Sheet” for the elector, 
  and listed on the Inspector’s Statement (GAB-104) prepared and filed by us with the election returns. Each 
  voter as informed that in order for their ballot to be counted, they must provide the required proof of 
  residence, Wisconsin driver license number or state identification card number or acceptable form of photo 
  ID to the municipal clerk no later than 4:00 p.m. on the Friday following the election. Each voter was given 
  the GAB-123is “Provisional Voting Information Sheet” prepared by the Government Accountability Board. 
   
                   __________________________________________________________ 
 
     __________________________________________________________ 
 
     __________________________________________________________ 
  
  Dated this __________ day of ____________________________, ________. 
 
  ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶ ¶  
  

  Election Inspectors 

· Provisional ballots of votes unable to provide the proof of residence required by Wis. Stat. § 6.79(2)(d), the                                                                    

Wisconsin driver license or state identification card number required by Wis. Stat. §6.55(2)(a)1., or unable to                                                                   
provide an acceptable for of photo identification to Wis. Stat. § 6.79 (2)(a), shall be kept in their                                                                                     
certificate envelopes. 

· These ballots may not be counted, unless the voter returns with the required proof of residence, Wisconsin                                                                       

driver license or state identification card or an acceptable form of phot identification before the polls                                                                              
close. 

· The names of provisional voters are assigned to a serial number (PV#__) that is recorded on the registration list,                                                               

the back of the ballot, the Provisional Ballot Certificate Envelope (GAB-123), the Provisional Ballot Reporting                                                                  
Form (GAB-123r), the GAB-123is “Provisional Voting Information Sheet” for the elector, and listed on the                                                                    
Inspectors’ Statement (GAB-104). 

· The back of the ballot should be marked “Section 6.97” voted by the elector, placed in the completed                                                                           

provisional certificate envelope and returned to the election inspectors. 

· The inspectors make a notation (including the PV#) that the voter was issued a provisional ballot on the                                                                      

Inspectors’ Statement (GAB-104). 

· The completed provisional ballot certificate envelopes containing the voted ballots are placed in this carrier                                                                 

envelope. This carrier envelope and any other provisional ballot carrier envelopes must also be place a                                                                       
separate ballot bag, secured with a tamper-evident seal and labeled with “Provisional Ballots.” 

 Municipal Clerks 

· The municipal clerk shall promptly notify the appropriate boards of canvassers that the clerk has provisional                                                                

ballots that may be counted if the voter provides the required proof of residence, Wisconsin driver license or                                                                  
state identification card by 4:00 p.m. on the Friday following the election. 

 GAB-108 | Rev 2014-09 | Government Accountability Board, P.O. Box 7984, Madison, WI 53707-7984 | 608-261- 
 2028 | web: gab.wi.gov | mail: gab@wi.gov 
 

             This form is printed on a blue envelope. 

} Election 
Inspectors 

Inspectors’ CerƟficate for Provisional  
Ballots Envelope (GAB-108) Special VoƟng Procedures 
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Form 6: Provisional Ballot ReporƟng Form 
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City of Milwaukee Election Commission 
PROVISIONAL VOTING INFORMATION SHEET 

 
 

You are being given a provisional ballot today because one of the following situations applies: 
 
____ You are unable or unwilling to list your Wisconsin driver license or identification card 
 number on your voter registration application. 
 
____ You are unable or unwilling to present an acceptable proof of identification (photo ID). 
 
 
Your provisional ballot number is PV# ___________________________ . 
 
 
Your provisional ballot will not count unless you provide the poll workers with the required                              
information before the polling place closes at 8:00 p.m. tonight, or you provide the required                                 
information to the City of Milwaukee Election Commission by 4:00 p.m. the Friday after the                                 
election. 
 
 
If you need to provide your Wisconsin driver license or identification card number, you may                                                
contact the Election Commission using the information provided below no later than 4:00 p.m. Friday. Acceptable     
forms of proof of identification my be found on the back of this handout. 
 
 
City of Milwaukee Election Commission Contact Information: 
Claire Woodall Vogg, Executive Director 
TELEPHONE: 414-286-3491 
FAX: 414-286-8845 
200 East Wells, Room 501 
Milwaukee, WI 53202 
CWOODA@MILWAUAKEE.GOV 
 
 
You may check whether your ballot was counted by contacting the municipal clerk or the                                       
MyVote WI website at https://myvote.wi.gov, or contact the Wisconsin Elections Commission                                       
at 866-VOTEWIS (868-3947). 
 
 
NOTE: A Provisional ballot will NOT be issued when a voter is at the wrong polling place or                         
when a person is attempting to register in-person at the polling place and does not provide                                
the require proof of residence. 
 
 
 
GAB-123is | Rev 2020-01| Wisconsin Elections Commission, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028 |  
web: elections.wi.gov | email: elections@wi.gov  
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Acceptable Forms of Proof of Identification (photo ID) 
 
The following photo IDs are acceptable for voting purposes, and can be unexpired or 
expired after the most recent general election: 
 

· A Wisconsin DOT-issued driver license, even if driving privileges are revoked or                   
suspended 

· A Wisconsin DOT-issued identification card 

· Military ID card issued by a U.S. uniformed service (includes Military ID cards issued to                  
a retired service member) 

· A U.S. passport book or card 
 
The following photo IDs are also acceptable for voting purposes, but must be unexpired: 

· A certificate of naturalization that was issued not earlier than two years before the date of                 
an election at which it is presented 

· A driver license receipt issued by Wisconsin DOT (valid for 45 days) 

· An identification card receipt issued by Wisconsin DOT (valid for 45 days) 

· A temporary identification card receipt issued by Wisconsin DOT through the                                 
Identification Petition Process (IDPP) (valid for 180 days). 

· An identification card issued by a Wisconsin accredited university or college that                               
contains the following: 

¡ Date of Issuance 
¡ Signature of Student 
¡ Expiration date no later than two years after the date of issuance. 
¡ The university or college ID must be accompanied by a separate document that proves          

enrollment.  

· A veteran’s photo identification card issued by the Department of Veterans Affairs 
 
The following photo ID is acceptable for voting purposes, regardless of the expiration date: 

· An identification card issued by a federally recognized Indian tribe in Wisconsin, 
 
NOTE: A photo ID without an expiration date is considered unexpired.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
GAB-123is | Rev 2020-01| Wisconsin Elections Commission, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028 |  
web: elections.wi.gov | email: elections@wi.gov  

Provisional VoƟng  
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Challenged Voter InformaƟon 

Challenged Voter 
A challenge may be brought by any qualified elector of the state, including an ElecƟon Inspector. 

The challenge is determined to be reasonable as outlined on the Challenge DocumentaƟon of the Inspec-
tors’ Statement (EL-104c). 
 

Reasons for a challenge may include: 
· Not a ciƟzen of the US 
· Not at least 18 years old 
· Has not resided in the elecƟon district for at least 28 consecuƟve days 
· Has a felony convicƟon and their civil rights have not been restored  
· Has been adjudicated incompetent 
· Voted previously in the same elecƟon 
· Claims to have a disability that prevents them from signing the poll book but the ElecƟon        

Inspectors disagree.                               
· Municipal clerk has instructed the ElecƟon Inspectors to challenge because the clerk does not 

believe the person requesƟng a replacement ballot is the original voter 
 

Important InformaƟon 
· All challenges should be made with reasonable and appropriate support. 
 
· If you believe that an individual is abusing the challenge process, you may request that the person       

leave the polling place. 
 
· ElecƟon Inspectors should use discreƟon when administering a challenge. 
 
· Any challenge MUST be brought before a ballot is issued. 
 
· Any challenge to a person’s right to vote because that elector is incapable of understanding the          

objecƟve of the electoral process can NOT be determined at the polls. Only a court can disqualify a    
voter as incompetent for purposes of registering to vote or the right to vote. Such a challenge should be 
dismissed and an unmarked ballot issued to the elector.  

 
· Any challenge based on an individual’s appearance, speech, or inability to speak English is also            

unacceptable. A notaƟon of the alleged grounds should be made on the challenge documentaƟon form. 
The challenge should be dismissed and an unmarked ballot issued to the elector. 

 
 

Special VoƟng Procedures 
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Challenged Voter 

Follow the steps on this checklist to process a Challenged Voter 

Check Step # Task to complete: 

Fill in the name and address of the challenged elector 

 

 

1 

2 

3 

Place the challenging elector under oath  

Complete the secƟon “IdenƟfying Challenged ParƟcipants” 

Challenge Documentation 
(Inspector should attach this form to the Inspectors’ Statement (EL-104) 

 
 Name and Address of Challenged Elector: 

 _______________________________________________ 
 _______________________________________________ 

Challenged Elector Voter number ___________ 
(Fill in only if Part D is completed) 

 Identifying Challenged Participants 

 Name of Inspector Administering Challenge Process _______________________________________________ 

 1. Person Challenging Elector who is Present at the Polling Place 

 (Check the box that applies and provide the information requested.) 
  
 q Inspector (Who is a Qualified Elector ) Making Challenge to an Elector who is Present 

 Name of Challenge Inspector _____________________________________________________ (Proceed to Part A.) 
 or 
 q Name and Address of Elector Making Challenge to an Elector who is Present 

 __________________________________________________________ 
 __________________________________________________________ (Proceed to Part A.) 
  
 2. Person Challenging Elector who is not Present at the Polling Place 
 (Check the box that applies and provide the information requested.) 
  
 q Inspector (Who is a Qualified Elector ) Making Challenge to an Elector who is not Present 

 Name of Challenge Inspector _____________________________________________________ (Complete Parts A & E.) 
 or 
 q Name and Address of Elector Making Challenge to an Elector who is not Present 

 __________________________________________________________ 
 __________________________________________________________ (Complete Parts A & E.) 
 
 ___________________________________________  ____________________________________________ 
  (signature of challenging elector)       (signature of challenged elector) 

Part A. Challenger 
 (Indicate the challenger’s answers to your question by checking “Yes” or “No.” Provide any other information requested.) 
 

 1. Oath (of Affirmation) of Truthfulness given by the inspector to the challenger: 
     “Do you solemnly swear (or affirm) that you will fully and truly answer all questions put to you regarding the 
     Challenged person’s place of residence and qualifications as an elector of this election.” 

 q Yes       q No 
 If “Yes,” proceed with the challenge process. If “No,” see the end of this section*. 

 2. Inspector asks the challenger if they are a qualified elector of Wisconsin. (Only an elector may challenge.) 

 q Yes       q No 
 If “Yes,” proceed with the challenge process. If “No,” see the end of this section*. 

Special VoƟng Procedures 
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Challenged Voter 

4 

5 

6 

The challenging elector is quesƟoned by the ElecƟon Inspector to provide reasonable support for the 
challenge and the answers recorded 

Ask to make a sworn statement giving the reason for the challenge 
3. Challenger gives the reason(s) for challenge using the following criteria that applies to the person being 
     challenged: 
 q The person is not a citizen of the United States. 
 q The person is not at least 18 years of age. 
 q The person has not resided in the election district for at least 28 consecutive days. 
 q The person has adjudicated incompetent. 
 q The person has voted previously in the same election.   

4. Inspector asks the following question(s) of the challenger which are appropriate to determine the 
     qualifications of the challenged elector: 

    q Why do you believe that the challenged elector is not a United States Citizen? 
    q Why do you believe that the challenged elector is not at least 18 years of age? 
    q Why do you believe that the challenged elector has not, for at least 28 consecutive days before this 
                        election, resided in, or been a resident of, the ward or election district from which he or she seeks to vote? 
    q For which of the following reasons, and why, do you believe the challenged elector is currently disqualified 
                          from voting: 
    q A felony conviction for which the challenged elector is still serving probation or is on parole or 
                                       extended supervision? 
    q A judge’s ruling that he or she is incapable of voting? 
    q Having made a bet or wager on this election? 
    q Having voted previously in this election? 

 (Inspector challenge only):   
 q Why do you believe that the challenged elector, who requested a replacement absentee ballot, is not the person 
      who requested the original ballot? 
 q Why do you believe that the challenged elector is unable to sign the poll book due to a physical disability? 
 q Why do you believe this person does not meet the specified voting requirement? 
  
   Record Challenger’s Answer(s): 
   ______________________________________________________________________________________ 
   ______________________________________________________________________________________ 
   ______________________________________________________________________________________ 
   ______________________________________________________________________________________ 

 If the challenger refuses to take the oath (or affirmaƟon) of truthfulness, is not a
  qualified elector of  Wisconsin, refuses to give a valid reason to challenge, or 
  refuses to provide informaƟon to support the challenge; the challenge process 
 is terminated and the challenged elector is allowed to vote. 

! 

Place the challenged elector under oath  
Part B. Challenged Elector 
 (Indicate the challenged elector’s answers to your questions by checking “Yes” or “No.”) 
  

 1. Oath (of Affirmation) of Truthfulness given by the inspector to the challenger: 
     “Do you solemnly swear (or affirm) that you will fully and truly answer all questions put to you regarding the 
     Challenged person’s place of residence and qualifications as an elector of this election.” 

 q Yes       q No 
 If “Yes,” proceed with the challenge process. If “No,” see the end of this section*. 

Special VoƟng Procedures Special VoƟng Procedures 
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Challenged Voter 

Ask to make a sworn statement in response to the challenge 

7 

8 

The challenging elector has the opportunity to withdraw their challenge 
 
 
 
*if the challenge is withdrawn, a ballot is issued with no special marks, no marks on made in the poll 
book, a notaƟon is made on the Inspectors’ Statement (EL-104) 

 If the challenged elector refuses to take the oath (or affirmaƟon) of  
 truthfulness, refuses to answer any of the quesƟons in Part B, or the answers 
 given indicate that the challenged elector does not meet voƟng eligibility 
 requirements; the challenged elector is not given a ballot. Indicate the reason 
 for not issuing a ballot to the challenged elector in the box. 

! 

  ü Anything that has impacted your ability to reconcile 
(balance your voter numbers to your ballots. 

   

  
ü Any provisional ballots issued for this ward. 

   

  ü The number of spoiled ballots. 

   

1 Challenge to voter WITHDRAWN 
10:45 
AM NP 

2. Inspector ask the challenged elector the following questions which are appropriate to test the person’s 
                    qualifications based on the cause for the challenge: 
     q Are you a United States citizen?         q Yes      q No  
     q Are you at least 18 years of age?        q Yes       q No  
     q For at least the 28 consecutive days before this election, have you reside in, or been a resident of, the 
                         ward or election district from which you seek to vote?    q Yes      q No  
     q Are you currently disqualified from voting for any of the following reasons? 
  q A felony conviction for which you are still serving probation or are on parole or extended 
                                     supervision?  q Yes      q No  
  q A judge’s ruling that you are incapable of voting?   q Yes     q No  
  q Having made a bet or wager on this election?          q Yes     q No  
  q Having voted previously in this election?        q Yes     q No  

      (Inspector challenges only): 

      q Are you unable to sign the poll book due to a physical disability?   q Yes     q No  

       Record Challenged Elector’s Explanation, if any: 
       _________________________________________________________________________________ 

       _________________________________________________________________________________ 

Part C. Opportunity to Withdraw Challenge 
 (Indicate the challenger’s answers by checking “Yes” or “No.”) 
 Does the challenger withdraw the challenge? 
         q Yes (Challenge process is terminated and elector is given a ballot.)       q No (Proceed to part D.) 

Special VoƟng Procedures Special VoƟng Procedures 
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Challenged Voter 

9 

10 

A. The voter signs the poll book. 
B. A notaƟon “Challenged” and the reason for the challenge is made.  
C. A voter number is issued. 
D. “SecƟon 6.95” and the voter number are wriƩen on the back of the ballot. 

If the challenge is not withdrawn, the ElecƟon Inspector administers the “Oath of Eligibility” to the 
challenged elector. 

Part D. Oath (or Affirmation of Eligibilyty) 
 (Indicate the answers to your question by checking “Yes” or “No.”) 
  

 1. Inspector administer Oath (or Affirmation) of Eligibilty to the challenged elector: 
 “Do you solemnly swear (or affirm) that you are at least 18 years of age; you are a citizen of the United States; 
 you are now and for 28 consecutive days have been a resident of this ward execept under Wis. Stat. § 6.02.(2); you 
 have not voted in this election; you have not made any bet or wager or become directly or indirectly intereseted in 
 any bet or wager depending upon the result of this election; you are not on any other ground disqaulifed to vote at 
 this election.” 
        q Yes     q No  
            If  “Yes,” proceed with 2. 
        If  “No,” see end of this section*. 

 
 
 
BS 01    0009914473 Laser, John  
WD-145 

41251-145-3619-1 0009914479993  5656 N 18TH ST                                               51 

    
Notes: 

51        John Laser 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 27 Challenged 

John Laser 
   Ald District __________  Ward __________ 

Voter Number:   27 
VOTER: Please give this number to the                                           
Machine Attendant when you insert your ballot. 

______________         ______________  
Certified: Initials of Election Inspectors on 

     LAST VOTER NUMBER (only). 

 

9                 1 

Official General Ballot 
Partisan Office 

November 3, 2020 

Papeleta Oficial General 
Cargo Partidista 

3 de noviembre 2020 
for / por 

City Of Milwaukee 
la ciudad de Milwaukee 

A.D. 13 Ward 314 

 

 

 

 

Ballot Issued by / Papeleta de 
votación emitida por 

_________________________ 

_________________________ 

Initials of election inspectors 

Iniciales de inspectors electorales 

 

 

OS 
NS 

Section 6.95                    27 

A 
B 

C
D 

Special VoƟng Procedures Special VoƟng Procedures 



136 

 

Challenged Voter 

The ballot is voted and put through the voƟng machine 11 

12 

The Challenge DocumentaƟon (EL-104-c) is completed and aƩached to the Inspectors’ Statement (EL
-104)  

27 John Laser 
5656 N 18th St 

Nick Phelps 

Justin Jones 
ü 

ü 

ü 

Special VoƟng Procedures Special VoƟng Procedures 
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Challenge Documentation 
(Inspector should attach this form to the Inspectors’ Statement (EL-104) 

 
 Name and Address of Challenged Elector: 

 _______________________________________________ 
 _______________________________________________ 
  
 Identifying Challenged Participants 

 Name of Inspector Administering Challenge Process _______________________________________________ 

  

 1. Person Challenging Elector who is Present at the Polling Place 
 (Check the box that applies and provide the information requested.) 
  
 q Inspector (Who is a Qualified Elector ) M aking Challenge to an Elector who is Present 

 Name of Challenge Inspector _____________________________________________________ (Proceed to Part A.) 
 or 
 q Name and Address of Elector Making Challenge to an Elector who is Present 

 __________________________________________________________ 
 __________________________________________________________ (Proceed to Part A.) 
  
 2. Person Challenging Elector who is not Present at the Polling Place 
 (Check the box that applies and provide the information requested.) 
  
 q Inspector (Who is a Qualified Elector ) M aking Challenge to an Elector who is not Present 

 Name of Challenge Inspector _____________________________________________________ (Complete Parts A & E.) 
 or 
 q Name and Address of Elector Making Challenge to an Elector who is not Present 

 __________________________________________________________ 
 __________________________________________________________ (Complete Parts A & E.) 
 
 ___________________________________________  ____________________________________________ 
  (signature of challenging elector)       (signature of challenged elector) 
 
 
 Part A. Challenger 
 (Indicate the challenger’s answers to your question by checking “Yes” of “No.” Provide any other information requested.) 
 
 1. Oath (of Affirmation) of Truthfulness given by the inspector to the challenger: 
     “Do you solemnly swear (or affirm) that you will fully and truly answer all questions put to you regarding the 
     Challenged person’s place of residence and qualifications as an elector of this election.” 

 q Yes       q No 
 If “Yes,” proceed with the challenge process. If “No,” see the end of this section*. 

 2. Inspector ask the challenger if they are a qualified elector of Wisconsin. (Only an elector may challenge.) 

 q Yes       q No 
 If “Yes,” proceed with the challenge process. If “No,” see the end of this section*. 

 3. Challenger gives the reason(s) for challenge using the following criteria that applies to the person being 
     challenged: 
 q The person is not a citizen of the United States. 
 q The person is not at least 18 years of age. 
 q The person has not resided in the election district for at least 28 consecutive days. 
 q The person has adjudicated incompetent. 
 q The person has voted previously in the same election.   
 

 - 1 - 

Challenge DocumentaƟon 

Challenged Elector Voter number ___________ 
(Fill in only if Part D is completed) 

Special VoƟng Procedures Special VoƟng Procedures 
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 Only election inspectors can challenge for the following reasons: 

 q The person who requested a replacement absentee ballot is not the person who originally requested the ballot. 
 q The person claims to have a physical disability that prevents them from signing the poll book, but both 
      Inspectors did not agree. 
 q The person does nor adhere to the following voting requirement (specify alleged violation below): 
 
      _______________________________________________________________________________________ 
  
      _______________________________________________________________________________________ 
  
 4. Inspector asks the following question(s) of the challenger which are appropriate to determine the 
     qualifications of the challenged elector: 

    q Why do you believe that the challenged elector is not a United States Citizen? 
    q Why do you believe that the challenged elector is not at least 18 years of age? 
    q Why do you believe that the challenged elector has not, for at least 28 consecutive days before this 
                        election, resided in, or been a resident of, the ward or election district from which he or she seeks to vote? 
    q For which of the following reasons, and why, do you believe the challenged elector is currently disqualified 
                        From voting: 
    q A felony conviction for which the challenged elector is still serving probation or is on parole or 
                                       extended supervision? 
    q A judge’s ruling that he or she is incapable of voting? 
    q Having made a bet or wager on this election? 
    q Having voted previously in this election? 

 (Inspector challenge only):   
 q Why do you believe that the challenged elector, who requested a replacement absentee ballot, is not the person 
      who requested the original ballot? 
 q Why do you believe that the challenged elector is unable to sign the poll book due to a physical disability? 
 q Why do you believe this person does not meet the specified voting requirement? 
  
   Record Challenger’s Answer(s): 
   ______________________________________________________________________________________ 
   ______________________________________________________________________________________ 
   ______________________________________________________________________________________ 
   ______________________________________________________________________________________ 
  
   * If the challenger refuses to take the oath (or affirmation) of truthfulness, is not a qualified elector of 
   Wisconsin, refuses to give a valid reason to challenge, or refuses to provide information to support the  
   Challenge; the challenge process is terminated and the elector is allowed to vote. 
  
   OTHERWISE: 
  
 5. Procede to Part B. 
 ________________________________________________________________________________________________ 
 
 Part B. Challenged Elector 
 (Indicate the challenged elector’s answers to your questions by checking “Yes” or “No.”) 
  
 1. Oath (of Affirmation) of Truthfulness given by the inspector to the challenger: 
     “Do you solemnly swear (or affirm) that you will fully and truly answer all questions put to you regarding the 
     Challenged person’s place of residence and qualifications as an elector of this election.” 

 q Yes       q No 
 If “Yes,” proceed with the challenge process. If “No,” see the end of this section*. 

 

- 2 - 
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 2. Inspector ask the challenged elector the following questions which are appropriate to test the person’s 
                    qualifications based on the cause for the challenge: 
     q Are you a United States citizen?         q Yes      q No  
     q Are you at least 18 years of age?        q Yes       q No  
     q For at least the 28 consecutive days before this election, have you reside in, or been a resident of, the 
                         ward or election district from which you seek to vote?    q Yes      q No  
     q Are you currently disqualified from voting for any of the following reasons? 
  q A felony conviction for which you are still serving probation or are on parole or extended 
                                     supervision?  q Yes      q No  
  q A judge’s ruling that you are incapable of voting?   q Yes     q No  
  q Having made a bet or wager on this election?          q Yes     q No  
  q Having voted previously in this election?        q Yes     q No  

      (Inspector challenges only): 

      q Are you unable to sign the poll book due to a physical disability?   q Yes     q No  

       Record Challenged Elector’s Explanation, if any: 
       ________________________________________________________________________________________ 

       ________________________________________________________________________________________ 

       * If the challenged elector refuses to take the oath (or affirmation) of truthfulness, refuses to answer any of the 
       questions in Part B, or the answers give indicate that the challenged elector does not meet voting eligibility 
       requirements; the challenged elector is not given a ballot. Indicate the reason for not issuing a ballot to the 
                      challenged elector in the box at the bottom of Page 4.  

       OTHERWISE: 

 3.  Proceed to Part C.  
  ________________________________________________________________________________________________ 
 
 Part C. Opportunity to Withdraw Challenge 
 (Indicate the challenger’s answers by checking “Yes” or “No.”) 
 Does the challenger withdraw the challenge? 
         q Yes (Challenge process is terminated and elector is given a ballot.)       q No (Proceed to part D.)
 ________________________________________________________________________________________________ 
  
 Part D. Oath (or Affirmation of Eligibilyty) 
 (Indicate the answers to your question by checking “Yes” or “No.”) 
  
 1. Inspector administer Oath (or Affirmation) of Eligibilty to the challenged elector: 
 “Do you solemnly swear (or affirm) that you are at least 18 years of age; you are a citizen of the United States; 
 you are now and for 28 consecutive days have been a resident of this ward execept under Wis. Stat. § 6.02.(2); you 
 have not voted in this election; you have not made any bet or wager or become directly or indirectly intereseted in 
 any bet or wager depending upon the result of this election; you are not on any other ground disqaulifed to vote at 
 this election.” 
        q Yes     q No  
            If  “Yes,” proceed with 2. 
        If  “No,” see end of this section*. 

 2.  If the challenged elector answered “Yes” to question number 1, the challenged elector is give a ballot. Before 
      issuing the ballot to the challenged elector, the inspector must: 

      q Write the voter number of the challenged elector and “Section 6.95” on the back of the ballot, 
      q Write the voter number on the front of this form and on the voter list, 
      q Indicate the reason for the challenge on the voter list. 

 * If challenged elector refuses to take the oath (or affirmation) of eligibility or refuses to register (where required), 
 the elector may not be given a ballot. Indicate reason for not issuing a ballot to a challenged elector in the box at 
 the bottom of Page 4.  
 
 
 

- 3 - 
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 ________________________________________________________________________________________________ 
 Part E. For Challenged Absentee Elector Only 
 (Indicate that the following procedures have been accomplished by checking the box next to each procedure.) 
 Before depositing absentee ballot of the challenged elector in the ballot box, inspectors must 
 
         q Write the voter number of the challenged elector and “Section 6.95” on the back of the ballot, 
   q Write the voter number on the front of this form and on the voter list, 
         q Indicate the reason for the challenge on the voter list.        
 ________________________________________________________________________________________________ 

  
                                                  When Ballot is NOT Issued to a Challenged Elector 
                                       (Indicate the reason for not issuing a ballot to a challenged elector by checking the approiate box.) 

 q The challenged elector refused to take the oath or affirmation of eligibility under Part D. 

 q The challenged elector refused to answer fully any relevant questions put to him or her by the inspector under Part B. 

 q The answers to the questions given by the challenged elector indicate that they do not meet the voting qualification 
 requirements of Wis. Stat. §§ 6.02 and 6.03. Reason:       

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

- 4 - 
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DS200 VoƟng Machine  ElecƟon Inspector: Machine AƩendant 

Touch Screen / 
Monitor 

(turned off) 

Ballot Insert 
Tray 

  Auxiliary Bin Ballot 
Slot 

Ballot Bin 

Cabinet 
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· There is no sound or printed message on the tape when a ballot is accepted 
· The “Public Count” number on the monitor will increase when a ballot is counted 
· Nothing prints on the tape beyond the opening and closing reports 

 
Helpful Tip: The machine aƩendant should sort pink slips by ward and keep them in numerical order.  If 
the poll books have trouble reconciling at the end of the night, these pink slips can help idenƟfy if two stuck 
together.  More likely, the machine aƩendant will catch this error prior to closing, and the poll book team 
will already know that a voter number was not used. 
 
At the end of the night, all pink slips except the last pink slip from each ward may be thrown away. 
 
 
 
 
 
 
 
 
 
 

DS200 VoƟng Machine Important InformaƟon 

7:00 AM 

ElecƟon Inspector: Machine AƩendant 
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Rejected Ballots 

Rejected Ballots 
· Rejected ballot messages will not appear on the monitor, nor the tape. 
· The message will disappear from the monitor as soon as the rejected ballot is removed from the ballot 

insert tray. 
· Do not remove the ballot unƟl the message has been read and communicated to the voter. 
 
Reasons for a rejected ballot: 

· Overvoted 
· Damaged 
· Blank 
· Other 

 
State law specifically requires all OVERVOTED or otherwise defecƟve ballots be either spoiled by the  voter 
and to the voter vote a new ballot, or the ballot must be reconstructed. 
 
· Chief Inspectors no longer have the opƟon to “override the ballot” on the voƟng machine, unless the 

voter wishes to vote a blank ballot. 
 
· Remember, voƟng is private. DO NOT touch or look at the voter’s ballot. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ElecƟon Inspector: Machine AƩendant 
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Reconstructed Ballots 

If a ballot needs to be reconstructed, two (2) ElecƟon Inspectors must parƟcipate in the procedure. 
Follow the steps on this checklist to Reconstruct (Remake) a Ballot. 

 
 

 
 
 
 
 
 
 
 
 

Check Step # Task to complete: 

1 

2 

An ElecƟon Inspector shall announce to the observers, if present: 
    
   “A ballot is being reconstructed for (state the reason).” 

Complete the endorsement secƟon of the original ballot. 
A. Check the reason for reconstrucƟon. 
B. Issue a serial number using “ROB” (Reconstructed Official Ballot) and a number for the spoiled 
ballot. 
C. IniƟal the ballot. 

For Official Use Only 

Inspectors: Identify ballots required 
to be remade:  
¨ Overvoted 
¨ Damaged 
¨ Other 
If this is the  If this is the 
Original Ballot, Duplicate Ballot, 
write the serial write the serial 
number here:  number here: 
  ____________   ____________ 
 
    ____________ ____________ 
Initials of inspectors who remade ballot  

A 

B 

X 

ROB-1 
C OS          NS 

3 

Reconstruct the new ballot. 
A. Issue the same serial number as the original ballot. 
B. IniƟal the ballot. 

 
 
 
 
 
If this is the  If this is the 
Original Ballot, Duplicate Ballot, 
write the serial write the serial 
number here:  number here: 
  ____________   ____________ 
 
    ____________ ____________ 
Initials of inspectors who remade ballot  

A ROB-1 
B OS          NS 

ElecƟon Inspector: Machine AƩendant 
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Reconstructed Ballots ElecƟon Inspector: Machine AƩendant 

4 

5 

Reinsert the reconstructed ballot into the voƟng machine. 

Place the spoiled original ballot in the “Reconstructed Ballots (Original)” Envelope. 

7 

 
Place the Reconstructed Ballots (Original) Envelope in the DS200 at the end of the night. 

Record  the reconstrucƟon on the EL-104. 

  ü Anything that has impacted your ability to reconcile 
(balance your voter numbers to your ballots.) 

   

  
ü Any provisional ballots issued for this ward. 

   

  ü The number of spoiled ballots. 

   

1 Reconstructed Ballot ROB-1, OV 12:00 
PM NS 

   
 

6 

X 

ROB-1 
OS          NS 
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Closing The VoƟng Site 

At 8:00 PM 
Publicly announce: 
“Hear Ye, Hear Ye, 

The Polls Are Now Closed” 
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Announcement 

Closing Procedure 
 
Closing a voƟng site requires the leadership of the Chief Inspector and the full parƟcipaƟon of ALL ElecƟon 
Inspectors.  
 
As required by Wisconsin elecƟon law, ElecƟon Inspectors cannot leave unƟl the site closing procedures are 
complete. (This law exists to protect the integrity of the elecƟon by ensuring that all elecƟon workers are 
present to witness the opening, operaƟons, and closing of a voƟng site.)  
 
ElecƟon Inspectors should not hurry a Chief, but should cooperate and assist whenever possible. Any     
ElecƟon Inspector who leaves early or does not assist with closing procedures will be docked pay or         
terminated as an elecƟon worker.  
 
The polls close at every voƟng site in the City of Milwaukee at 8:00 P.M. 
 
· Any person standing in line at 8:00 P.M. is sƟll allowed to vote 

4 However, no one is allowed to enter a line aŌer 8:00 P.M.  
(An ElecƟon Inspector should stand at the end of the line to prohibit anyone arriving aŌer 8:00 P.M. 
from entering the line)  
 

· ALL VOTING SITES MUST REMAIN OPEN TO THE PUBLIC UNTIL POLL CLOSING PROCEDURES ARE        
COMPLETED 

 

 

Closing The VoƟng Site 
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Closing the DS200 VoƟng Machine 

Follow the steps on this checklist to close the DS200 VoƟng Machine. 
Check the box next to the item as it is completed. 

 

 
 
 
 
 
 
 
 

Check Step # Task to complete: 

Confirm that all voters have submiƩed their ballots and that there are no ballots in the auxiliary bin. 

1 

2 

Closing The VoƟng Site 

A. Confirm that the seal number appearing on the flash drive door sƟcker matches the seal       
number on the EL-104. IniƟal the EL-104 to confirm the serial number matches. 

B. Peel back the sƟcker seal on the flash drive access door.  

A. Open the flash drive door. 
B. Press “Close Poll” buƩon. 
 
 
 
 
 
 
 
 
 
 
DO NOT PRESS THE “POWER” BUTTON. 

3 

45456996 

CI CI 
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Closing the DS200 VoƟng Machine Closing The VoƟng Site 

4 

5 
Allow the closing tapes to print. 
*Three duplicate closing tapes will automaƟcally print. 

A screen will appear with two prompts. 
The buƩons will ask to: 
 “Begin Modem Process” 
 “Cancel Modem” 
 
 
 
 
Select the buƩon to “Begin Modem Process” to transmit your elecƟon results.  

6 

A screen prompt will appear on the touch screen . 
The buƩons will ask to: 
 “Don’t Close – Keep VoƟng”  
 “Report OpƟons”  
 “Close Poll”  
 
Once the Chief Inspector is certain that all ballots have been inserted, select “Close Poll.”  
 
(You will also be prompted to confirm there is sufficient paper for prinƟng the reports. You do not 
need to check the paper.)  

Begin Modem 
Process 

Cancel Modem 
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Closing the DS200 VoƟng Machine Closing The VoƟng Site 

7 

8 

Wait for the message, “Successfully Sent ElecƟon Results”. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once the screen appears that the results have successfully been sent, select the “Exit” prompt at the 
boƩom of the screen. 9 

The screen will run through messages indicaƟng that the elecƟon results are being transmiƩed. 
 

Sending Results - Please Wait 

Modem Found 

 

Modem Started 

 

Connected To: Primary Host 

 

Sending data... 

Modem Operation 

Successfully sent results. 

 

OK 

Ensure you get the “successfully sent results” message. I f you do not get this 
message, contact the ElecƟon Commission immediately.   ! 
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Closing the DS200 VoƟng Machine Closing The VoƟng Site 

10 

11 

Remove (cut or tear) the end of the tape that includes all elecƟon results.  
 
 
 
 

The next screen will offer three prompts. 
 “Re-open Poll” 
 “Report OpƟons” 
 “Finished - Turn Off” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select “Finished - Turn Off”. 
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Closing the DS200 VoƟng Machine Closing The VoƟng Site 

12 

13 

Place all tapes in the pink bubble wrap envelope. 
 

Secure ElecƟon Inspector signatures at the boƩom of all three results tapes. 

WE, THE UNDERSIGNED, DO HERBY CERTIFY THAT THE ABOVE 
RESULTS ARE A TRUE AND  ACCURATE ACCOUNT OF ALL BALLOTS 
COUNTED AND THAT ALL COUNTERS WERE ZERO (0) WHEN THE 
POLLS OPENED AND THAT THE ELECTION WAS  HELD IN       
ACCORDANCE WITH THE LAWS OF THE STATE 

 

——————————————————————————— 
Chief Inspector 
 
——————————————————————————— 
Election Inspector 
 
——————————————————————————— 
Election Inspector 
 
——————————————————————————— 
Election Inspector 
 
——————————————————————————— 
Election Inspector 
 
——————————————————————————— 
Election Inspector 
 
0102 Washington High School Wards 160, 161 
Unity Serial Number 010738001 

 
***END OF REPORT*** 
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Closing the DS200 VoƟng Machine Closing The VoƟng Site 

14 

15 

Once the DS200 is fully off, the monitor will be dark. 
 
 
 
 
 
 
 
 
 
 
 
Remove the flash drive from the flash drive compartment. 
Grasp with your thumb and index finger giving a slight tug. 

A. Place the flash drive in the bubble wrap envelope.  
B. Place the seal on the bubble wrap envelope. 
 
 
 Site # 50 

Dist 5 Ward(s) 82 84 83 
Milwaukee School of Languages 
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Closing the DS200 VoƟng Machine Closing The VoƟng Site 

16 

17 

A. Unplug the machine. 
B. Wrap the power cord into the back of the door of the DS200. 
 
 
 
 
 
 
 
 
 
C. Use the silver “J236” key to lock the rear door.  
(turn the key to the leŌ) 

A. Lower the DS200 lid. 
B. Latch the hatches  (you must do this first before aƩempƟng to 
lock the cover). 
C. Use the silver “J236” key to lock the front of the DS200 that is 
posiƟoned on the two suitcase-like latches. 
*turn the key to the right 
 
 
 
 
 

A. Lower the monitor. Using the black “fob” key, lock the       
monitor. 
B. Insert the key so that the notch on the key is at a 9 o’clock   
posiƟon. 
C. Turn the key to the right to lock. 

18 
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Closing the DS200 VoƟng Machine Closing The VoƟng Site 

19 

Using the “J236 key”, unlock the DS200 cabinet and remove all the ballots.  
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Sort & Pack The Ballots 

Follow the steps on this checklist to sort and pack the ballots. 
Check the box next to the item as it is completed. 

 

 
 
 
 
 
 
 
 

Closing The VoƟng Site 

Check Step # Task to complete: 

1 

A. Sort the ballots by ward (for mulƟple ward sites). 
B. Separate ballots with write-in votes. 
*Review all ballots from the main bin to ensure there are no write-in votes, only votes for registered 
write-in candidates are counted. See page 160 on how to process write-in votes. 
 
 

2 

Secure the necessary signatures on the outside of each ballot bag. 
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Sort & Pack The Ballots Closing The VoƟng Site 

3 

4 

Place all voted ballots (including write-in ballots, but not including provisional ballots) into the clear 
ballot bag. 

Seal the ballot bag using the plasƟc, blue seal that is aƩached to the ballot bag. 



159 

 

Sort & Pack The Ballots Closing The VoƟng Site 

5 

All unused ballots should be placed back inside the main compartment of the DS200 cabinet. 

6 

All pre-iniƟaled, but unused must be torn in half and placed in the Spoiled Ballot Envelope. 

 
 
 
 

Spoiled  

DISTRICT: 9 
WARD: 1 
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Processing Write-In Votes 

Write-in Votes 
· Tally only registered write-in votes on the Write-In Tally Sheet 
 
· The ElecƟon Commission will provide a list of any registered write-in candidates for the ward with the 

following informaƟon: 
4 Office/contest Ɵtles are pre-printed on the form for every elecƟon 
4 There are no “party designaƟons” in the spring elecƟon cycle 
4 Write the name of the candidate as wriƩen on the ballot for each contest 

* Use hash-marks to tally mulƟple votes for the same candidate in the same contest  
* Record “blank” if the write-in arrow was connected, but no candidate’s name was                  

recorded 
4 Total the number of hash-marks for each candidate in each contest 
4 Secure all necessary signatures, including the Chief Inspector’s, at the boƩom of the form 

 
Note:  
SituaƟons where a voter has: 
 
· Voted for a candidate wriƩen on the ballot (by compleƟng the oval), but has also wriƩen a candidate’s 

name into the same contest 
4 The write-in vote should be recorded on the Write-In Tally Sheet and the incident, including the 

name of the voted printed candidate, should be recorded on the EL-104 
 

· Selected “Straight Party” or a poliƟcal party under “Party Preference” and has also wriƩen a candidate 
name into one of the contests 

4 The write-in vote should be recorded on the Write-In Tally Sheet and the incident, including the 
name of the marked printed candidate, should be recorded on the EL-104 

 
 
 
 
 
  
 
 

Closing The VoƟng Site 
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Processing Write-In Votes 

Count Write-in Votes When:  
 
1. The name of the person is misspelled, abbreviated (including only the last name), or contains a wrong 

iniƟal or an iniƟal is omiƩed but the intent of the voter can be reasonably determined.  
 
2. An “X’ or other mark is omiƩed. An “X” or any other mark is not required in order to cast a write-in 

vote.  
 
3. A sƟcker contains only the name of a person and is placed on a ballot. The vote is counted for the     

person named for the office listed in the space where the sƟcker is placed.  
 
4. A sƟcker contains only the name of a person and is placed in the margin. Voter intent must be              

determined. If the person named on the sƟcker has filed a campaign registraƟon statement indicaƟng 
the office sought, the vote should be counted for the person named on the sƟcker for the office.  

 
5. A sƟcker contains the name and the office the person is seeking and is placed on the face of the ballot 

other than in a parƟcular office space. This vote is counted for the person for the office listed on the 
sƟcker.  

 
6. A sƟcker containing the name of a candidate and the office sought is placed under a different office 

than the one indicated on the sƟcker. The vote counts for the person named on the sƟcker for the 
office under which the sƟcker is placed.  

7. In a nonparƟsan elecƟon (February or April), a candidate’s name is printed on the ballot for an office 
and the voter writes in that candidate for another office. The vote is counted for the office where the    
write-in occurs.  

8. The name of a person who has filed a campaign registraƟon statement indicaƟng the office sought is 
wriƩen in under an office other than the one indicated on the campaign registraƟon statement. The 
vote counts for the person for the office where the name is wriƩen.  

 
 
 
 
 
 

 
 

 
 
 

Closing The VoƟng Site 
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Processing Write In Votes 

DO NOT Count Write-in Votes When:  
 
1. A name is misspelled or abbreviated and the intent of the voter cannot be reasonably determined.  
 
2. A write-in sƟcker is placed on the endorsement (back) side of the ballot.  
 
3. A write-in sƟcker is found in the ballot box and is not aƩached to any ballot.  
 
4. The instrucƟons on the ballot are “Vote for one” and the name of more than one person has been 

wriƩen in for a single office. This is an over-vote and no votes are counted for that office.  
 
5. The instrucƟons on the ballot are “Vote for one” and the name of more than one person has been 

wriƩen in and a vote has also been cast for a candidate whose name is printed on the ballot for the 
same office. This is an over-vote and no votes are counted for that office.  

 
6. In the general elecƟon (November) when a candidate’s name is printed on the ballot for an office and 

the voter writes in that candidate’s name for a different office.  
 
 
 
 
 
 
 
 

 
 

 
 
 
 
  
 
 

Closing The VoƟng Site 
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Form 3: Tally Sheet For Write-In Votes 

 Front 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Back 
 
 
 
 
 
 

November 3, 2020 Fall General 

Closing The VoƟng Site 
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Reconcile The Poll Books 

Follow the steps on this checklist to reconcile the poll books.  
Check the box next to the item as it is completed. 

 

 
 
 
 
 
 
 
 

Closing The VoƟng Site 

Check Step # Task to complete: 

1 

A. Conduct a page-by-page comparison of each poll book to ensure that both poll books for each 
ward are idenƟcal at the end of the night. Only one poll book will contain all the voter signatures. 
B. Count the total number of voters assigned in each poll book (the number must equal the other). 
C. Use  the number list in the Supply Envelope to cross off the number of voters. 
*This should be done whenever there is down Ɵme throughout the day. 

Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 

Ruby J Wilson 

45 
Ballot, Ward Voter Reg &           Name and Address Voter #  Voter Signature 
District  Barcode 
 
BS 01    0009914473 Wilson, Ruby J  
WD-145 

41251-145-3619-1 0009914479993  584A N 15TH ST UPPR                                               1 

    
Notes: 

1        Ruby J Wilson 

Names beginning with the letter [W] 

AL-09 CG-04 3619 TC-01 AS-12                                  MILWAUKEE, WI 53206 45 

x 
x 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
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Reconcile The Poll Books Closing The VoƟng Site 

2 

 Complete the CerƟficaƟon  Statement on the first page of the poll book. 

45 
66 
0 

Chief Inspector 
Election Inspector 
Election Inspector 
Election Inspector 

Signatures of the Chief and all      
ElecƟon Inspectors working with the 
poll book, including those covering 
breaks and lunches. 

Write the page # of the last voter or 
“EDR” if the last voter is a new     
registrant. 

This number is ALWAYS zero. You do 
NOT accept absentee ballots at the 
polling place. 

Last pink slip # 
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Reconcile The Poll Books Closing The VoƟng Site 

3 

A. Complete the ElecƟon Day ReconciliaƟon Form. 
B. AƩach the last voter number (pink slip) with a paper clip. The pink slip should include the district, 
ward number, and (two) 2 ElecƟon Inspector iniƟals.  

  
 

City of Milwaukee Election Commission 
Election Day Voter Reconciliation Report - Supplemental EL-104 
November 3, 2020 - FALL GENERAL 
 

ATTACH YOUR LAST VOTER NUMBER (PINK SLIP ) TO 
THE UPPER RIGHT CORNER OF THIS FORM. 
THIS FORM MUST BE COMPLETED FOR EACH WARD. 
 

Name of Voting Site:  Firehouse Engine 38 
 
District: 9   Ward: 1   Machine # 125 
 
Section A. Voter Number 
A1.       What was the last assigned voter number 
             (last pink slip) for this ward?     __________ 
 
 
Section B.  Total Voters 
B1. Count the number of voters in the poll book 
 who were issued ballots / voter numbers. How many?  __________ 
 
B2. Count the number of people who completed an Election 
             Day registration and voted. How many?                            __________ 
 
B3.  If any, count the number of Late Registered Voters?   
           (Green certificate submitted for this ward)   __________ 
 
 Total (Add B1 and B2 and B3 together)   __________ 
 
 
Section C. DS200 
C1.  What is the number of ballots cast for this ward 
 that is printed on the voting machine tape?   __________ 
 
The TOTAL in the shaded boxes listed in the sections A, B, and C should be equal. If they are not can you        
provide an explanation for the difference? IF NOT, WRITE “NO EXPLANATION.” 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
 
Chief Inspector Signature: ____________________________________________________________________ 

FORM # 2 
Attach Last Voter # Here 
(Last Pink Slip) 

45 

40 

45 

45 

Chief Inspector 

5 

0 



167 

 

Reconcile The Poll Books Closing The VoƟng Site 

4 
Remove the alphabet tabs from the poll lists and return them to the carrier envelope. Keep the 
voter lists in the binders.  

Once reviewed, both poll books should remain in the black binders and be packed inside the blue 
canvas  closing bag for each individual ward. 

5 
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Number List 

 
 
 
 
 
 
 
 
 

Closing The VoƟng Site 
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Poll Book CerƟficaƟon Page 

 
                                        Election: 2020 FALL GENERAL - 3 Nov 2020                        WI_PL_ELE-LN 

                             District(s): Ward 1 
 
CITY OF MILWAUKEE - MILWAUKEE COUNTY        FIREHOUSE ENGINE 38 
_____________________________________________________________________________________________________________________ 

Certification of Administrator 

I certify that the attached list is a true and complete registration list of the municipality or the ward for which 
the list is prepared. 

     Megan Wolfe 

      

     ________________________________________________________ 

       Wisconsin Elections Commission Administrator 
 

Certification 
 

We certify that the attached contains all the names of the persons voting at the election held on, 

_____________________________,  and that it contains all the information about the electors 

required by law. We further certify that this list is true, correct, and complete.  
 
Total Number of Voters Printed on the Poll List:  ____________________ 

          Last Voter Number:  ____________________ 

          Page Number of Last Voter:  ____________________ 

          Number of Absentee Electors: ____________________ 

       Election Inspector Signatures 

       1. ____________________________________________________ 

         Chief Inspector 
       2. ____________________________________________________ 

       3. ____________________________________________________ 

       4. ____________________________________________________ 

       5. ____________________________________________________ 

       6. ____________________________________________________ 

       7. ____________________________________________________ 

         Election Inspectors 
 

The information on this form is required by ss.6.79(1m)(4)(6). 6.82(1)(a).2(d).6.88(3)(a). Stats. 
 
EL-107   (WisVote2016) 
 

November 3, 2020 

785 

Closing The VoƟng Site 
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Form 2: ElecƟon Day ReconciliaƟon Report 
  
 

City of Milwaukee Election Commission 
Election Day Voter Reconciliation Report - Supplemental EL-104 
November 3, 2020 - FALL GENERAL 
 

ATTACH YOUR LAST VOTER NUMBER (PINK SLIP ) TO                       
THE UPPER RIGHT CORNER OF THIS FORM. 
THIS FORM MUST BE COMPLETED FOR EACH WARD. 
 

Name of Voting Site:  Firehouse Engine 38 
 
District: 9   Ward: 1   Machine # 125 
 
Section A. Voter Number 
A1.       What was the last assigned voter number 
             (last pink slip) for this ward?     __________ 
 
 
Section B.  Total Voters 
B1. Count the number of voters in the poll book 
 who were issued ballots / voter numbers. How many?  __________ 
 
B2. Count the number of people who completed an Election 
            Day registration and voted. How many? 
 
B3.  If any, count the number of Late Registered Voters?  __________ 
           (Green certificate submitted for this ward) 
 
 Total (Add B1 and B2 and B3 together)   __________ 
 
 
Section C. DS200 
C1.  What is the number of ballots cast for this ward 
 that is printed on the voting machine tape?   __________ 
 
The TOTAL in the shaded boxes listed in the sections A, B, and C should be equal. If they are not can you       
provide an explanation for the difference? IF NOT, WRITE “NO EXPLANATION.” 
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________ 
 
Chief Inspector Signature: ________________________________________________________________________ 

FORM # 2 Attach Last Voter # Here 
(Last Pink Slip) 

Closing The VoƟng Site 
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Completed EDR ApplicaƟons 

Follow the steps on this checklist to secure all completed EDR ApplicaƟons. 
Check the box next to the item as it is completed. 

 

 
 
 
 
 
 
 
 

Closing The VoƟng Site 

Check Step # Task to complete: 

1 

Complete a final review of all ElecƟon Day RegistraƟon ApplicaƟons for legibility and                  
completeness, including Registrar’s signature. 
  

3 

A. Confirm that all ElecƟon Day RegistraƟon ApplicaƟons have been logged on the ElecƟon Day 
Registered Voter List. 

B. Sign and write the date on the boƩom of the form. 

Inform the Chief Inspector of the total number of ElecƟon Day RegistraƟons for each ward. 

2 

 
 

Election Inspector Election Inspector 02/15/22 02/15/22 
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Completed EDR ApplicaƟons Closing The VoƟng Site 

 
 
 
 

4 

Place all completed applicaƟons and ElecƟon Day Registered Voter List inside the ElecƟon Day                    
RegistraƟon Envelope. 
Give  this envelope to the Chief Inspector. 

Place unused registraƟon applicaƟons and all other registraƟon supplies neatly back inside the     
registraƟon supply box and return to voƟng machine cabinet. 
 

 

ELECTION DAY VOTER 
REGISTRATION 
APPLICATIONS & 
REGISTERED VOTER LISTS 

Alder Dist: 15    
    Ward(s): 155 156

5 
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Required Signatures Checklist 

Sign or iniƟal all required elecƟon documents and cerƟficaƟons. 
Check off each document and cerƟficaƟon. 

 
 
 

Closing The VoƟng Site 

Document / CerƟficaƟon   

Opening DS200 tape (zero tape) 
¨ Signed by Chief and all ElecƟon     
Inspectors present when opening 

ALL THREE closing DS200 tapes  
¨ Signed by Chief and all ElecƟon     
Inspectors present when closing 

Payroll Sheet 
¨ Signed by Chief and all ElecƟon     
Inspectors 

Ballot Bag(s) CerƟficaƟon Statement 
¨ Signed by Chief and ElecƟon     
Inspectors 

Poll Book CerƟficaƟon Page (first page of each poll book) 
¨ Signed by ElecƟon Inspectors  
who worked with that poll book 

Last voter number (pink slip)  
¨ IniƟaled by ElecƟon Inspectors at 
ward table 

Voter RegistraƟon ApplicaƟons  
¨ Each applicaƟon is signed by the 
ElecƟon Inspector assisted the voter 

ElecƟon Day Registered Voter List  
¨ Signed by ElecƟon Inspectors at 
registraƟon table 

Form 1: Chief Inspectors’ Statement EL-104 
¨ Signed by Chief and ElecƟon     
Inspectors 

Form 2: ElecƟon Day ReconciliaƟon Form ¨ Signed by Chief  

Form 3: Tally Sheet for Write-in Votes 
¨ Signed by Chief and iniƟaled by 
ElecƟon Inspectors 

Form 4: Supplemental Late RegistraƟon Voter List 
¨ Signed by ElecƟon Inspectors at 
ward table 

Form 8: ElecƟon Inspector Official Oath 
¨ Signed by Chief and all ElecƟon     
Inspectors 

Provisional Ballots Carrier Envelope (if any were issued) ¨ Signed by ElecƟon Inspectors  
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Repacking VoƟng Site Supplies 

Follow the steps on this checklist to repack voƟng site supplies. 
Check the box next to the item as it is completed. 

 

 
 
 
 
 
 
 
 

Closing The VoƟng Site 

Check Step # Task to complete: 

1 Organize and repack the supply box with all unused supplies. 

2 

Remove all signs and posƟngs from the bulleƟn boards and around the building. 

Return the supply box to the ballot compartment of the DS200. 3 

Pack all extension cords inside the DS200. 
Using the “J236” key, lock the ballot compartment of the DS200. 

4 

Disassemble the voƟng booths. 

Tables and chairs can be leŌ assembled.  

5 
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Shuƫng Down The ExpressVote Closing The VoƟng Site 

Check Step # Task to complete: 

1 

2 

 

A. Confirm that the seal is unbroken.  IniƟal on the EL-104 that the seal was unbroken and remove 
it.  Place seal on the pink bubble-wrap pouch with the DS-200 seal. 

B. Open the leŌ side door of the ExpressVote using the black fob key and turning right 
(downward).  

C. Turn the unit off by using the on/off switch. 

Unplug the machine from the wall outlet. Detach the headphones from the front of the machine. 

Lay the ExpressVote screen side down on the table and detach the cord from the back of the     
machine by grasping the base of the cord. 

3 

THE EXPRESSVOTE DOES NOT COUNT VOTES – THERE IS NO CLOSING PROCEDURE AND NOTHING THAT 
PRINTS. 

Follow the steps on this checklist to close the ExpressVote.  

Place the cords, headphones, and machine inside the ExpressVote bag. 

Place the ExpressVote bag with the DS200.  

4 

5 
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Closing Checklist Closing The VoƟng Site 
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Closing Checklist Envelope Closing The VoƟng Site 

 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 

 
 

 
 
 
 

 
 

 
 

 
 
 
 

 

Form 1:  
Chief Inspectors’ 

Statement EL-104 

Form 2:  
ElecƟon Day Voter  

ReconciliaƟon Report  

Form 4: 
Supplemental Late 

Registered Voter Form 

Form 3:  
Tally Sheet for            
Write  In Votes 

Form 5:  
Voter List                

CorrecƟon Form 

Form 6: 
Provisional Ballot 
ReporƟng Form 

Form 7: 
Wisconsin ElecƟon 

Observer Log 

Form 8: 
ElecƟon Inspector 

Official Oath 

Form 9: 
Language  

Assistance Form 

Challenge Document 
Forms 

(English & Spanish) 
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Blue Canvas Bag Closing The VoƟng Site 

 
 
 
 
 
 

 
 
 
 
 

 
 
 

 
 
 

 
 
 
 

 
 
 

 
 

 

ElecƟon Day ApplicaƟon &  
Supplemental Envelope 

 

ELECTION DAY VOTER 
REGISTRATION 
APPLICATIONS & 
REGISTERED VOTER LISTS 

Alder Dist: 15    
    Ward(s ): 155 1 56

  

 
 
 
 

Payroll Envelope 
Poll Books 

Cellphone & Charger 

Keys 

 Inspectors’ CerƟficate for                   
Provisional Ballots Envelope 

(GAB-108) 

 
 
 
 

 

Closing Checklist  
Envelope 

 
 
 
 

Payroll Envelope 
DISTRICT: 9 
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Blue Canvas Bag Closing The VoƟng Site 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

 
 

 
 

 
 
 
 
 

Blue Canvas Bag 

Pink Bubble Wrap Envelope 

4 Flash Drive 
4 DS200 Tape 

PlasƟc Ballot Bag 

4 ALL marked ballots     
including write-in ballots 



180 

 

Drop-Off Sites  

Aldermanic Districts 1, 2, 5, 9  
Northwest Health Center   

7630 W Mill Road   
Milwaukee, WI 53218  

 

Aldermanic Districts 3, 4 and 12  
Frank P. Zeidler Municipal Building  

841 N Broadway  
Milwaukee, WI 53202 

Aldermanic Districts 6 and 7  
Center Street Library  

2727 W Fond Du Lac Avenue  
Milwaukee, WI 53210  

Aldermanic Districts 8, 11, 13, 14  
Zablocki Library   

3501 W Oklahoma Avenue  
Milwaukee, WI 53215  

Aldermanic Districts 10 and 15  
Department of Public Works Forestry Division 

5230 W State Street  
Milwaukee, WI 53208  

Closing The VoƟng Site 

The Chief Inspector will drop-off the blue canvas bag(s) at their designated drop-off site listed on their 
chief envelope that they received at training.  Generally, these are the assigned drop-off locaƟons:  
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Closing The VoƟng Site 
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Acceptable Forms of Photo ID 

  
 

 
 
  
 
 

Acceptable Forms of ID 

Can be Unexpired or Expired AŌer the Date of the Most Recent General ElecƟon (Last November ElecƟon)  

Wisconsin DOT issued Driver License   *Even if driving priviledges are revoked or suspened 

Wisconsin DOT issued IdenƟficaƟon Card  

Military ID Card issued by  U.S. Uniformed Service  

U.S. Passport Book  

U.S. Passort Card  

Other Forms of Acceptable IDs 

CerƟficate of NaturalizaƟon *Not issued earlier than 2 years before the date of the ElecƟon 

Unexpired Driver License Receipt issued by Wisconsin DOT * Valid for 45 days 

Unexpired IdenƟficaƟon Card Receipt issued by Wisconsin DOT * Valid for 45 days 

U.S. Department of Veteran Affairs ID * Unexpired or has no expiraƟon date 

ID Card issued by a Federally Recognized Indian Tribe in WI * Expired or unexpired 

Photo ID issued by a WI accredited university or college 
* Date of issuance, signature of student, valid for 2 years 

-   If  expired (proof of enrollment needed) 

Acceptable IdenƟficaƟon Documents Without Photos 

CitaƟon or NoƟce of Intent to Revoke or Suspend a Driver License 

* Dated within 60 days of the date of the ElecƟon  

- If a driver license has been taken away by law                     
enforcement or a court, the voter may present wriƩen     
documentaƟon of that fact to vote without a photo ID 

Wisconsin DOT issued Driver License or ID without a photo 
* Issued to those voters with a religious objecƟon to being     
photographed 

  

Photo IDs Not Acceptable for VoƟng Purposes 

State or Federal Government Employee IDs Out-of-State Driver License  

Employment IDs Out-of-State IdenƟficaƟon Card 

Membership or OrganizaƟon IDs CerƟficates of CiƟzenship 

ID Type Requirements 

ID Type Requirements 

ID Type Requirements 

            AN ACCEPTABLE PHOTO ID DOES NOT HAVE TO INCLUDE A CURRENT ADDRESS .  i 
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Acceptable Forms of Photo ID 

  
 

 
 

  
 
 

 
 
 

 
 
 

 
 

State of Wisconsin Driver License 

*Can be expired since the last General ElecƟon 
(Last November ElecƟon) 

State of Wisconsin ID Card 

*Can be expired since the last General ElecƟon 
(Last November ElecƟon) 

Wisconsin Driver License or State ID Card Receipt 
OR 

WI DMV ID PeƟƟon Process Photo Receipt 

*Valid for 45 days from the date was issued 
OR 180 days for the ID PeƟƟon Process Receipt 

Veterans Affairs ID 

*Must be unexpired or have no 
expiraƟon 

U.S. Passport Book or Card 

*Can be expired since the last  
General ElecƟon 

(Last November ElecƟon) 

*Valid for voƟng if the  expiraƟon date is no 
more than 2 years from the date the card 
was issued. SƟll valid for voƟng if expired 

and accompanied by valid enrollment              
verificaƟon 

Student ID Card 
+ 

Enrollment VerificaƟon 
(only if Student ID is expired) 

Tribal ID Card 

*SƟll valid for voƟng if expired 

*Can be expired since the last General 
ElecƟon 

(Last November ElecƟon) 
 

U.S. Uniformed Services 

CerƟficate of NaturalizaƟon 

* Only valid for voƟng if CerƟficate was 
issued not more than 2 years before the 

date of the elecƟon  

Acceptable Forms of ID 
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Acceptable Proof of Residence Documents 

  
 
 
 
 
 
  

· Forms which have an expiraƟon date must be valid on ElecƟon Day in order to consƟtute acceptable 
Proof of Residence. 

 
· Electronic versions of these documents may be presented to elecƟon officials as Proof of Residence 

on smartphones, tablets, or other electronic devices. 
 

Acceptable Forms of POR 

Acceptable Proof of Residence documents must include:  
· A current and complete name, including both the first and last name of the voter.  
· A current and complete residenƟal address, including a numbered street address in 
the City of Milwaukee. A post office box is NOT an acceptable address.  

 
If an individual cannot provide Proof of Residence, they CANNOT register to vote and therefore 

CANNOT VOTE.  

i 

Valid Proof of Residence Documents 

Document Type POR Type Requirement / Example(s) 

Wisconsin Driver License or receipt of license 
  

WDL Current with voter’s current address 

Wisconsin IdenƟficaƟon Card or receipt of ID DOTID Current with voter’s current address 

UƟlity Bill UTIL 
Any form of uƟlity bill, including cell phone, cable,      
internet, electric, gas, and water for the period           
commencing not earlier than 90 days before ElecƟon 

Bank/Credit Card Statement BANK/CC 

Bank or credit card statement with a visible account 
number.  

An offer to open a credit card is NOT an acceptable   
Proof of Residence document.  

Paycheck or Paystub PYCK Paycheck or paystub or documentaƟon of direct deposit.  

Student Fee Statement / Student ID STDNT ID 

A University, College or technical InsƟtuƟon student ID 
that includes a photo (address not required). The         
registrant must provide either: 
1. A fee payment by the university, college, or technical 
college dated no earlier than 9 months before the date of 
elecƟon. The fee payment receipt must include the name 
and address of the student. 
2. Or be on the CerƟfied Student Housing List. This list is 
provided by the ElecƟon Commission to the specific     
polling places that serve students in housing sponsored 
by universiƟes, colleges, or technical insƟtuƟons.  
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Acceptable Proof of Residence Documents  
  
 
 
 
  
 

 
 
 
 
 
 
 
 

Valid Proof of Residence Documents 

Document Type POR Type Requirement / Example(s) 

ResidenƟal Lease LSE 

A residenƟal lease containing the landlord name, tenant 
name, address subject to lease, term, rent, landlord sig-
nature, and tenant signature. The lease should be     
effecƟve on date of registraƟon.  

Document Issued by any unit of government GOVDOC 

Any government-issued document. Examples include (not 
an exhausƟve list): 
a. Vehicle RegistraƟon 
b. BadgerCare/Medicare statements (if issued by gov’t 

agency) 
c. Social Security statements (if issued by gov’t agency 
d. Public school correspondence 
e. Tribal ID or Tribal-issued mail 
f. Change of address from USPS 
g. Federal student loan noƟces (if issued by gov’t  

agency) 
h. Mail from publicly-owned medical faciliƟes, such 

as UW Hospitals and Clinics, VA Hospitals,           
county-owned clinics  

Wisconsin IdenƟficaƟon Card or License GOV ID 

DNR-issued fishing license, motor vehicle registraƟon, or 
any idenƟficaƟon card or license issued by a federal, 
state, county, or city government that includes the     
voter’s name and current address. 

Employer IdenƟficaƟon Card or License  EMPL ID 
Issued by an employer that contains a photograph of the 
cardholder or license holder, includes the voter’s name 
and current address, but not a business card. 

ResidenƟal Care RES CARE 
A contract or intake document from an occupant 
of a residenƟal care facility that specifies the occupant 
currently resides in the facility.  

Real Estate Tax Bill or Receipt TAX 
City of Milwaukee tax bill, or paid receipt, for this or last 
year. 

Homeless Persons HMLSS 

A leƩer on public or private social service agency      
leƩerhead idenƟfying a homeless voter and describing 
the individual’s residence for voƟng purposes. Homeless 
individuals may designate a fixed locaƟon for their     
residence for voƟng purposes if it is an idenƟfiable     
locaƟon in the City of Milwaukee. This locaƟon may be a 
homeless shelter, a park bench, or other locaƟon where a 
homeless individual may spend Ɵme or return to aŌer an 
absence; for voƟng purposes, the locaƟon need not have 
a valid mailing address. P.O. Boxes are not acceptable.  

Acceptable Forms of POR 
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Paycheck UƟlity Bill 

Conceal Carry License 

Acceptable Proof of Residence 
(Not a comprehensive list) 
Wisconsin Driver License  

Or State ID 

Department of Natural Resources 

2020 Licenses/Approvals 

JOHN Q PUBLIC 
123 FAKE ST 
ANYTOWN, WI 55555 
Customer # 729086322 
DOB 2/6/2000 
S: M H: 6’ 0” W: 200 H: BRO E; GRN 
 
Safety CerƟficaƟon 
TRAPPER 123456789 HUNTER 12345678 
 

      

999999999999999********* 
 
ConservaƟon Patron CombinaƟon License 
(Junior Resident) Valid 5/22/2010 - 3/32/2021 
 
You ARE NOT eligible to use your Wisconsin 
Driver’s License for display of recreaƟonal 
approvals. Please visit dnr.wi.gov for more 
informaƟon on how to get you DL verified for use. 
 
Angler MUST carry a paper copy of their 
license/stamps while fishing on the waters of 
Lake Michigan, Lake Superior, and the WI/MI, 
WI/MN and WI/IA boundary waters. 
 
For season dates, weapon restricƟons, and 

20 

HunƟng License 
ResidenƟal Lease 

 

 

Homeless Shelter Affidavit 

IRS Check 

Bank Statement Student ID & Fee Receipt 

Acceptable Forms of POR 
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Unacceptable Proof of Residence Documents  

  
 
 
 
  
 

 
 
 
 
 
 
 
 

Items that DO NOT meet the Proof of Residence Requirements  

Any document or ID that does NOT reflect the voter’s complete 
name and current address 

An auto or home insurance bill or proof of private insurance 
coverage 

Piece of mail or magazine subscripƟon 
Piece of mail with a forwarding sƟcker from the post office 

showing their current address  

Sales offer of ANY kind: credit card offer, loan offer, cable offer, 
etc.  

Personal check  

Passport or Passport Card (no address appears on these) 

Acceptable Forms of POR 
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Glossary Glossary of Terms 

Absentee Ballots 
Ballots that are completed by voters who are 
oŌen unable to go to their voƟng site on     
ElecƟon Day.  Voters may complete an           
absentee ballot through the U.S. mail or           
in-person at City Hall. Absentee ballots are    
processed on ElecƟon Day at a central locaƟon 
and counted in the elecƟon results.  
 
Auxiliary Bin (DS200 VoƟng Machine)  
The bin at the front of the DS200 voƟng machine 
where ballots are placed in the event the DS200 is 
not funcƟoning properly. This is the secure holding 
site unƟl the DS200 is funcƟoning.  
 
Ballot Privacy Shield 
A cardboard folder offered to voters to ensure      
privacy when transporƟng their ballot from a 
voƟng booth to the DS200.  
 
Challenged Voter 
A voter’s qualificaƟons to vote are subject to public 
challenge. The Chief Inspector makes a                                 
determinaƟon if the challenge is based on valid             
informaƟon. If it is, the challenger and the                   
challenged voter complete the necessary challenge 
documentaƟon. The challenged voter is sƟll able to 
complete a ballot; however, the voter’s ballot is 
marked as challenged before it is inserted into the 
DS200.  
 
Chief Inspector 
The elecƟon worker who supervises the voƟng site.
  
Curbside VoƟng (CV) 
The pracƟce of delivering a ballot to an individual’s 
vehicle for voƟng purposes.  

District 
A designated geographic area, such as an             
Aldermanic or school board district.  
  
DS200 VoƟng Machine 
The machine used to count – or tabulate – ballots 
at a voƟng site on ElecƟon Day.  
 
EL-104 
The form that is primarily used by the Chief         
Inspector to record incidents and other notable 
occurrences on ElecƟon Day.  
 
ElecƟon Day Voter RegistraƟon ApplicaƟon (EDR) 
The applicaƟon completed and submiƩed by all 
individuals registering to vote on ElecƟon Day.  
 
ElecƟon Inspector (also known as “poll worker”) 
The elecƟon workers at a voƟng site that complete 
the duƟes of Receiver, Registrar, Machine 
AƩendant, and Greeter. ElecƟon Inspectors report 
to the Chief Inspector.  
 
ElecƟoneering 
Any acƟvity intended to influence voƟng at an   
elecƟon site on elecƟon day.  
  
ExpressVote 
A touch-screen and key pad machine used to mark 
a ballot. This machine is parƟcularly helpful to a 
person who is visually or hearing impaired. Every 
voƟng site has an ExpressVote.  
 
Flash Drive (or Jump Drive) 
A storage device of the DS200 that records the 
votes from every ballot inserted and  generates the 
elecƟon results. 
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Glossary Glossary of Terms 

Greeter 
An ElecƟon Inspector assigned to greet voters as 
they enter the voƟng site and direct them to the 
proper tables, e.g., registraƟon table, and answer 
voƟng procedure quesƟons.  
 
Jump Drive 
See “Flash Drive.”  
 
Late Registered Voters List 
Individuals that register to vote just prior to an    
elecƟon and whose names will not appear in the 
poll book. Late Registered Voters are issued a lime 
-green-colored “CerƟficate of RegistraƟon.” Their 
names are recorded on a supplemental voter list 
called the “Late Registered Voter List.”  
 
Machine AƩendant 
The ElecƟon Inspector assigned to monitor acƟvity 
at the DS200 voƟng machine.  
 
Observers 
Public observers of an elecƟon. All elecƟons are 
open to the public.  
 
Parameter Sheet 
Provided to ElecƟon Inspectors,  primarily           
Registrars, to determine a voter’s ward based on 
their registraƟon address.  
 
Payroll  
The document that elecƟon workers are responsi-
ble for signing at the end of ElecƟon Day or at the 
end of their shiŌ. The document determines the 
payment to an elecƟon worker.  

Photo ID 
A term used to describe the document a person 
provides on ElecƟon Day to prove their idenƟty.  
 
Poll Book 
See “Voter List.”  
 
Polling Place 
See “VoƟng Site.”  
 
Polls or Polling 
The process of conducƟng voƟng.  
  
Proof of Residence (POR) 
A term used to describe the document a person 
provides during an ElecƟon Day RegistraƟon as 
proof of their name and residence.  
 
Provisional Ballot (PV) 
A ballot completed by an individual who does not 
meet all of the residency requirements to vote or 
complete the registraƟon process. Provisional     
ballots are not inserted into the DS200, but are 
held unƟl the individual provides the necessary 
documentaƟon no later than 4:00 P.M. the Friday   
following the elecƟon. If the documentaƟon is    
provided, the voted ballot is added to the elecƟon 
results.  
 
Receiver(s) 
The two (2) ElecƟon Inspectors assigned to work at 
a ward table and check-in (“receive”) registered 
voters, assign voter numbers, and issue ballots.  
 
ReconciliaƟon Form  
A form used to determine that every voter number 
has been properly assigned.  
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Glossary Glossary of Terms 

ReconciliaƟon Process 
The process of ensuring that the total of the three 
(3) categories of ElecƟon Day voters (Registered 
Voters from the poll books, ElecƟon Day              
Registrants, and Late Registered Voters) equals the 
number of pink slips given to voters as well as the 
number of ballots cast (DS200 tape total).  
 
Reconstructed Ballot 
A ballot that has to be completed by an ElecƟon 
Inspector in the event a voter’s ballot is rejected by 
the DS200 and the voter is not present to correct 
the ballot. Two (2) ElecƟon Inspectors MUST be 
involved in the process of determining the voter’s                        
intent (how the voter intended to vote).  
 
Registered Voters 
Individuals that were registered to vote prior to the 
elecƟon whose names appear on the poll books.  
 
Registrar 
The ElecƟon Inspector(s) assigned to register       
voters on ElecƟon Day and secure voter numbers 
and ballots from the Receivers.  
 
Rejected Ballots 
Ballots that are rejected by the DS200 voƟng          
machine, usually due to an error in the compleƟon 
of the ballot by a voter.  
 
SecƟon 203 
A provision of the VoƟng Rights Act that requires 
certain jurisdicƟons to provide bilingual elecƟon 
materials and language assistance in communiƟes 
with limited-English-proficient residents.  

Spoiled Ballot 
A ballot where the voter has made an error  and a 
new ballot must be issued. Spoiled ballots (ONLY) 
are torn once in half (into two (2) pieces only) and 
placed in the “spoiled ballots” carrier envelope. 
LeŌover  pre-iniƟaled ballots are also considered 
“spoiled ballots.”  
 
Voter (or Elector) 
A person qualified to vote in the City of Milwaukee.  
 
Voter Intent 
The process for determining how an absent  voter 
intended to vote if their ballot is rejected.  
 
Voter List 
The printed list in a black binder of all registered 
voters residing in a ward. Also called a “Poll Book.”  
 
Voter List CorrecƟon Form 
A form that ElecƟon Inspector – Receivers use to 
record changes to be made on the poll books.  
 
Voter Numbers (or Pink Slip Numbers) 
The sequence of numbers issued to every voter 
receiving a ballot. (ExcepƟon: Provisional Ballots) 
  
VoƟng Booth 
The privacy booth where voters complete their     
ballots.  
 
VoƟng LocaƟon Guide 
A list of City of Milwaukee polling sites sorted by   
district and ward.  
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Glossary Glossary of Terms 

VoƟng Rights Act 
Federal law that prohibits any jurisdicƟon from 
denying a qualified voter the right to vote on the  
basis of race or color.  
 
VoƟng Site 
The site that all residents of a designated ward 
MUST use for voƟng purposes.  
 
Ward 
Every address in the City of Milwaukee is assigned 
to a ward. Milwaukee is divided into 354 wards. 
Wards are divided by streets and are based on   
census populaƟon. Every ward is assigned to a    
specific VoƟng Site and residents of that ward may 
only vote at that site, unless casƟng an absentee 
ballot.  
 
Write-In Ballots / Votes 
A voter may write in the name of a person for a   
contest (on the “write-in” line of each contest)   
instead of selecƟng from the printed list of          
candidates). Only registered write-in candidates 
are counted.  
 
Write-In Form 
The form that must be completed at the end of 
ElecƟon Day for recording and tabulaƟng the      
ballots with the registered write-in candidates 
(aŌer reviewing ballots).  

 


